
 
  

 

Post: SEMH Lead 
 

Required: September 2025 
Salary: NJC Salary Scale 6 points 19 - 22 currently £32,061 - £33,699 per annum, 
full time equivalent (£27,454 to £28,856 per annum, actual gross salary) 

 
Hours of work: 37 hours a week term time plus 1-week, permanent post 

 

 



 



 



 



 



 



 



 



  

 
Job description – SEMH Lead 
 

Salary:  NJC Salary Scale 6 points 19 - 22 currently £32,061 - £33,699 per annum, pro rata 
Hours:   37 hours per week - term time plus 1 week 

     
The job description may include all such other duties as the Headteacher and Trustees may reasonably  
expect from time to time. 

 
Purposes of the Post 
1. Assist the SENDCO in the strategic development of special educational needs (SEND) policy and provision in the 

school.   
2. Be responsible for day-to-day operation of the SEND policy and co-ordination of specific SEMH provision and 

intervention to support small pupil groups and individuals with SEND.   
3. Provide professional guidance to colleagues, working closely with staff, parents and other agencies.   
 

Relationships 
1.The post-holder(s) report to: 

a. The SENDCO 
b. Senior Leadership Team link – Assistant Headteacher 

 

LOCATION:   Dallam School, Milnthorpe, with travel if appropriate and necessary  

 

DISCLOSURE LEVEL: Enhanced  

 

SPECIFIC TASKS RELATED TO JOB PURPOSE: 

 

A. Strategic development of SEN policy and provision 

• Have a strategic overview of provision for pupils with SEND across the school, monitoring and 
reviewing the quality of provision 

• Contribute to school self-evaluation, particularly with respect to provision for pupils with SEND 

• Ensure the SEND policy is put into practice, and that the objectives of the policy are reflected in the 
school improvement plan 

• Maintain an up-to-date knowledge of national and local initiatives which may affect the school’s 
policy and practice 

 

B. Operation of the SEND policy and coordination of provision 

• Maintain an accurate SEND register and provision map 

• Provide guidance to colleagues on teaching pupils with SEND, and advise on the graduated approach 
to SEND support 

• Advise on the use of the school’s budget and other resources to meet pupils’ needs effectively, 
including staff deployment 

• Be aware of the provision in the local offer 

 
 
 



  

CONTINUED – Job Description SEMH Lead 
• Work with early years providers, other schools, educational psychologists, health and social 

care professionals, and other external agencies 

• Be a key point of contact for external agencies, especially the local authority 

• Analyse assessment data for pupils with SEND 

• Implement and lead intervention groups for pupils with SEND, and evaluate their effectiveness 

 

C. Leadership and management 

• Work with the headteacher and governors to ensure the school meets its responsibilities under 
the Equality Act 2010 in terms of reasonable adjustments and access arrangements 

• Prepare and review information the governing board is required to publish 

• Contribute to the school improvement plan and whole-school policy 

• Identify training needs for staff and how to meet these needs 

• Lead INSET for staff 

• Share procedural information, such as the school’s SEND policy 

• Promote an ethos and culture that supports the school’s SEND policy and promotes good 
outcomes for pupils with SEND 

• Lead and manage teaching assistants working with pupils with SEND 

 

D. To work in conjunction with the SLT to ensure that: 

• That all vocational programmes in their subject areas are accredited and are making a significant 

contribution to the Academy’s targets 

• To ensure that SEND students are accredited and are making significant progress to the 

Academy’s targets 

• The external examination systems for their SEND department are being run effectively and 

efficiently 

 

E. To line manage designated support staff in ensuring that they are working in unison 

            to: 

• Produce the highest quality of teaching and learning within their area of responsibility 

• Ensure that their area of responsibility is striving towards the achievement of, or even surpassing, 

the Academy targets 

• Drive the Academy towards ‘cutting edge’ status 

 

F. To lead on all matters concerning the use of data to: 

• Monitor the progress of the students within the department towards their annual targets 

• Identify and challenge underachievement of students  

• Detect good practice in terms of impact and disseminate that good practice across the 

department and the Academy as a whole 

 

To work with the data manager and relevant senior leaders in preparing responses for the subject review and 
post-examination analysis review processes 



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTINUED – Job Description SEMH Lead 
G. To work in conjunction with the relevant leader in ensuring that all staff absence within the department 

are: 

• Approved if known in advance 

• Covered to the highest possible standard 

 

H. To take on any whole school initiative or responsibility that the Headteacher may direct or request. 

 

AREAS OF SPECIFIC ACCOUNTABILITY:  

 

A. Strategic Direction and Development   

1. To be a dynamic and supportive member of the department team, playing an important role in its drive 

to become a leading edge, innovative, high performing, and emotionally intelligent Academy fit for the 

21st century. 

