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ALTRINCHAM COLLEGE
 JOB DESCRIPTION

Job title: 
Second in Department: Maths


Job Purpose:  
To support the Head of Department in the continued delivery of high-quality teaching and learning throughout the curriculum area.


To raise standards of student attainment and achievement within the curriculum area and to monitor and support student progress.


To support and assist with the leadership and management of the Department and to deputise for the Head of Department where necessary.

Accountable to: 
Head of Department / Headteacher

Our vision is to nurture well-rounded citizens of the future who are knowledgeable, happy and resilient so that they make a valuable contribution to the world in which they live, and are empowered to make informed and positive life choices.

Quality of Teaching and Learning
To support the Head of Department in:

· Leading and supporting department staff to develop a range of teaching styles / strategies / pedagogy appropriate for all learners.

· The development and observation of good practice within the Department.

· Ensuring curriculum coverage, continuity and progression for all students.

· The setting of challenging targets and the analysis of pupil progress using appropriate data e.g. KS2, FFT, Midyis, KS3, GCSE.

· Taking responsibility for specific aspects of the Department through the preparation of schemes of work, assessments and resourcing.

· Ensuring that accurate records of student progress are kept and are up-to-date.

· Ensuring that homework is set according to Department and school guidelines.

· Monitoring the quality of marking within the Department.

· Creating a learning climate that motivates and engages students and staff.

· To help colleagues to achieve constructive working relationships with students and with their parents. 
Leadership and Management

· Support the HoD in establishing and maintaining policies and practices to promote pupil behaviour and achievement in the Department.

· Assist the HoD in providing direction, vision and support for staff.

· To motivate staff in the development of the subject curriculum.

· To enthuse students in their learning of the subject.

· Assist the HoD in promoting highly effective teaching and learning within the Department.

· Ensure Department staff are kept abreast of current developments, both nationally and locally.

· Contribute to the induction of new Departmental staff and the supervision of student teachers.

· Assist in the induction of ITT, ECT and new staff to ensure staff are aware of their responsibilities in relation to safeguarding, teaching and learning, and assessments of their pupils.

· To provide professional leadership and strategic direction for the teaching and learning of key stage 5 in the department. 

Review and Development

To support the Head of department by:

· Contributing to the Department Improvement Plan and Department Review process.

· Identifying key priorities for development.

· Compiling strategic plans to ensure progress towards Department priorities.

· Identifying strategies to improve standards of achievement.

· Encouraging the development of extra-curricular enrichment and study opportunities, e.g. speakers, visits, extra lessons.

· To support the Head of Maths to ensure CPD opportunities are identified and catered for.
· In consultation with the Head of Department and Senior Leadership Team, plan, design and produce teaching materials and resources which are appropriate to age and ability and are in accordance with the Academy and Department Improvement Plan with a STEM and Careers focus across all Key stages.  
Administration

· Assist the HoD in ensuring the efficient and effective organisation and administration of the Department.

· Liaising with staff to ensure that all stock and resources are available and highly effective.

· Ensure that assessments and reports are completed on time for the Department according to dates set in the school calendar.

· Set work for colleagues in the absence of the HoD.

· Ensure all necessary duties in relation to the entry of students into public examinations are carried out efficiently and in a timely fashion.

· Ensure that appropriate communication is made to parents/carers through praise and reward initiatives and direct contact to address concerns. 

· Assist the HoD in formulating teaching classes/sets across all year groups.

· Complete all KS5 review documentation including department data analysis and subsequent intervention planning.  

· Ensure that assessment at KS5 is both regular and thorough and that full records of assessment and intervention strategies are kept.  

· Complete all KS5 exam entry requirements and ensure the department budget is managed skilfully.  

Specific job role: Teacher of Mathematics (Second in Department)
The successful candidate will have experience of teaching Maths at Key Stages 3, 4 and 5 and will have a sound knowledge and genuine passion for this subject area. 

We are looking for a candidate with:

· a real passion for teaching and learning in Maths

· outstanding teaching experience or potential with evidence of impact

· high expectations of others and high aspirations for their own future professional development

· a willingness to contribute to the school at all levels including extra-curricular activities

· high standards of professionalism and personal presentation.

The Post

We are seeking to appoint a well-qualified, enthusiastic, committed and ambitious teacher of Mathematics to join a very strong department within school. The successful candidate will display a real passion for learning and the teaching of their subject. 

The department consists of eight teachers, including a Deputy Headteacher and others who hold extra responsibilities within the school. In Year 7 all classes start as mixed ability but are then placed into sets within half year groups from October half term. In Year 8 and 9 classes are set across two half-year blocks. 
The Mathematics Department is hugely respected throughout the Local Authority and continually achieve outstanding KS4 results. Our highest achieving pupils also have the opportunity to take a Further Maths Module in Year 11. At KS5 we achieve excellent results, at both A-Level and the Core Maths qualification. 

The person appointed will be expected to play a full part in the whole life of the school and in the delivery of the Academy Improvement Plan.
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