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Kingsthorpe Village Primary School

JOB DESCRIPTION 

SEN Teaching Assistant 

Level 3
Job ref:   
1384
Grade:      
F
Scale point:
6-7
Main Purpose:

To assist and support a pupil who has Special Educational Needs.

Duties and Responsibilities:

The SEN Teaching Assistant’s main role is to provide support for the pupil with a statement of special educational needs. The Teaching Assistant will ensure that the pupil can integrate as fully as possible in the activities generally undertaken by the other children in the class and make progress.  

Duties will include running specific programmes and activities to assist the pupil’s individual learning and social needs.  The Teaching Assistant will be responsible for implementing the targets on the pupils’ Individual Education Plan (IEP) in liaison with the class teacher and Inclusion Leader.

Support for the pupil:

· To provide learning support for the pupil in class or in withdrawal situations, either 1:1 or small groups.

· To develop knowledge of the particular needs of the child and seek advice from Inclusion Leader, class teacher and outside agencies as required.
· To aid access to the full range of learning experiences both inside and outside the classroom and provide modified materials as required e.g. worksheets, games, visual prompt cards etc.
· To make or modify resources as suggested and advised by the class teacher, Inclusion Leader, Educational Psychologist or other outside agencies.
· To be involved in the planning and preparation of the day to day class activities.
· To organise and maintain an inclusive learning environment both in the classroom and outside.
· Motivate and encourage the pupil to have a go at activities they may be unsure of.
· Provide positive reinforcements, praise and rewards.
· Facilitate inclusion in small group activities with peers and support interaction between them. 

· To attend in service training and relevant meetings relevant to the post in order to keep up to date with developments in working with children with special educational needs.

· Provide support and facilitate interaction with peers in the classroom and around school.

· Use specialist skills to challenge and motivate pupils in the learning environment to promote independence and self-reliance, inclusion, acceptance and equality of access to learning opportunities for all pupils.
· Deal promptly with conflict and use specialist skills to encourage all pupils to take    responsibility for their own behaviour and promote independence.
Support for the Class Teacher and Inclusion Leader:

· To work as part of the team to ensure that the well being and personal development of the pupil enhances their learning opportunities and life skills. 

· To attend planning meetings with the Inclusion Leader and class teacher to develop learning programmes and to assist in the delivery of the individual learning programmes on a daily basis to promote learning, behaviour and communication skills.

· To provide regular feedback to the class teacher, Inclusion Leader and relevant outside agencies about the pupil’s difficulties and progress.

· To contribute to the pupil’s annual review by writing a brief report and attending the meeting.

· Conduct comprehensive pupil needs assessments and assist in the planning, development and implementation of individual education, behaviour, support and/or mentoring plans.
· Provide pastoral and behavioural support where appropriate and assist in the supervision of pupils to ensure that the school’s health, safety and behaviour policies are maintained (for example mentoring)
Support for the School:

· To foster links between home and school.

· To participate in relevant professional development as deemed appropriate for the needs of the child.

· To understand and apply the school policies on learning and behaviour, and the statutory guidelines relating to disability discrimination and Special Educational Needs.

· To maintain confidentiality and sensitivity to the pupil’s needs but have regard to the safeguarding procedures of the school and Northamptonshire County Council.

· Provide cover to classes for short periods of time if required.
· Contribute to team development activities and assist in the supervision, training and development of less experienced colleagues to support the achievement of individual and team performance and development objectives.  (For example, special needs and/or I.T training). 
· Provide a high level of communication skills to influence, motivate and drive behavioural change as a result of persuasion.
· Build and maintain productive working relationships with pupils, parents, carers, colleagues and professionals, to communicate internally and sometimes externally on pupil progress and maximise pupil development and maintain the overall ethos of the school. (For example, train and support parents in the implementation of any home learning programmes).
· To carry out duties as directed by the Inclusion Leader or Head Teacher.

Support for the Curriculum

· Supporting the use of I.T in learning activities and developing pupils’ competence and independence in its use.

· Preparing, maintaining and using equipment/resources to meet lesson plans/relevant learning activities and assisting pupils in their use.

· Assist in the planning and evaluating of learning activities to meet the specialist needs of individual pupils and requirements of the curriculum. (For example, special needs support for the Headteacher, SENCO, class teachers, teaching assistants and pupils).  
· Monitor, observe, evaluate, record and report with appropriate evidence to the headteacher, class teachers, including feedback to pupils, and participate in the gathering of information, completion of pupil profiles and records of attainment to maximise pupil development. (For example, producing data such as excel spreadsheets of pupil progress).
General

· A thorough knowledge of methods, procedures and the curriculum. 
· Courtesy and effectiveness in dealing with other people.
· Be able to ask questions, seek clarification and exchange information using tact and diplomacy.
· Interacts with colleagues, pupils, parents, carers and educational professionals
· Any other duties relevant to the post level as directed by the class teacher/head teacher. 

Signed by Employee……………………………………………………………………….

Signed by Head Teacher………………………………………………………………….

Dated……………………………………………………………………………………[image: image1.png]
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