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[bookmark: _GoBack]JOB DESCRIPTION

	Job Title:
	Science Technician- Maternity Cover

	Base:
	Feversham Girls’ Academy 

	Reports to:
	Director of Learning: Science
	Grade:
	S4 – NJC07 to NJC11

	Staff Responsibility for:

	
	Salary:
	£23,500 to £23,893 pro rata
(actual £20,603-22,032)

	
	
	Term:
	TTO + 5 days




JOB PURPOSE

To contribute to the development of a school that is transforming the educational standards and character
enhancement of our young people with an emphasis on creating a culture that inspires personal growth, development and performance driven outcomes.
Your role will be to support the Science Department to facilitate excellent teaching and learning. To ensure a safe and clean working environment. To manage the equipment and resources used in lessons.

JOB SUMMARY

· Ensure that rooms are prepared prior to lessons with appropriate resources, apparatus, materials and equipment
· Ensure safe working practices and that all equipment is used in accordance with instructions and health and safety, and that protective clothing is used where appropriate
· Set up and care for animal and plant collections
· Oversee the management of health and safety checks of all, equipment, tools and workspaces and ensure repairs and services are organised as required
· Ensure tools and equipment are stored securely after use
· Ensure all unused material is returned to the appropriate storage area and washed as appropriate
· Preparing standard solutions, purifying chemicals and treat waste as appropriate
· Ensure the Science classrooms and prep rooms are kept secure, clean, tidy and free from all hazards
· Store chemicals according to their requirements
· Be aware of substances hazardous to health (COSHH)
· Carry out daily visual checks of Science equipment and resources, before being used by students
· Under the direction of the Head of Science, order materials and tools on behalf of the subject leader via normal school’s procedure, ensure best value, liaise with suppliers, check deliveries and invoices
· Audit stock, organise and store safely all equipment, chemicals and resources in accordance with recognised procedures, maintain records, and arrange correct disposal as appropriate
· Contribute to the completion and review of Risk Assessments and provide the Site Liaison Officer with copies
· Maintain an inventory of equipment
· Provide technical and health and safety advice to staff and students as required.
· Maintain a filing system of all relevant information regarding equipment and their uses
· Administer first aid to students.
· Establish good working relationships with students and provide specific support dependent upon individual needs under the direction of the teacher.
· Promote self-esteem, independence and inclusion of all students and encourage them to engage in all activities.
· Promote good behaviour, deal with conflict and incidents in accordance with Academy policies.


Other Tasks

· Be proactive in challenging poor behaviour during lesson and at break and lunchtime in line with the academy behaviour policy.
· Attend relevant courses and any other training deemed reasonable within the requirements of this post.
· Support and promote the Academy ethos and contribute to the overall aims of the Academy.
· Be aware of, and comply with, the School’s policies and procedures and Staff Code of Conduct.
· Contribute to organising Academy events as required.
· Keep abreast of developments and changes in fields relevant to the role, and communicate these to staff as required.
· Attend and participate in relevant meetings as required.
· Participate in appraisal, training and professional development as required.
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	QUALIFICATIONS 
	
	

	1.  
	Level 2 qualification in English and Maths or equivalent.
 
	E 
	
	 

	2.
	Certificate in First Aid
	D
	 
	 

	EXPERIENCE 
	
	

	 1.
	Experience of working in a school environment.
	E 
	 
	 

	  2.
	Experience within a specific curriculum area. 
	D
	 
	 

	ABILITIES, SKILLS AND KNOWLEDGE 
	
	

	1.  
	Correct use of materials and equipment and care in carrying out duties.
	E 
	 
	 

	2.  
	Ability to understand oral instructions.
	E 
	 
	 

	3.  
	Responsible for day to day decisions relating to the effectiveness of the provision.                                                  
	E 
	 
	 

	4.  
	Aware of requirements under Health & Safety regulations.  
	D
	 
	 

	5.  
	Knowledge of basic stock control.
	D
	 
	 

	PERSONAL QUALITIES 
	
	

	1.  
	Able to act in an understanding and patient manner whilst remaining firm and fair. 
	E 
	 
	 

	2.  
	Able to understand and carry out instructions.
	E 
	 
	 

	3.  
	Able to keep appropriate records.  
	E 
	 
	 

	4.
	Ability to prioritise and manage own and others workloads to meet appropriate deadlines 
	E 
	 
	 

	5.  
	Able to use initiative within school policies and practices.  
	E 
	 
	 

	6.  
	Ability to effectively communicate with a range of audiences.
	E 
	 
	 

	7.  
	Good numeracy skills
	E 
	 
	 

	8.
	Commitment to support the Ethos of the Academy
	E
	 
	 
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