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Welcome Letter
Dear Applicant

Thank you for your interest in the position of Teacher at Highfield School.  
The ideal candidate will be confident in using their knowledge and expertise to deliver lessons that meet the needs of all pupils, giving regular feedback and encouraging our young people to take a responsible and conscientious attitude to their own work and personal development.  Ideally, you will have a good understanding of our pupils' special educational needs and/or prior experience of working in education.  
The successful candidates should be:
• committed to providing the best opportunities and ensuring outstanding outcomes for learners;
• an ambitious team player with excellent interpersonal skills;
• an excellent classroom practitioner with high expectations of self, pupils and the community we serve;
• able to maintain a positive approach when faced with challenges;
• able to motivate, inspire and encourage learners to strive for excellence in all areas.

You will join a team of hardworking, friendly and committed staff, governing body and engaged parents. We offer a well-resourced environment and good opportunities for professional development.  You will be motivated by your belief that every child can achieve and that their potential needs to be stretched and challenged.  Whilst previous experience of working in a SEN environment would be desirable, excellent teaching skills and the right motivation, personal qualities and levels of resilience are just as important.
I look forward to hearing from you and welcome you contacting me in advance of your application should you require any further information.  If you would like to arrange a visit to the school, please contact the Admin Team on 01924 264240.
 
Yours faithfully,
Mrs Rebecca Thompson
Headteacher







The School
The Governors, Staff and Students at Highfield School share the vision to develop an outstanding school to cater for those vulnerable young people with special educational needs who require an environment which nurtures and develops their skills and talents, celebrates their individuality and supports them to become as independent as they can be and prepared for the next stage of their lives. 

Our school motto, Maximising Potential for Confident and Independent Futures, really reflects the aspirations of our young people and the staff work tirelessly to ensure that every student has as broad a range of opportunities as possible and is challenged to be the best they can be whilst they are here at Highfield.  We accept no barriers to learning, hold the highest aspirations and expectations for all our students and receive great support from our parents who are positive about the school and the progress their young people make over time over time.

Highfield is a school which caters for students with severe and complex learning difficulties and autistic spectrum conditions.  In KS3 and KS4 we currently have 144 students. In KS5 (Post16) we have 60 students.

Additionally, a significant number of our learners have associated complex needs relating to visual, hearing and speech impairment, social and emotional difficulties, communication difficulties, a range of chromosomal difficulties and in some cases, physical difficulties.  All our learners have an Education Health and Care Plan and are drawn from the whole of the Wakefield district and beyond.  The vast majority of the students are provided with transport to and from school.

The development of our fantastic green field site in the past 3 years has seen the inclusion of a purpose built Post 16 facility, a sensory room, a library, a fitness suite and the refurbishment of the main entrance, administration office spaces and our Emotional Health and Well- being area.  We also have a wide range of outdoor facilities including a wildlife area which supports our Forest School status, a poly tunnel for horticulture, Animal Unit and well maintained sports facilities that contribute to the positive learning experiences of our students. Visitors to our school comment very positively on the warm welcome they receive and the quality of the provision, as well as the outstanding attitudes and behaviour of our fantastic students, of whom we are very proud.

We have a large, well-qualified and committed staff group who work very effectively in teams.  All staff members are well supported through supportive appraisal processes to improve their practice and are encouraged to develop professionally.  There are clear progression pathways identifiable within the school. 

The school has grown significantly during the past five years and has made substantial changes to its model of leadership and curriculum in order to better meet the needs of our pupils.  Our most recent Ofsted, November 2023, found that the school was Good overall with outstanding personal development, behaviour and welfare.  

Job Description
Job title: Teacher
Salary: Main Grade / Upper Pay Scale + SEN1
Hours: full time
Contract type: Permanent 
Reporting to: Deputy/Assistant Headteacher

Main purpose
· Fulfil the professional responsibilities of a teacher, as set out in the School Teachers’ Pay and Conditions Document
· Meet the expectations set out in the Teachers’ Standards

Duties and responsibilities
Teaching
· Plan and teach well-structured lessons to assigned classes, following the school’s plans, curriculum and schemes of work
· Assess, monitor, record and report on the learning needs, progress and achievements of assigned pupils, making accurate and productive use of assessment
· Adapt teaching to respond to the strengths and needs of pupils
· Set high expectations which inspire, motivate and challenge pupils
· Promote good progress and outcomes by pupils
· Demonstrate good subject and curriculum knowledge
· Participate in arrangements for preparing pupils for external tests
· Direct and monitor the impact of additional adults supporting pupils in your class

