ST ANNE’S CATHOLIC SCHOOL
JOB DESCRIPTION – SECOND IN DEPARTMENT IN RELIGIOUS EDUCATION
	1.
	INTRODUCTION

	
	
	

	
	NAME OF POST HOLDER:

	
	
	

	
	Post Title:
	SECOND IN DEPARTMENT – RELIGIOUS EDUCATION

	
	
	

	
	Post Purpose:

· Post Purpose:
To assist the Head of Department in developing and supporting the Catholic life of St Anne’s and to ensure that the work of the department fully reflects the school’s Catholic ethos and mission as set out in the school aims
· To take a leadership role in areas of Religious Education, PSHE and Chaplaincy, as directed by the Head of Department on a year-on-year basis.


· To be accountable for leading, managing and developing the designated areas.



	
	
	

	
	Reporting to:
	Head of Department

	
	
	

	
	Responsible for:
	Teaching staff and other relevant personnel within the department or PSHE/chaplaincy teams as agreed with the Head of Department.

	
	
	

	
	Liaising with:
	Headteacher/SLT, other heads of Department, HOYs and relevant staff with cross-school responsibilities, relevant support staff, diocese, LSU Sisters, parents and governors.

	
	
	

	
	Working Time:
	Full-time as specified within the STPCD

	
	
	

	
	Salary/Grade:
	TLR 2b

	
	
	

	
	Disclosure level
	Enhanced


	2.
	Accountability for leading, managing and developing the designated curriculum area/
Key Stage

	
	Assisting the Head of Department in the following responsibilities:

· Identify relevant school and departmental improvement issues

· Define and agree appropriate improvement targets

· Identify and co-ordinate CPD needs and opportunities

· Evaluate the impact of all improvement activities on the quality of teaching and learning

· Plan and manage departmental budget and ensure that resource allocation meets the

· needs of the students. 

· Make appropriate arrangements when members of staff within the department are absent to ensure minimal disruption to pupils’ learning

· Be responsible for the day-to-day management of staff and act as a positive role model

· Contribute to the recruitment process for staff within the department

· Implement school policies and procedures, eg Code of Conduct, Inclusion, Health and Safety, Assessment and Reporting, etc

Provide the Headteacher and SLT line manager with relevant subject and pupil performance information.

	
	
	

	3.
	Impact on educational progress beyond assigned pupils

	
	Under the direction of the HOD, take responsibility for designated groups of pupils/curriculum areas, working with relevant members of staff:

· Identify appropriate attainment and/or achievement targets

· Monitor and follow up pupil standards and achievement against annual targets

· Monitor and follow up planning, curriculum coverage and learning outcomes

· Monitor and follow up standards of pupil behaviour and application

· Lead evaluation strategies to contribute to overall school evaluation

· Plan and implement strategies where improvement needs are identified

· Ensure that relevant improvement, achievement and attainment targets are met.

	
	
	

	4.
	Leading, developing and enhancing the teaching practice of others

	
	Working with other relevant members of staff within the department and beyond:

· Maintain personal expertise and share this with other teachers

· Act as a role model of good classroom practice for other teachers, modelling effective
       strategies with them

· Monitor & evaluate standards of teaching, identifying areas for improvement

· Plan & implement strategies to improve teaching where needs are identified

· Induct, support and monitor new staff

· Act as appraisal team leader for identified teachers



	
	Other duties

	
	· Where agreed duties are non-curricular, e.g. chaplaincy work, to carry out relevant leadership under direction of head of department or SLT line manager

· Under the reasonable direction of the Headteacher, carry out the professional duties of a school teacher as set out in the current School Teachers’ Pay and Conditions Document (STPCD) and described in the generic job description for teachers at St Anne’s.

· Work to the National Standards for subject leaders and the rules and regulations set out in the STPCD.




	
	
	

	Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.  