 

2. To make a significant and notable contribution to the strategic development of the Department as well 

as taking personal responsibility for the monitoring and successful completion of the Department 

strategic plan as well as playing a leading role in the annual cycle of academy wide monitoring, 

evaluation and review 

 

3. To energetically support the management of an agenda of significant change to raise standards and 

outcomes in all areas of their Department and the Academy as a whole as it moves to become a leading 

edge Academy. 

 

4. To actively support as well as strategically developing and maintaining Academy policies and practices 

that promotes high expectations, high achievement and inclusion through effective teaching, learning 

and behaviour modification within their area of responsibility. 

 

5. To work at the direction of, and in conjunction with, the Headteacher in drawing up the termly strategic 

plan; determining strand ownership and setting challenging targets for the Department. 

 

6. To strategically plan and implement a regular series of meetings with subject staff to ensure that they 

are working in unison to: 

• Produce the highest quality of teaching and learning within their area of responsibility. 

• Ensure that their area of responsibility is striving towards achievement of, or even surpassing, the 

Academy targets 

• Drive both the Department and the Academy towards ‘cutting edge’ status 

 

7. To strategically prepare, in conjunction with the Data Manager, on the preparation of the data needed 

for the Department response at each review meeting in order to drive the Department area towards 

the achievement, or surpassing, of its annual targets. 

 



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTINUED – Job Description SEMH Lead 
8. To lead on the strategic planning of the Department calendar whilst ensuring that its scheduling of 

meetings is in accord with the national regulations regarding workload. 

 

9. To strategically lead on the monitoring of staff absence within the Department ensuring that all absent 

staff complete a return to work interview on their first day back at the Academy. 

 

10. To assist the Head, or his delegated person, in dealing with underperforming staff within the 

Department. 

 

11. To actively engage and liaise effectively with all stakeholders relevant to the work of the Department, 

including parents, members of the Academy, feeder schools, secondary schools and colleges, business 

and community partners, and the wider community as appropriate, all in line with Academy strategic 

objectives.   

 

12. To be actively involved in networking with other innovative and high achieving subjects within Dallam 

and other relevant networks; in order to strategically learn more about the ways that other institutions 

are effecting change and transformation.  

 

13. To manage the department budget in a prudent and creative way ensuring good value for money and 

a rich range of opportunities for students.  

 

B. Teaching and Learning  

1. To actively seek opportunities to collaborate with other innovative and high achieving SEN 

Departments locally, nationally, within the South Westmorland MAT and other relevant networks to 

share and develop excellent pedagogies.  

 

2. To actively liaise with inspectors, advisors, consultants and relevant outside agencies in ensuring the 

highest possible practices in teaching and learning. 

 

3. To ensure that within the Department all Academy policies regarding the establishment and 

maintenance of high quality teaching and learning are fully implemented. 

 

4. To work with the SLT in actively and continuously improving the overall quality of teaching and learning 

in the classroom. 

 

5. To work with the SLT in ensuring that the review process is effective in raising standards of 

performance in the classroom. 

 

6. To work with the SLT and the department team in ensuring that the Academy’s performance 

management process is effective in raising standards of performance in the classroom. 

 



  

CONTINUED – Job Description SEMH Lead 

7. To work with the SLT to ensure that all vocational and alternative education programmes of study within their 

area of responsibility are accredited and contribute to the Academy’s drive to ensure that each student fulfils 

his / her potential. 

 

8. When directed to work with staff whose classroom performance does not meet the Academy’s minimum 

standards in order that they may improve their performance. 

 

C. Leading and Managing Staff  

1. To set high standards as a middle leader modelling, at all times, the highest possible standards of 

professionalism, ethical leadership, dress sense and personal behaviour. 

 

2. To work actively in monitoring the performance of both professional and co-professional staff in line with the 

Academy’s performance management policies, strategies and practices. 

 

3. To work, through the Academy’s line management system, with appropriate staff in ensuring a safe working 

and learning environment through application of appropriate risk assessment and adherence to current Health 

& Safety regulations.  

 

4. To ensure all staff within the faculty consistently uphold the expected standards. 

 

D. Accountability 

1. To have overall accountability for the smooth, effective and efficient functioning of their department. 

 

2. To be accountable for the Department’s performance in terms of the achievement, or surpassing, of its annual 

targets. 

 

E. Working with the community 

1. To form a fulfilling and trusting partnership with parents and carers that will actively and positively contribute 

to the successful education of their child. 

 

F. Other Duties 

1.  The post holder will be subject to performance objectives agreed annually.  

2.  The post holder is expected to carry out such other duties as may reasonably be assigned by the Headteacher. 

3.  To take on any whole school initiative or responsibility that the Headteacher may direct. 

The duties of this post may vary from time to time without changing the general character of the post or 
level of responsibility entailed.    

This Job Description and Person Specification may be renegotiated by the Headteacher if the Academy faces changing 

circumstances. 

