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 Job Description and Person Specification
	Job Details

	Job Title
	Teaching Assistant 

	Section
	Classroom and pastoral

	Reporting to 
	Headteacher or Assistant Headteacher. Class teacher on a day to day basis

	Grade/Scale
	GR9014 - Scale D

	Hours
	

	Responsible for
	Assisting the class teacher to provide a full learning experience and support students.
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	Role and Context

	Core Purpose

	To support teaching and learning by delivering care, learning activities and targeted interventions under the direction of teachers or senior staff. The role ensures pupils can access learning effectively in the classroom and wider school environment, while contributing to the smooth management of pupils and learning spaces.

	Impact of Role

	Improved pupil access to high‑quality learning experiences through tailored support and adapted activities.
Enhanced progress for individuals and groups, through consistent, targeted intervention.
Positive classroom climate by assisting with behaviour, routines and organisation, enabling teachers to maximise teaching time.
Stronger inclusion across the school by helping pupils engage, participate and feel supported in all learning areas.
Effective teacher support through reliable assistance with pupil management, preparation of activities and maintaining a purposeful learning environment.

	Other Job Information (e.g. any special factors or constraints)

	· The postholder must follow KCSIE, report concerns, complete training, and uphold statutory duties.
· Required to maintain confidentiality, demonstrate integrity, and model the school’s values in all interactions with pupils, staff and families.
· The role involves supporting pupils who may display distressed behaviour, emotional needs or communication challenges, requiring calm, consistent and empathetic responses
· This role may require physical demands, manual handling, walking/running and may include loud environments.
· Work may take place in classrooms, intervention spaces, playgrounds, corridors or off‑site activities, sometimes involving physical effort, moving resources, or supporting pupils with mobility needs.
· Required to engage in ongoing CPD, including mandatory safeguarding, SEND training, behaviour approaches and any role‑specific development identified by line managers.
· Duties may vary depending on pupil needs, timetables, staffing or school priorities.
· Flexibility around your assigned class, changes to assigned class will be required to meet the needs of the students and school at any part of the academic year.
· Support the school vision & mission statements.
· Must follow all health and safety procedures, including risk assessments, reporting of incidents, safe handling, and supporting pupils with medical or personal care needs where appropriate.






	Key Responsibilities

	Support to pupils

	To attend to the personal and social needs of pupils and any other special requirements depending on the nature of a pupil’s special needs and, wherever possible, making these part of the learning experience.

	Under agreed school procedures and in line with statutory guidance on supporting pupils at school with medical conditions, to give first aid/medicine and accompany sick children home, or to a health centre or hospital as necessary, or assist with programmes of special care such as physiotherapy, hydrotherapy or speech therapy, under the direction of the appropriate specialist.

	Supervise and provide particular support for pupils, including those with special needs, ensuring their safety and access to learning activities.

	Assist with the development and implementation of Individual Education/Behaviour Plans and Personal Care programmes.

	Promote inclusion and acceptance of pupils while encouraging constructive relationships within the classroom and with parents.

	Provide feedback to pupils in relation to progress and achievement under the guidance of the teacher.

	Support for teachers

	Assist with the planning of learning activities

	Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans and assist with the display of pupils’ work.

	Use strategies, in liaison with the teacher, to support pupils to achieve learning goals.

	Monitor pupils’ responses to learning activities and accurately record achievement/progress as directed and provide detailed and regular feedback to teachers on pupils’ achievement, progress, problems, etc.

	Promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their behaviour.

	Administer routine tests and invigilate exams and undertake routine marking of pupils’ work and provide clerical/admin support, e.g. photocopying, typing, filing, money and administer coursework.

	Support for the curriculum

	Undertake structured and agreed learning activities/teaching programmes, adjusting activities according to pupil responses, including undertaking literacy and numeracy programmes, recording achievement and progress and feeding back to the teacher.

	Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning activity and assist pupils in their use, including supporting the use of ICT in learning activities and developing pupils’ competence in its use.

	Support for the school

	Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

	Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

	Attend and participate in relevant meetings as required and participate in training and other learning activities and performance development as required.

	Assist with the supervision of pupils out of lesson times, including before and after school and accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher.

	Other 

	To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage staff and students to follow this example. 

	To continue personal development as agreed. 

	To comply with the school’s Health and Safety Policy and undertake risk assessments as appropriate and report incidents where necessary.

	To undertake any other duty as specified by the Head Teacher not mentioned in the above. 

	To comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.  

	[bookmark: _GoBack]To upheld the expectations within the staff code of conduct. To be courteous to colleagues and provide a welcoming environment to visitors and telephone callers. 



	Person Specification

	Essential
	Desirable

	Qualification/training


	· GCSE Level 4 in English (or equivalent)
· GCSE Level 4 in Maths (or equivalent) 
· NVQ 2 or equivalent in teaching assistance or experience;
· First Aid training/training in specific medical procedures.
	· Autism awareness
· Signalong
· PECS
· TEACCH
· Trauma‑informed practice
· Restorative approaches
· Read Write Inc
· Numicon
· Thrive
· Zones of Regulation

	Experience

	· Working with children with a range of special educational needs, including communication, physical, sensory or behavioural needs.
· Supporting learning activities under the direction of a teacher.
· Promoting positive behaviour and responding to incidents calmly and consistently.
· Experience collaborating with teachers, support staff or external professionals.
	· Supporting pupils with medical conditions.
· Delivering structured literacy, numeracy or social‑skills interventions.
· Supporting pupils on trips, visits or off‑site activities.

	Skills/knowledge

	· Effective use of ICT.  
· Good keyboard skills.  
· Understanding of relevant medical and safeguarding policies.  
· Strong organisational skills and attention to detail.
· Manual handling ability 
· Flexible approach to duties
· Flexible approach to working environments 
· Confidentiality
· Basic understanding of different types of special educational needs and how they affect learning.
· Ability to use positive behaviour approaches and follow school policies.
· Ability to communicate clearly with pupils, staff and parents.
· Ability to monitor pupil responses and record progress accurately.
	· Knowledge of EHCPs and IEPs
· Specialist SEND approaches
· Curriculum knowledge



	General Information

	· This job description will be reviewed annually and may be amended in consultation with the post holder to reflect the evolving needs of the school.
· It is not a comprehensive statement of procedures and tasks, but sets out the main expectations of the school in relation to the post holder’s professional responsibilities and duties.
· The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.  
· Jobholders must be aware of and comply with all current guidance, policies and procedures relating to safeguarding and ensure that they are in accordance with statutory and school safeguarding requirements at all times.
· Job holders must ensure that they have read, understood and act in accordance with current school policies, particularly those intended to protect children and employees, for example, health, safety, welfare, safeguarding and inclusion.
· All work performed/duties undertaken must be carried out in accordance with relevant County Council, department and school’s policies and procedures, within legislation, and with regard to the needs of our customers and the diverse community we serve.
· Jobholders will be expected to be flexible in their duties and carry out any other duties commensurate with the grade and falling within the general scope of the job, as requested by management.
· The school acknowledges the entitlement of all staff to continuing professional development.
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