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 HARBORNE ACADEMY
SEN Teaching Assistant Job Description 
	Post Title:
	SEN Teaching Assistant

	Salary:
	Grade 3, Points 24 – 28 (£22,891.55 - £25,735.61)


  Actual salary: £20,044.37 - £22,534.70
               Pending salary review in September 2023



	
	

	Purpose:
	· To contribute to raising standards of student attainment and achievement within the academy.
· Support targeted students alongside class teachers or in withdrawal groups where appropriate.
· To work with teaching staff to develop teaching resources to support the learning of students across the curriculum and age range

· To raise the aspiration of students through coaching and mentoring
· To share best practice in order to develop and enhance the performance of others.


	Working Time:
	36.5 hours per week - Term Time only 


	Reporting to:
	SENDCo / Assistant SENDCo

	
	

	Responsible for:
	N/A

	
	

	Liaising with:
	Senior leadership team, learning support , relevant staff with cross-academy responsibilities, relevant non-teaching support staff, LEA staff, parents, residents and other stakeholders

	
	

	Disclosure level:
	Enhanced

	

	MAIN (CORE) ACCOUNTABILITIES

	
	· To provide 121 supervision and personal care for pupils with a physical disability. This may include assistance with toileting and changing clothes
· To be able to assist and provide 121 support around medical needs of pupils with a physical disability.
· To provide 121 supervision and personal care for pupils with a physical disability. This may include assistance with toileting and changing clothes.  This may also include support with feeding during lunchtimes and on external trips.
· To be able to assist and provide 121 support around medical needs of pupils with a physical disability.  To liaise with parent/carer on a regular basis to feedback on personal care and linked physical disability provision.

· Support teachers within the classroom and work with small groups of students on a one to one basis
· Liaise closely with teachers regarding the work set for a class
· Participate in the preparation and presentation of formal and informal reviews and to contribute verbally to discussions
· Under the direction of the SENCO, class/subject teacher to exchange and review information on the day to day management of the student(s).
· Be aware of the students’ individual needs and the targets and strategies on students’ individual education plans. Keep written records on the day to day progress of students as directed.
· To develop banks of learning resources in collaboration with teaching staff.
· To develop a co-operative and harmonious relationship with parents, colleagues and students.
· Work closely with the subject teacher to contribute to the maintenance of an appropriate working environment
· Establish and promote productive relationships with students, acting as a role model and setting high expectations
· Establish constructive relationships and communicate with relevant staff to support students’ learning and progress
· Support teachers in the administration of tests and controlled assessments
· Observe and report on student performance and update relevant records at agreed time intervals
· Promote social and emotional development of students
· Provide supervision for a student group during short term absence of teaching colleagues 
· Identify and help remove barriers to students’ progression
· Contribute to the overall ethos, aims and work of the school
· To accompany students on educational visits and other off site activities.
· To supervise students during examinations, breaks, lunchtimes and other unstructured times when required. 
· Provide pastoral support for teaching colleagues, covering registration and tutor periods when necessary.
· To work collaboratively with all staff in order to extend the learning opportunities of all students.
· Implement and support the rewards and sanctions systems.
· To supervise students in after school detentions.
· Follow school procedures and systems as appropriate, especially the school’s child protection policy. 
· Such other duties as may be commensurate with the grade and nature of the post.
· 1-1 work with students who require additional support


	
	

	Additional responsibilities:


	· To keep up to date with changes at the academy through staff briefing notes, e-mails and attendance at team meetings 
· To seek / implement modification and improvement where required
· To ensure effective communication as appropriate with all stakeholders
· To play a full part in the life of the academy community, to support its ethos and to encourage staff and students to follow this example.
· To continue personal development as agreed.
· To engage actively in the performance management review process.
· To follow academy Policies and Procedures
· Prioritise own work according to the academy needs, ensuring accuracy and attention to detail
· Any other duties commensurate with the role, particularly surrounding break/lunch support
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

The Academy will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.



	
	

	
	This job description is current at the date shown, but in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title.



	
	



               SEN Teaching Assistant Person Specification
	Criteria 
	Essential 
	Desirable 

	Holds a teaching assistant qualification or relevant degree


	
	                 (

	Holds at least two years' experience of working within a school


	
	                 (

	Experience of working with children in a school setting

	
	                 (

	Experience of providing 121 supervision and personal care for someone with a physical disability 


	
	                 (

	Experience of working with children with SEND

	
	                 (

	Ability to maintain positive relationships with pupils and other adults


	· 
	

	Ability to work with pupils on a one to one, small groups and whole class

	· 
	

	Knowledge of effective strategies to include and meet the needs of all pupils, including pupils with EAL and/or with SEN

	
	· 

	Can communicate positively and effectively to children and listen to them


	· 
	

	Actively contribute to a happy safe and supportive environment


	· 
	

	Commitment to inclusion and a child-centred approach


	
	                 (

	Understanding of responsibilities relating to the safety and well-being of pupils

	· 
	

	IT Skills

Ability to use office 365
	
	                (
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