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“Learning for Life”
CASTLE HILL HIGH SCHOOL

Job Description 

	Job Title: Teaching Assistant (Speech and Language)
Directorate : Children & Young People     

               
	Salary Grade:   Scale 5
Hours:  29.25 Term Time Only


	Post Reports to:  KS3 and KS4 SENCO
       

	Main Purpose of the Job:
· To support qualified Speech and Language Therapist (SaLT) with direct and indirect Speech and Language Therapy.
· To work collaboratively with the therapy team and education staff to help achieve Speech and Language outcomes.
· To organise and lead SaLT interventions across the school.
· To work closely with the SENCOs to update/ inform and gain advice when needed.
· To be responsible for promoting and safeguarding the welfare of children and young people within the school.


	Major Duties and Responsibilities:

· To deliver individual/paired/ group and classroom based SaLT programmes and support according to the pupil’s needs in collaboration with the qualified SaLT and SENCOs. 
· To create and implement resources for individual pupils under the guidance of a qualified therapist. 

· To report back to the SaLT and SENCOs on a regular basis. 

· To support carryover of therapy recommendations in the classroom environment, liaising with classroom teachers and teaching assistants about individual pupil targets. 

· To attend and utilise relevant training from the SaLT and attend relevant meetings.

· To create tracking and recording systems of pupil information and progress and to keep these up to date.

· To liaise sensitively and effectively with parents/carers to keep them informed of their child’s therapy targets and progress in feedback sessions or meetings as directed. 

· When necessary, to carrying out general Teaching Assistant responsibilities in amongst your Speech & Language role. 

· To have an understanding of the broad range of Special Educational Needs  (specific learning difficulties, complex learning difficulties, moderate learning difficulties, autistic spectrum disorder, emotional behavioural, mental health & social communication difficulties, ADHD) with reference to how this effects pupils’ learning.
· To encourage pupils to interact and work co-operatively with others and engage all pupils in group activities.
· To be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.
· To promote every pupil’s inclusion within the life of the school (curricular, social, personal) ensuring their equality of opportunity. 

· To work under the guidance of teaching/senior staff to implement agreed work programmes.
· To offer staff training around SaLT needs and specific pupil progress.
· To be an integral part of the school, working in close partnership with all staff.
· To care for the general safety and welfare of pupils and their hygiene and personal needs.
· Assist with manual handling of pupils.
Whilst every effort has been made to explain the main duties and responsibilities for the post, each individual task undertaken may not be identified, especially in the context of a new role within the school which requires flexibility in all of its employees. 
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	Qualifications and experience

To have an appropriate level of qualification for the job, as agreed with the school requirements.

To have relevant experience of working with children.
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	Skills, knowledge and ability

Have some experience as working alongside a SENCO and Speech and Language Therapist, assisting in SaLT duties.

Experience of supporting a range of speech and language needs
Experience of planning, implementing and leading pupil interventions, working towards SALT targets. 

To be able to organise your personal workload, without supervision. 

Good communication skills, both in written and oral form.

To be able to establish good relationships with children.

To be able to analyse and see a range of information for various uses.

To demonstrate confidence and adaptability in challenging circumstances.

To be able to liaise with parents comfortably and in a professional manner.

To be able to organise and carry out a varied work schedule.

To be able to work with fellow professionals and colleagues to reach agreed outcomes.
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	Personal Attributes
A commitment to equal opportunities. 

Ability to establish good and productive working relationships. 
Ability to be flexible with managing workload.

Ability to meet deadlines. 

Strong organisation skills in order to plan intervention schedules and timetables within the school day

Excellent attendance and punctuality. 
Enthusiasm, sense of humour and perspective. 

Ability to research evidence to inform and improve practice. 
Willingness to attend training to enhance understanding of speech and language therapy needs.

To demonstrate a commitment to Equal Opportunities and other key school and City Council policies.
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