Whole-school organisation, strategy and development
· Contribute to the development, implementation and evaluation of the school’s policies, practices and procedures, to support the school’s values and vision
· Make a positive contribution to the wider life and ethos of the school
· Work with others on curriculum and pupil development to secure co-ordinated outcomes
· Provide cover, in the unforeseen circumstance that another teacher is unable to teach
Health, safety and discipline
· Promote the safety and wellbeing of pupils
· Maintain good order and discipline among pupils, managing behaviour effectively to ensure a good and safe learning environment
· Foster independence, resilience and strength of character

Professional development
· Take part in the school’s appraisal procedures
· Take part in further training and development to improve own teaching
· Where appropriate, take part in the appraisal and professional development of others

Communication
· Communicate effectively with pupils, parents and carers routinely through a range of media

Working with colleagues and other relevant professionals
· Collaborate and work with colleagues and other relevant professionals within and beyond the school
· Develop effective professional relationships with colleagues

Personal and professional conduct
· Uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school
· Have proper and professional regard for the ethos, policies and practices of the school, and maintain high standards of attendance and punctuality
· Understand and act within the statutory frameworks setting out their professional duties and responsibilities

Management of staff and resources 
· Direct and supervise support staff assigned to them, and where appropriate, other teachers
· Contribute to the recruitment and professional development of other teachers and support staff
· Deploy resources delegated to them


Other areas of responsibility
Monitor pupils progress against EHCP targets, adjusting as necessary to ensure opportunities for progression over time
Maintain a range of documentation related to pupils’ personal profile and needs, including, for example, IEPs and behavioural management plans

The teacher will be required to safeguard and promote the welfare of children and young people, and follow school policies and the staff code of conduct.
Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the teacher will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the headteacher or line manager.

The employment checks are required:

· Evidence of entitlement to work in the U.K.
· Childcare Disqualification Declaration (where applicable)
· Evidence of essential qualifications – see page 1 of this job specification
· Two satisfactory references
· Confirmation of medical fitness for employment
· Registration with appropriate bodies (where applicable)
· Enhanced DBS Disclosure

This job description is not necessarily a comprehensive definition of the post.  It will be reviewed at intervals and it may be subject to modification or amendment at any time after consultation with the post holder of the post.

























Post Specification

	Criteria
	Qualities

	Qualifications and experience
	Qualified teacher status 
Degree
Successful relevant teaching experience 
Experience of working with pupils who have SLD or other specific educational needs is desirable

	Skills and knowledge
	Knowledge of SLD and related education needs, such as ASC, Speech and language development, visual, hearing, social and emotional difficulties, communication difficulties or physical difficulties is desirable
Knowledge of the National Curriculum
Knowledge of effective teaching and learning strategies
A good understanding of how children learn
Ability to adapt teaching to meet pupils’ needs
Ability to build effective working relationships with pupils
Knowledge of guidance and requirements around safeguarding children
Knowledge of effective behaviour management strategies
Good ICT skills, particularly using ICT to support learning

	Personal qualities 
	Committed to providing the best opportunities and ensuring outstanding outcomes for learners and promoting the ethos and values of the school
High expectations for children’s attainment and progress
High expectations for developing independence, resilience and a determination to succeed
Ability to work under pressure and prioritise effectively
Commitment to maintaining confidentiality always
Commitment to safeguarding and equality 
An ambitious team player with excellent interpersonal skills
Able to maintain a positive approach when faced with challenges
Able to motivate, inspire and encourage learners to strive for excellence in all areas.







How To Apply
To apply please complete our application form, preferably completing it electronically.

Please ensure that you have addressed the requirements of the job description and person specification within the application form.  Please pay particular attention to the 'Information to support your application' section, using this to demonstrate how your experience, skills and abilities match our requirements for this post.  This statement should be no more than 2 sides of A4, font size 11.

Please note CVs will not be considered and should not be included. References will be requested for all short-listed candidates prior to the interview.

Applications should be forwarded to Ms P Sayle, Operations Manager by post or electronically to psayle@highfield.wakefield.sch.uk, to reach us no later than 3pm on Friday 7th November 2025.

Applicants selected for an interview will be informed by email.  Interviews will be scheduled for week commencing 17th November 2025.  Further details will be provided to successful applicants along with the interview letter.
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