[image: image1.jpg]



ST. ANSELM’S COLLEGE
Job Description: Science Technician
The College

St. Anselm’s College is a Roman Catholic Grammar School for boys in the Diocese of Shrewsbury.  The College was founded in 1933, by the Congregation of Christian Brothers, to provide Catholic Education for the boys in the area.  From 1944 to1975, it operated as a Direct Grant Grammar School.  When Direct Grant was phased out, the College became Independent and remained so until 1995, when the College became the first school in the country to opt back into the maintained sector as a Grant Maintained School.  From September 1999 the College was Voluntary Aided  and became an Academy in June 2011.  It remains under the Trusteeship of the Christian Brothers.  The College is heavily oversubscribed with 5 Form entry, and 980 on roll.  Currently, there are 210 boys in the Sixth Form.

The College was inspected by Ofsted in July 2019 and judged to be “Good” in all areas. St Anselm’s has been the top 6th Form in Wirral for progress from GCSE to A Level since 2017. We were the top maintained 6th Form in Merseyside in the 2020 DfE 16-19 Progress Tables.

The College was also inspected by Shrewsbury Diocesan Inspectors in March 2019 and judged to be “a good Catholic Grammar School with outstanding features.”  

The Headmaster enjoys the support of a highly committed, hard-working, yet cheerful, staff.  Most colleagues put time in above and beyond any minimum requirement and the confines of their job descriptions.  This has the effect of creating a positive and rewarding environment in which to work.

The Science Faculty Building was refurbished in 2014 and now contains 8 laboratories.
Science results at GCSE and A Level are consistently good and contribute to the success of the College.

All boys study some Biology, Chemistry and Physics in Key Stage 4 for 2/3 GCSEs and there are 1-2 sets in each Science in Years 12 & 13 as well as a BTec Combined Science class.

The Post

To work as a member of a team of two full-time technicians.  The duties of the technician team are as follows:

Daily basis:

· Use the request sheets to have sets of equipment/materials ready to be put out for the beginning of each lesson.

· To remove equipment from the labs at the end of each lesson.

· To notify relevant Head of Department/Faculty of equipment breakages/losses and to keep a record for reordering/repair purposes.

· To check that returned equipment is still in good working order and if not to repair if at all possible.

· To clean soiled equipment (glassware etc.), disposing of any waste safely.

· To assist Heads of Department/Faculty in any day to day ordering of equipment.

· At the end of each day to ensure that all labs and darkroom are clear of equipment and all services are turned off.

· To notify Head of Faculty if there are problems with any of the services/lab furniture.

· To keep the prep room free from clutter (especially aisles and work tops), all equipment should have its place. 

Weekly basis:

· Use the request sheets to look ahead and spot clashes of equipment requests and to notify colleagues involved. 

· To notify colleagues of any necessary room changes.

· To notify relevant head of department where equipment/materials needs to be ordered for forthcoming practical work.

Half-termly basis:

· To undertake a more thorough check of the services in each lab recording any repairs which need to be made and notifying the head of faculty. 

· To check that each lab has its full set of basic laboratory equipment.

Termly basis:

· To do a visual check of all the mains electrical equipment, especially the power supplies. (e.g. wiring insulation, point of entry of wiring to the appliance and point of entry to the plug.).

Yearly basis:

· To check that fume cupboards and fire extinguishers are all in good repair. 

· To check the storage and labelling of chemicals and the stock of chemicals.

· To assist the heads of department/faculty in ordering consumables and equipment for the following year.

In addition the technicians have Faculty Assistant responsibilities which include:

· Photocopying

· Departmental displays

· Accompanying trips

· Data collation and input

· Filing

· Mail-merging of reports

· Printing/posting parental letters
· Exam Invigilation

· Weekly Break Duty

Closing date for completed applications:  Friday 24th September.
Interviews will be held soon thereafter
NB:
At St. Anselm’s College we are committed to the safeguarding and promotion of the welfare of all pupils in our College community.  All staff have a responsibility to ensure that our pupils feel cared for, valued, safe and respected.

All staff have a duty to ensure that pupils are protected from harm and that they are given opportunities to have optimum life chances so that they enter adulthood successfully.
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