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LYNCH HILL ENTERPRISE ACADEMY

JOB DESCRIPTION

Effective Date:
 October 2021 
	Post Title:
	Teaching Assistant

	Salary:
	SCP 2-4, Level 2

	POSITION IN ORGANISATION
	

	Reporting to:
	Reporting into the SENDCo

	Responsible for:
	Additional needs students 

	MAIN PURPOSE OF JOB

	

	· To provide support to students with Additional Needs and those with Education Health Care Plans (EHCPs)
·  To work with individual students, small groups and support in whole classes within an agreed system of supervision under the direction of the SENCO and Deputy SENDCO, differentiating tasks 
· To support/organise the implementation of educational initiatives 

	MAIN ACCOUNTABILITIES and DUTIES

	Core responsibilities 

· Provide clearly structured teaching and learning activities to motivate students to advance their learning in line with their EHCP or SEND paperwork
· Use behaviour management strategies in line with school policy and procedure
· Supporting students to learn in a range of classroom settings, including working with individuals, small groups and whole classes
· Promote the school’s anti-bulling or harassment strategies
· Organise and manage safely the learning activities, physical teaching space and resources for which you are given responsibility

· Contribute to break-time supervision duties and extra-curricular activities

· Develop differentiated resources, as directed by the SENDCo

· Work with a range of students, as directed by the SENDCO and/or another designated member of staff
Monitoring & Assessment

· To monitor and evaluate students’ responses to learning tasks and modify approach accordingly

· To monitor and evaluate students’ participation and progress, providing feedback to teachers and giving constructive support

· Communicate regularly with the SENDCo to relay concerns regarding progress as outlined in the EHCP and statutory documents.

Operational & Strategic Planning:

· To assist with the implementation of whole school policies and procedures

· To adapt work for one to one, pairs or small groups

· To make an effective contribution to the selection and preparation of SEND teaching resources that meet the diversity of students’ needs and interests

· To contribute to the planning of opportunities for students to learn in and out of school contexts in accordance with school policies and procedures

· To adapt a flexible growth mind-set approach to the responsibilities that go with working in the Achievement Support Faculty

Service Delivery:

· To help students learn as effectively and independently as possible and provide feedback on students’ learning difficulties

· To contribute to Annual Review meetings and parent conversation meetings

· To have a full understanding of Keeping Children Safe in Education (DfE statutory guidance)

· To maintain professional standards at all times, adhering to the staff policy.

Quality Assurance

· To ensure the effective operation of quality assurance systems

· To establish and follow standard operating procedures

· To develop strategies which contribute to the school’s behaviour policy

· To monitor and evaluate progress in line with school procedures for evaluation against quality standards and performance criteria

Management Information:

· To maintain accurate and up-to-date information

· To contribute to maintaining and analysing records of students’ progress

Communication & Service Orientation:

· To ensure effective communication with school community, following all standard operating procedures 

· To communicate and co-operate with persons or bodies outside the school and to actively promote the school’s vision and ethos when doing so

· To represent the school’s views and interests

· To remain professional at all times

Management of Resources:

· To manage the available resources of space, staff, money and equipment efficiently in line with the principles of “Best Value” and in line with school procedures

Additional Duties:

· To play a full part in the life of the school community in implementing its vision, mission and ethos and support staff and students to do likewise

Other Specific Duties:

· To continue professional/personal development as agreed

· To be generally responsible for safeguarding and promoting the welfare of students

· To take the lead in courtesy to colleagues and in modelling the school ethos to visitors and callers
· Or any other reasonable duties instructed by your line manager

The school will endeavour to take make any necessary reasonable adjustment to the job and working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

Functional Links:
The post holder would be expected to liaise with staff at all levels as well as parents, external agencies such as the Local Authority and Department for Children Schools and Families

Equal Opportunities
To implement and promote the school’s equal opportunities policies at all times and to value diversity

This job profile is current at the date shown but, in consultation with you, may be changed to reflect or anticipate changes in the job commensurate with the grade and job title.


	Health & Safety

	You are required to be aware of and comply with the school’s Health and Safety policy at all times and act proactively in all matters relating to health and safety.

	Confidentiality


During the course of your employment, you may see, hear or have access to, information on matters of a confidential nature relating to the work of Lynch Hill Enterprise Academy or to the health and personal affairs of pupils and staff.  Under no circumstances should such information be divulged or passed on to any unauthorised person or organisation.  

	

	Data Protection

	During the course of your employment, you will have access to data and personal information that must be processed in accordance with the terms and conditions of the Data Protection Act 1998.

	Safeguarding Children

	In accordance with the Trust’s commitment to follow and adhere to the most recent versions of the Department for Education’s (DfE) guidance entitled "Keeping Children Safe in Education" and “Safeguarding Children and Young People and Young Vulnerable Adults Policy” and all other relevant guidance and legislation in respect of safeguarding children, you are required to demonstrate your commitment to promoting and safeguarding the welfare of children and young people in the Trust.  All staff are required to maintain appropriate professional boundaries in relationships with children and with all members of the school community and outside agencies, and exercise sound professional judgment which always focuses upon the best interests of the students and the Trust.
You are also required to know and comply with the most recent version of the DfE document ‘Guidance for Safer Working Practice for Adults who work with Children and Young People.’ You are required to have satisfactory Enhanced DBS clearance with barred list information.  Your role requires you to observe and maintain appropriate professional boundaries at all times and avoid behaviour that might be misinterpreted by others.  You must understand and carry out your duties in accordance with the responsibilities of being in a position of trust and despatch your duty of care appropriately at all times.  You will be expected to present a consistently positive image of the school and uphold public trust and confidence at all times.



Headteacher’s / Line Manager’s signature: ….................................................   
Date: ………………………………..
Postholder’s signature: ….................................................   

Date: ………………………………..
	Person Specification


	TEACHING ASSISTANT 
	Essential
	Desirable

	Qualifications

· A good level of general education including a minimum of GSCE English and Maths.

· Enhanced DBS check associated with ability to promote safeguarding of children.
· Any relevant teaching or teaching assistant qualifications
· GCSE Science 
· Degree 

	√

√


	√

√

√



	Experience
· Recent experience of working with children with special educational needs in a school environment.

· Recent experience of teaching or leading interventions with students who have special educational needs.

· Experience of working under pressure in an environment where you are dealing with multiple objectives.
· Experience of specialist teaching skills when working with students with ADHD, ASD, SEMH, speech, language and communication needs, hearing or visual impairment.

· Experience of working within a team and collaboratively with a variety of professionals.


	√

√

√

√


	√
√



	Ability/ Skills
· Ability to creatively support the teaching of challenging students whose special educational needs prevent them from accessing the mainstream curriculum.

· Ability to develop relationships with young people, valuing their diversity in order to enhance their development.

· Ability to solve problems and work through issues constructively.

· Ability to empathise with students and parents/carers experiencing a variety of difficulties.

· Ability to confidently communicate both orally and in writing with students, parents/carers, colleagues and support services.

· Ability to manage the behaviour of challenging students.

· Good level of IT Skills (Microsoft Office, SIMS)

· Knowledge of Secondary School Curriculum.

· Skills in developing and using multisensory school resources to develop students.

· Creative skills in crafts, art, music or any other practical specialism.

· Vocational skills.


	√

√

√

√

√

√

√


	√

√

√

√



	Disposition
· An innovative thinker who can use their own initiative.

· A positive, resourceful “can do” approach.

· A sense of calm perspective and enthusiasm.

· Ability to work hard and prioritise within competing deadlines.

· A positive track record of attendance and punctuality


	√

√

√

√

√
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