JOB DESCRIPTION

	School: Shaw-cum-Donnington Primary School

Love Lane, Newbury, Berks.  RG14 2JG
	Authority:  West Berkshire Council
Full Time Equivalent Salary £24,413 to £25,583)



	SEN TA – 1:1 & Group Learning
                                                                                        Fixed for One Term
                                                                     Five afternoons (11:50 – 15:20) 18 Hrs/Week


	Job Purpose

	· To attend to an SEN pupil in their learning and development as directed and treating them with respect and consideration, ensuring their safety and access to learning activities.
· To provide practical support to the teacher/other teaching assistants/HLTA and pupils.

· To consistently promote positive values, attitudes and behavior.

· To help raise standards of achievement. 



	Main duties and responsibilities

	Working under the direction and supervision of a qualified teacher,  Higher Level Teaching Assistant or Head Teacher: 

· Contribute to discussions, with the teacher and HLTA, on the development of work programmes, work activities and support programmes for the SEN pupil.

· Assist with the development and implementation of Support and Achievement Plans.

· Contribute to the preparation of teaching resources and materials.  

· Provide feedback to the teacher. 

· Attend and participate in relevant meetings as required.
· Communicate effectively and sensitively with pupils to support their learning.

· Promote and support the inclusion of the pupil in the learning activities in which they are involved.

· Ensure that equal opportunities, bullying or harassment issues are dealt with appropriately as they arise in conjunction with the teacher/teaching assistant team.

· To assist with the supervision of, and encourage good behaviour. 

· Manage safely the teaching space and resources within the school.

· To work with the individual child under the supervision of the teacher which may be carried out in the classroom or outside the main teaching area.

· Respect pupils’ social, cultural, linguistic, religious and ethnic backgrounds.

· Build and maintain successful relationships with the pupil, treating them consistently, with respect and consideration and to be concerned for their development as a learner.

· Work collaboratively with colleagues to meet the needs of the SEN pupil.

· Carry out all aspects of the role effectively and to seek help, advice or guidance as necessary.

· To maintain a safe environment for pupils, staff and visitors to the school.

· Supervise the SEN pupil off site on school trips and other external visits.

· To provide welfare support for pupil.

· Lunchtime supervision 1:1



	Additional Duties

	 Any other duties as directed by the teacher/HLTA that are commensurate with the level of the role.  For Learning Support Assistants working in primary schools this might include assisting children with personal cleanliness, dressing and undressing as appropriate.


	Scope of Job (Budgetary/Resource control, impact)


	PERSONAL SPECIFICATION

	School: Shaw-cum-Donnington Primary School, Love Lane, Newbury, Berks.  RG14 2JG


	Authority:  West Berkshire Council 

	Job Title : Teaching Assistant

	

	

	KEY CRITERIA     

E = Essential Criterion (required at point of recruitment)      
D = Desirable Criterion (can be developed over time)       

                                                                                                        
	CONTEXT  (How the criterion will  be used in the job)



	Qualifications and Experience

	Maths and English GCSE or equivalent 
	E


	To assist with learning and development and accessing the national curriculum. 

	Experience of working with SEN children
	D
	To be able to enable learning and progression of children within the school environment to reach their full potential.

	Willingness to participate in a general TA induction programme and other training.
	D
	A TA induction is crucial to the role to ensure that the applicant and the school get the most out of the appointment.

	Qualified First Aider.
	D
	A qualified First Aider certificate is useful within the school environment.

	Knowledge

	The post holder is responsible for ensuring that the school child protection policy is adhered to and concerns are raised in accordance with this policy.

Awareness of child protection and bullying issues.
	E


	It is essential that all staff are aware of child protection and bullying issues to ensure the safety of all pupils.



	Has a knowledge of special educational needs and experience of enabling those with ASD.
	D
	To enable learning and progression of children within the school environment to reach their full potential.

	Awareness of and willing to promote the schools social inclusion policies and practices.
	D
	To be able to ensure that all pupils are included as part of the school. 



	Ability to use basic technology i.e. photo-copier, computer, video and digital camera.
	D
	To be able to create displays and assist with projects and say to day work.



	Skills and Abilities

	Knowledge and ability to use ICT effectively to support learning.
	D
	To be able to feedback to teachers about the progress of children and to be able to work inclusively with everyone. 

	Able to communicate effectively with children, parents and other staff.
	D
	

	Able to motivate and encourage pupils.
	D
	To ensure that the children that you work with in school gain as much as they 

can from each task.

	Work-related Personal Qualities 

	Actively enjoys working with children and has empathy with pupils and is sympathetic to their needs.


	E
	It is extremely important that the post holder enjoys working with children so that they are able to deal with all situations in a caring and empathetic manner. 

	It is essential that the post holder has personal skills to manage their own feelings and behaviour in order to fulfil the demands of the role.
	E
	

	Professionally discreet and understand the need for confidentiality. 

	E
	At time there may be confidential discussions about children or families that you are involved in to better understand your role. 

	Flexible approach to tasks.
	E
	Flexibility around the school may be required at any time.

	Willing to work as part of a team.
	E
	Working with other members of staff at all levels is a key requirement of the role to ensure that the school runs smoothly.

	Other Work-related Requirements

	Patient and resilient.
	E
	

	Reliable with good time keeping
	E
	

	Be proactive in areas of responsibility and have an awareness of whole school issues.
	
	

	A willingness to take on appropriate delegated tasks relevant to the post. 
	E
	

	Be able to show a committed, professional and loyal attitude to the school, openly modelling its aims and values at all times. 
	E
	

	To be approachable and receptive to all members of the school community.
	E
	

	An ability to provide a caring, cooperative atmosphere for children and to create a challenging, disciplined and effective learning environment. 
	E
	

	A commitment to school improvement and to developing own professional skills. 
	E
	

	School Ethos

	A belief in pupil centred, active learning with an ability to engage, challenge and have high expectations of children. 
	E
	

	Ability and willingness to work collaboratively and supportively within the school team.
	E
	