 



 
  

Person Specification – SEMH Lead 
Our Purpose 

The South Westmorland Multi-Academy Trust and Dallam School is committed to providing a rich and balanced educational 

environment which caters for the whole person - academically, vocationally, socially, morally, physically, emotionally and 

environmentally. Our task is to serve our students as well as to provide a learning hub for the entire community. In this way we 

will raise aspirations, unlock potential and work to achieve excellence through encouraging a ‘can do’ culture which nurtures 

confident and competent people.    

Experience,Skills & 
Knowledge Successful experience of: 

▪ Holding a position of responsibility  

▪ Excellent behaviour management skills  

▪ Achieving good student outcomes across Key Stages 3 and 4 

▪ Involvement in school improvement initiatives 

▪ Making effective use of Assessment for Learning to engage students as 
partners in their learning. 

▪ Leading a development within a team 

▪ Supporting the professional development of colleagues 

▪ Leading effective interventions designed to raise levels of attainment. 

▪ Experience of ELSA, EBSA, Lego, social skills and Design and Technology 

▪ Understanding of needs of students with SEND e.g. ASC and ADHD 

▪ Using assessment and attainment information to improve practice and raise 
standards. 

▪ Using strategies to promote good student relationships and high attainment 
in an inclusive environment. 

• Good understanding of the Ofsted inspection framework and of self-evaluation 
processes 

• Good knowledge of strategies to enhance teaching and learning of ICT within the 
subject area. 

• An understanding of Emotional Literacy developments to support learning and 
teaching. 

• An understanding of Health and Safety regulations affecting the curriculum area  

• An enthusiastic and effective leader and manager  

• Ability to use and promote a wide range of teaching methodologies. 

• Excellent communication and presentation skills 

• Competent user of ICT   

• Competent co-ordinator and motivator  

• Ability to coach, mentor and deliver training to staff. 

• Ability to plan and resource effective interventions to meet curricular objectives. 

• Ability to assess the performance of others and respond appropriately. 

• Ability to form and promote positive relationships with staff, students, parents, 
the local community and outside agencies. 

• Ability to form and maintain appropriate relationships and personal boundaries 
with children and young people. 

• Emotional resilience in working with challenging behaviours and attitudes.  

• Well-developed emotional intelligence 

 



 
  Qualifications 

• Experience of working with and supporting vulnerable children 

• Safeguarding experience and relevant qualifications 

• Evidence of a commitment to own professional development. 

• Recent relevant in-service training in the subject area e.g. ELSA 

• Level 3 Forest School qualification is desirable 

 
Personal Qualities 
 

• Commitment to safeguarding and promoting the welfare of children and 
young people. 

• Commitment to the value and promotion of vocational and work related 
learning. 

• Willingness to undergo appropriate checks, including enhanced DBS 
checks. 

• Motivation to work with children and young people . 

• Ability to form positive and productive relationships with students, 
colleagues, parents/carers and other stakeholders. 

• Actively supports the Trust’s aims. 

• Active participation in Trust developments 

• Commitment to leading extra-curricular activities/ educational visits/out-
of-hours learning. 

• Commitment to innovative curriculum development and partnership with 
other schools and the wider community including business and industry 
links. 

• A willingness to demonstrate commitment to the values and behaviours 
which flow from the school ethos 

 



 
 
 
 

 

How to apply 
 

We strongly encourage you to visit the school before you apply for the post.  

If you would like to discuss the position with the Headteacher, Mr Steven Henneberry, 

please contact him by email: s.henneberry@dallamschool.co.uk 

 

If you decide to apply for the post, please note the following important information:  

 

Please read the Guidance Notes carefully before completing the Application Form 

and ensure that you fill in all sections. Please contact the school if you require the 

application form in an alternative format.  

 

Along with the Application Form, please write a covering letter of no more than two 

sides. Please include the following; 

• A statement about why you are applying for this particular post  

• An outline of relative experience 

• How your personal and professional qualities make you suitable for the role  

 

Closing date: 4th July 2025 at 12pm 

 

We will contact all applicants selected for the interview process by telephone initially. 

This will be followed up by a formal invitation and further information about the 

process the following day. We will contact all applicants, even if where the 

application was unsuccessful.  

 

The interview process: week commencing 7th July 2025 

 

Information that you provide for the purpose of your application will be used as part 

of the recruitment process. Any data supplied will be held securely and access 

restricted to those involved in dealing with the recruitment process. Once this process 

is complete, the data relating to unsuccessful candidates will be stored for a 

maximum of 6 months and then destroyed. If you are successful, your application 

form will be retained and form the basis of your personnel record. We will also 

undertake online searches in accordance with our responsibilities under keeping 

children safe in education. An enhanced check with the disclosure and barring 

service will be undertaken for this post. 

 

If you require further information or wish to discuss any issues, please do feel free to 

get in touch with Sharne Morgan, Finance and HR Officer, as a first contact – 

015395 65168, s.morgan@dallamschool.co.uk 

 

 

For further information, please visit: 

www.dallamschool.co.uk        www.southlakesfederation.co.uk 

 

 

 



 


