
SOUTH CHARNWOOD HIGH SCHOOL 
DETAILS OF POST 

 
   Post Title:                  Second in English Department 
   Responsible to: Head of English – Mark Styles 
   Status:  MPS/UPS  Full-time, permanent. 
 
 
Accommodation 
The English department is housed in a separate, building comprising four classrooms and an office.  There 
are also 2 classrooms in the main building. Each room is fitted with a data projector.  A laptop will be 
provided for the successful candidate. 
 
Curriculum 
The new teacher will join an enthusiastic and committed team of teachers working in an outstanding 
department led by the Head of English.  The KS3 English curriculum makes extensive use of modern and 
traditional literature with a broad range of units designed to build on the skills achieved within KS2 and to 
fully prepare the pupils for the demands of GCSE.   
 
The department meets regularly to share teaching ideas, develop new units and assessment approaches, to 
moderate work and plan departmental development.   
 
At Key Stage 4 the department has an established track record of success at GCSE English Language and 
Literature, and is currently following EDUQAS specifications. The department has always achieved a 
positive Progress 8 score in excess of +0.35 and in 2019 the figure was +1.13 (best in Leicestershire).  
 
The department has responsibility for promoting literacy across the curriculum and has a long established 
commitment to mixed ability teaching throughout Key Stage 3. Whilst KS4 classes are usually taught in 7 
ability based groups, current Year 10 classes are mainly mixed ability.   In years 7, 8 and 9 the pupils are 
taught for seven one-hour lessons per fortnight, in years 10 & 11 this rises to eight lessons.  
 

The department also has responsibility for delivering GCSE Media and a willingness to teach this subject 
would be desirable. 
 
Second in Department responsibilities 
 

• Assist with the preparation and development of courses of study, teaching materials, teaching 
programmes, methods of teaching and assessment. 

• Assist in the development and implementation of aims, policies and practices for the subject, and lead 
discussions within meetings to develop these. 

• Assist with ensuring that high standards are maintained and departmental and whole school policies 
are being adhered to. 

• Assist with preparing the departmental development plans in line with the School Improvement Plan 
to reflect departmental priorities. 

• Assist in the monitoring of progress made by individuals and specific groups of pupils in achieving 
their targets. (Data analysis) 

• Evaluate the impact of teaching and learning and lead on relevant interventions in liaison with the 
HoD and Headteacher. 

• Contribute to the monitoring and development of all staff in the department, especially ECT (Early 
Career Teachers). 

• Provide any relevant guidance and support to departmental colleagues to meet the needs of the 
subject and of different pupils. 

• With the Head of Department, assist with the resourcing of the subject and suggesting areas for 
improvement. 



• To keep up to date with national developments and research, using this information to ensure 
appropriate provision for students. 

• Carry out other associated duties as are reasonably assigned by the Headteacher and Head of 
Department. 

• To deputise for the Head of Department in her/his absence. 

• Act as a form tutor and carry out associated duties. 
 
Specific duties (to be agreed on appointment) 

• To support the Head of Department in the development and promotion of Literacy across the 
curriculum. 

• To teach and take responsibility for (if appropriate) GCSE Media Studies 
 
Form Tutor Responsibility 
 
The new appointment may have responsibility for a tutor group of approximately 30 pupils.  This aspect of 
the job means working as one of a team of tutors attached to a particular year supported by a Head of Year.    
There is also a Pastoral Support Assistant who works across all years.  The principal duties of a form tutor 
are as follows: 

• To deal with registration and administrative tasks for the tutor group allocated. 

• To monitor pupils’ progress and welfare. 

• To complete necessary reports and records. 

• To handle minor disciplinary matters regarding the tutor group and ensure that school 
policies/rules are adhered to. 

• Teaching the programme of Personal Development and Citizenship developed by the year team  

• Contact with parents as necessary and attending parents evenings.  
 

As this job is designated as a ‘regulated activity’ an enhanced DBS with barred list check is essential’. 
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PERSONNEL SPECIFICATION – SECOND IN ENGLISH DEPARTMENT 
Criteria Essential Desirable Where? 

Qualifications & 
Professional 
Development 

Appropriate degree 
and/or teaching 
qualification 
 

 Application  

Recent experience of 
teaching pupils aged 11 
– 16 years 
 

Evidence of recent appropriate 
professional development 

Application  
 

 Willingness to teach Media 
Studies 
 

Application  

Application Well-constructed 
application which 
clearly addresses the 
requirements of the job 
details 
 

 Application  
 

Clearly a specific 
application for the post 
 

 Application  

Experience/Skills Evidence of 
consistently good (at 
least) classroom 
teaching which has 
resulted in good (at 
least) pupil outcomes 
 

Evidence of active participation 
in relevant staff development 
activities 

Application/references 

Ability to prioritise and 
meet deadlines 

 Application/ 
interview  
 

Evidence of willingness 
to improve own and 
others’ 
teaching/pedagogy 
 

 
 
 
 
 

Application/interview 

 Experience of 
mentoring/developing/ 
leading other colleagues 

Application/interview 

Ability and willingness 
to deputise for HoD 
where 
appropriate/necessary 
 

Experience of deputising for 
HoD 

Application/interview 

Ability to welcome and 
respond to change 

Has experience of curriculum 
development 
 

Application/interview 

Ability to work 
effectively and 
collaboratively with 
colleagues 
 

Evidence of good working 
relationships including 
willingness to share ideas 

Interview/references 

 Ability to be proactive, use 
initiative and be creative 

Application/interview 



Ability to form good 
relationships with 
pupils, colleagues and 
parents/carers 

Ability to form good 
relationships with wider 
community and outside 
agencies 

References/interview 

Excellent 
communication skills 

 Application/interview 

Good organisation 
skills 

 References/interview 

Recognition of the 
necessity of 
differentiation in 
teaching 

 Interview/references 

Knowledge and 
awareness of equal 
opportunities and 
multi-cultural issues 

  
Interview 

Recognition of the 
importance of 
developing the whole 
pupil 

An understanding of the 
importance of 
P.S.H.E/Citizenship in the 
development of young people 

Interview 

Knowledge and 
awareness of recent 
developments and 
research into teaching 
and learning 

 Interview 

Knowledge and 
awareness of current 
educational 
initiatives/issues 

 
 
 
 

Interview 

An ability to analyse 
data, draw conclusions 
and plan interventions 
if necessary 

 Application/interview 

Very good ICT skills 
 

 Application 

Motivation Evidence of self-
motivation and the 
ability to be self-critical, 
and to evaluate own 
performance 

 Application/interview 

Desire to move the 
English department 
forward (in liaison with 
HoD) 
 

 Application/interview 

Temperament Evidence of a sense of 
humour, commitment 
and enthusiasm 
 

 Application/interview 

Interests Willingness to be 
involved in extra-
curricular activities 
 

Has been involved in extra-
curricular activities 

Application/interview 
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