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LAWRENCE SHERIFF SCHOOL

A National Teaching School

RUGBY


Job Description – SEN Teaching Assistant – Level 2

Line Manager
SEN Co-ordinator
Salary
Grade D (Points 4-5):  £16,284.93 – £16,610.92 pro-rata, (£18,933 – £19,312 FTE) with possible progression to Grade E (Points 5-6): £16,610.92 – £16,942.93 pro-rata, (£19,312 – £19,698 FTE)
Hours of work
37 hours per week – Monday to Friday 8.30am – 4.30pm, term-time plus training days
Post Objective
To support specific students with SEND, for example ASD and anxiety, in order to facilitate their access to the curriculum and maximise their independence while meeting individual EHCP and other requirements. The post is linked to EHCP funding and its annual review.
All staff are required to:

· Ensure the safety and well-being of students. All staff are required to obtain an Enhanced Disclosure and Barring Service check (DBS check) on appointment and will undergo induction and child protection training, with regular updating.

· Maintain confidentiality regarding matters relating to staff, students and other information related to the operation of the school.

· Adhere to all Health and Safety procedures in place both across the whole school and in relation to specific work areas to ensure the safety of everyone on the school site.

· Maintain awareness of Child Protection procedures.

· Be aware of and support difference and promote equal opportunities for all.
Duties/Responsibilities
1. Provide SENCO and other key staff with reports and information as required on a daily / weekly basis.

2. Carry out student observations to identify appropriate intervention strategies.
3. Record interactions and student progress.
4. Implement strategies and adjustments to support students’ learning. 
5. Provide mentoring, support and guidance to students.

6. Work with students needing support both inside and outside of the classroom.
7. Establish effective relationships with both the teaching and support staff who work closely with the student.

8. Undertake professional development and improve knowledge.

9. Foster positive relationships with parents and carers. 
10. Report any issues or incidents to your appropriate supervisor.
11. Work on own initiative.
12. Complete all tasks to the highest possible standard.
13. To report any issues or incidents to the Line Manager.
14. To undertake any other duties/reasonable tasks that are within the spirit and the scope of the job purpose and its grading and as directed by the Headteacher.
The above list is not a definitive guide to the duties associated with the post. The post holder will have the opportunity to develop the role and take on new challenges, and is suitable for someone looking to develop their career within a busy school environment. 
Please note that this is a job description, not a contract, and may be reviewed from time to time with the Headteacher.
PERSON SPECIFICATION – SEN Teaching Assistant
	
	Essential
	Desirable

	Qualification
	A good general education

GCSE Maths and English to grade C or above

First aid trained (or willing to undertake training)
	NVQ Level 2 or above in Supporting Teaching and learning


	
	
	

	Experience
	Working with children/young people 
Extensive experience in Supporting Teaching and Learning
Knowledge and understanding of ASD

and its impact on students learning and behaviour
	Experience of working in a secondary school setting



	
	ICT Literate

	Working knowledge of Microsoft Office

	
	
	

	Skills and aptitudes
	Ability to establish effective relationships with children, young people and school staff
	

	
	Ability to work both independently and as part of a team
	

	
	An effective communicator with good written and spoken English
	

	
	Good organisational skills

Good time management skills
	

	
	
	

	
	Ability to maintain confidentiality
	

	
	A willingness to undertake appropriate training

Innovative and imaginative approach to working with children
	

	
	
	

	Personal qualities
	
	

	
	Flexible
	

	
	Discreet
	

	
	Organised

Reliable


	

	
	
	


