Netherhall School

An Ambitious, Caring Community

Netherhall School - Job Description

Title: Second in History Department.
Accountable to: Line Manager for History and Headteacher.
Purpose: To assist in the provision of leadership and management of the department in

order to meet its teaching and learning objectives.

Specific duties and responsibilities:

To assist the head of department in the efficient discharge of their responsibilities as outlined on the
job description for a head of department.

To take on devolved responsibility for the coordination of teaching and learning throughout the
department and to effectively carry out all delegated tasks.

To deputise for the head of department whenever necessary or desirable.

To work with the head of department in pursuit of your own professional development, and to assist
in the identification and meeting of professional development needs for the department as a whole.

To be up-to-date with developments in your subject, and to ensure that such developments are
communicated to the staff of the department.

To be aware of health and safety requirements in your subject, including how to obtain appropriate
advice, and communicate this information to departmental colleagues.

To provide support to your head of department by anticipating future needs or problems, identifying
opportunities, and putting forward appropriate courses of action.

PART ONE: TEACHING
Our teachers must:

1.

Set high expectations which inspire, motivate and challenge students

a. Establish a safe and stimulating environment for students, rooted in mutual respect.

b. Set goals that stretch and challenge students of all backgrounds, abilities and dispositions.

c. Conisistently demonstrate the positive attitudes, values and behaviour which are expected of
students.

Promote good progress and outcomes by students

a. Be accountable for students’ attainment, progress and outcomes.

b. Be aware of students’ capabilifies, their prior knowledge, and plan teaching to build students’
understanding.

c. Guide students to reflect on progress and their emerging needs.

d. Demonstrate knowledge and understanding of how students learn and how this impacts on
teaching.

e. Encourage students to take a responsible and conscientious attitude to their own studies.
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3. Demonstrate good subject and curriculum knowledge
a. Have a secure knowledge of the relevant subject(s) and curriculum areas, foster and maintain
stfudents’ inferest and address misunderstandings.
b. Demonstrate a crifical understanding of developments in the subject, curriculum areas and
promote the value of scholarship.
c. Take responsibility for promoting high standards of literacy, articulacy and the correct use of
standard English.

4. Plan and teach well-structured lessons
a. Impart knowledge and develop understanding through the effective use of lesson fime.
b. Promote alove of learning and children’s intellectual curiosity.
c. Set homework and plan other out-of-class activities to consolidate and extend students’
knowledge and understanding.
d. Reflect systematically on the effectiveness of lessons and approaches to teaching.
e. Confribute to the design and provision of an engaging curriculum.

5. Adapt teaching to respond to the strengths and needs of all students

a. Know when and how to differentiate appropriately, using approaches which
enable students to learn.

b. Have a secure understanding of how a range of factors can inhibit students’ ability to
learn, and how best to overcome these.

c. Demonstrate an awareness of the physical, social and intellectual development of children, and
know how to adapt teaching to support students’ education at different stages of their
development.

d. Have a clear understanding of the needs of all students, including those with special educational
needs; those of high ability; those with English as an additional language; those with disabilities;
and be able to use and evaluate distinctive tfeaching approaches to engage and support them.

6. Make accurate and productive use of assessment

Know and understand how to assess the relevant subject and curriculum areas.

Make use of formative and summative assessment to secure students’ progress.

Use relevant data to monitor progress, set targets, and plan subsequent lessons.

Give students regular feedback, both orally and through accurate marking, and encourage
students to respond to the feedback.

apoao

7. Manage behaviour effectively to ensure a good and safe learning environment

a. Have clear rules and routines for behaviour in classrooms, and take responsibility for promoting
good and courteous behaviour both in classrooms and around the school, in accordance with
the school's behaviour policy.

b. Have high expectations of behaviour, and establish a framework for discipline with a range of
strategies, using praise, sanctions and rewards consistently and fairly.

c. Manage classes effectively, using approaches which are appropriate to students’ needs in order
to involve and motivate them.

d. Maintain good relationships with students, exercise appropriate authority, and act decisively when
necessary.
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8. Fulfil wider professional responsibilities

a. Make a positive conftribution to the wider life and ethos of the school.

b. Develop effective professional relationships with colleagues, knowing how and when to draw on
advice and specialist support.

c. Deploy support staff effectively.

d. Take responsibility for improving teaching through appropriate professional development,
responding to advice and feedback from colleagues.

e. Communicate effectively with parents with regard to students’ achievements and well-being.

PART TWO: PERSONAL AND PROFESSIONAL CONDUCT

Our teachers are expected to demonstrate consistently high standards of personal and
professional conduct. The following statements define the behaviour and attitudes,
which set the required standard for conduct throughout a teacher’s career.

1. Teachers uphold pubilic frust in the profession and maintain high standards of ethics and behaviour,

within and outside school, by:

a. Treating students with dignity, building relationships rooted in mutual respect, and at all fimes
observing proper boundaries appropriate to a teacher’s professional position.

b. Have regard for the need to safeguard students’ well-being, in accordance with statutory
provisions.

c. Show tolerance of and respect for the rights of others.

d. Support fundamental British values, including democracy, the rule of law, individual liberty and
mutual respect, and tolerance of those with different faiths and beliefs.

e. Ensure that personal beliefs are not expressed in ways which exploif students’ vulnerability or might
lead them to break the law.

2. Teachers must have proper and professional regard for the ethos, policies and practices of the school
in which they teach, and maintain high standards in their own attendance and punctuality.

3. Teachers must have an understanding of, and always act within, the statutory frameworks, which set
out their professional duties and responsibilities.
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Additionally, teachers at Netherhall School are also expected to act as Tutors.

Accountable to: Head of Year
Accountable for: Students in your tutor group
Purpose: To provide guidance and support to each student in the tutor group with regard to

their academic and personal welfare

Specific duties and responsibilities:

e  Monitor student progress and respond to concerns as appropriate.

e  Mentor identified students from the tutor group as directed by the HOY.

) Register the tutor group in accordance with school policy, and take appropriate steps to deal with
student absence.

e  Carry out administrative tasks associated with the tutor group.

o Be involved in the preparation of other documentation about students in the tutor group as and
when required.

o Regularly check diaries with students, and provide assistance in the effective usage of homework
diaries.

e  Monitor student behaviour and performance within the tutor group and act accordingly in line with
school and year group procedures.

o Reward students in accordance with school and year group policy and confribute to the decision-
making process on which students are to receive termly or annual prizes.

e Assistin the planning of, and deliver a tutorial programme to the futor group as agreed by the tutor
team.

o Liaise with student support colleagues on the maintenance of accurate records for students on the
Code of Practice.

o Be the first point of contact between home and school, and fo foster good home-school
relationships.

e Deliver the school-designed collective worship programme.

Teachers may be required to undertake any other reasonable duties at the request of
the Headteacher.

The Teachers’ Standards (England) are presented in this document as they underpin the
framework of professional standards for post-threshold teachers, excellent teachers and
advanced skills teachers which are set out in Annex 1 of The School Teachers’ Pay and Conditions
Booklet (STPCD 2013). They are also presented as the basis for this jolb description which Netherhall
School has adopted for all Teachers.

This jobb description is reviewed by the Governors’ Personnel Committee, and may be changed after due
consultation with the post holder in line with any changes in the STPCD. The terms and conditions of
employment to the post are as described in the contract of employment, STPCD, and the ‘Burgundy
Book’ (Conditions of service for school teachers in England and Wales)
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