Education Teaching Assistant Team

JOEB TITLE: Specialist Teaching Assistant
REPORTS TO: Lead HLTA/Headeacher
GRADE: Pay band §

SUPERVISES: Mot Applicabls

JOE PURPOSE:

To enabie pupils with specific impairments access bo leaming by supervising and sssisting puplls (one to one and
in emall growps) across a wide range of activities and supported leaming activites.

To promaote the development of the physical and mental well being of pupils and ender the guidance of a teachear
plan, prepans and modify lessons | leaming sctivithes.

To manage and supendse pupil behaviour and coniribule to the effective organisation of the school with
administrative and cerical support.

Preparing teaching and leaming materials in a format suitable for the individesl pupds. Support the full integration
of pupds into the School community.

KEY ACCOUNTABILITIES

To activety promote the School's Equal Opportunities Policy and observe the standard of conduct which prevents:
discrimination taking place

To maintain awareness of and commitment to the School's Equal Opportunity Polices in relation to both
employment and sendce delivery

To fully comply with the Hesalth and safety at Work Act 1974 ete, the School's Health and Sefety Policy and all
bzeally agreed safe mathods of work

At the discretion of the Head Teacher, such other activities as may from time to ime e agreed consistent with the
nature of the job described abowe

To work with colieagues to achieve service plan objectives and targets

To participate in Employes Development schemes and Performance Management and contribute to the
kdentification of own team development neads

PRINCIPAL RESPOMNSIBILITIES/DUTIES
Teaching and Learning Assistance - delivering learning under teacher guldance

= To assist in planning, organising and managing structured learning actwities, which reflect specific
expertise and knowladge.

= Ewaluate and adjust lesson plans fo sult the specific need of the pupd.
= Support the Curriculem Flan and leaming programmes designed by the teacher,

= Supporting puwpds, including those with SEM indhidually or in small groups, implementing individual
education plans, using either specialist knowledge or skills in providing sech support (e.g. sign language).

= Towaork within a group of professionals supparting the leaming of pupds with specific impairmeants,
individually or in emall groups wnder the guidance of a teacher.

= To assess the neads of each individual leamer and negotiate with the mainstream teaching staff to plan the
most appropriate ways of supporting learning.
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To adapt the langusge of leaming matenials to help individual pupils understand more easily.
Assist with the development of Individual Education Plans or targeted leaming objectives.

Supenvise pupils, delivering leaming activities to small groups of pupils, adjusting activities within the scope
of the lesson plan and leaming culcomes in responsa to pupils leamiing.

Monitor pupll responses 10 leaming through observation and structured assessment against pre-
determined leaming objectives.

Provide objective and accurate feedback sensitively for pupils, parent etc and producing evidence based
reports to Tesching Stalf.

Ensure the milestones for achievement are challenging and demsanding, sdjusting activity 88 required.

Provviding wnobirusive guidance and support o enable pupils to find answers 1o questions and tasks sat,
using knowledge of esch pupll's differing lewels of development and ability 10 ensure progression and

contirsity.

Support the use of IT as a leaming aid (including the vse of specialist curriculum software), assisting pupils
to develop IT compeatence and independeant use of syatems.

Develop and determine the need for specialist equipment, to prepare and maintain these as associated
with the specific subject area or curticulum key stagpe.

Mark pupils’ work, recording progress and achievement. Administer and mark tests, imdgilate exams.

Classroom cover supervision in emergency circemstances including responding to pupile” questions and
generally help pupils undertake activities and achieve leaming culcomes.

To contnibute to the provision of deaf awareness or other specific fraining and sdvice o mainstream stafi.

General School Support

Be involved in exira curmicular activities, (e.g. cubs, sctivities, nips, open days, prasentation evenings).
Provide clerical and administrative support, 2.g. photocopying. typing, filing, collation of pupil reparts.

Report student and school issues in line with the School's policies for health and safety, child protection,
behaviour management eic.

Attend mestings and iraining sessions a8 required.



