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	The Dove Federation
Executive Headteacher: Mrs Sarah Disney


SEN Teaching Assistant Job Description

Contract	NJC Point 6 
Full Time/Part Time:	Part time, temporary 
Hours per week:	27.5hrs
Term Time:		38 weeks per year 
Line Manager: 	Responsible to Head of School / Executive Headteacher / SENCO

	Role and Context 	

	Job Purpose
	Under the instruction/guidance of teaching or other senior staff and within the overall ethos of the academy:
· undertake care and learning programmes and activities to support individuals or groups of pupils, delivering more specialised support for those with special educational needs
· enable access to learning for pupils and assist the teacher in the management of pupils and the classroom


	Context
	Job Family: Classroom and Pastoral 


	Other Job Information 
	Liaise with teachers, other support, health and education specialists, parents, visitors and volunteers and appreciate/support their roles.  

Work may be carried out in the classroom or in other teaching areas. 


	Principal Accountabilities 

	Support for Pupils 
· Enable access to learning and social opportunities for the children you will be supporting 
· Have an understanding of the next steps for the children you are supporting and actively provide learning opportunities to support the children in reaching targets set
· Provide information about the learning and progress of the children you support to the class teacher for reports and information including for statutory reviews
· Work with key partners including Speech and Language Service, Educational Psychology Service and ASD Support Team to develop strategies to further develop and progress the children you are supporting 
· Provide care and support inside and outside the classroom as directed for one or more individual children during the school day, keeping all children safe
· Develop close, caring and purposeful relationships with target children, where appropriate offering support to other students in the same class as directed
· Work with individual children on a one-to-one or small group basis to develop literacy, numeracy and social skills

· Assist with the child/ren’s personal, behavioural and social development through appropriate guidance and advice, within the context of the teacher’s overriding responsibility for behaviour management in the classroom
· Take a constructive role in preventing/minimising the effects of emotional and behavioural incidents
· Accompany students on trips or visits
· To attend to the personal and social needs of pupils and any other special requirements depending on the nature of a pupil’s SEN and, wherever possible, make these part of the learning experience
· Under agreed school procedures and in line with statutory guidance on supporting pupils at school with medical conditions, to give first aid/medicine where necessary; accompany sick children home, or to a health centre/hospital; or assist with programmes of special care such as physiotherapy, occupational therapy or speech therapy, under the direction of the appropriate specialist
· Supervise and support pupils ensuring their safety and access to learning
· Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs, promote the inclusion and acceptance of all pupils and encourage pupils to interact with others and engage in activities led by the teacher

Support for Teachers
· Amend/adapt resources, under the direction of the class teacher to ensure resources are appropriately differentiated
· Support children’s learning in consultation with teachers during lessons
· Feedback information regarding interventions to teachers and year group staff
· Assist staff in the preparation of resources which will facilitate wider inclusion for students

Support for the Curriculum
· Work with class teachers to plan a differentiated curriculum:
· support children’s learning in consultation with teachers during lessons;
· prepare materials to assist the teaching of students with the support and guidance of the class teacher to ensure differentiated material is available for all students, and
· assist with planning of learning activities and administer routine tests
· Support the Academy in evaluating their inclusive practice for SEN students.

Support for the Academy
· Be aware of and comply with Academy polices relating to child protection, health and safety, confidentiality and data protection
· Be aware of and support difference and ensure all SEN students have equal access to opportunities to learn and develop
· Undertake any training required to support an individual pupil or SEN
· Establish constructive relationships and communicate sensitively and effectively with other professionals, teachers, parents/carers to support the achievement and progress of children you work with.

Administration
· Support the assessment procedures for children you work with at the Academy 
· Support the implementation of One Page Profiles, Support and Intervention Plans (SIPs) or any other plan put in place for pupils
· Monitor and report on the implementation of all Support Plans and assist with record keeping
· Assist, as requested, in the preparation and review of all Support Plans

Resources
· Help students access specialist learning resources as required
· Keep up-to-date knowledge of the range of external agencies and opportunities that can be used to provide extra support for children you work with







TA person specification
Most importantly, we are looking for the right person: responsive, good natured and with a drive to see children do well. We celebrate big wins, little wins and all progress in between. After all, we all do well when we can!

	[bookmark: _Hlk151715646]Qualifications and training

ESSENTIAL
	

DESIRABLE	

	· Two or more GCSEs at Grades 9 to 3 or equivalent, including English and Maths
· [bookmark: _GoBack]Level 3 in a relevant early years qualification

	· A degree in a relevant field or other relevant qualification
· First aid training
· Safeguarding training

	Skills and experience

ESSENTIAL
	

DESIRABLE	

	· Experience of working with children
· Experience of record keeping and monitoring
· Effective oral and written communication skills
· Demonstrable levels of literacy and numeracy
· Excellent communication skills
· Excellent problem solving skills
· The ability to remain calm under pressure
· Proactive in seeking solutions
· The ability to work with pupils in a professional manner
	· Experience of working in an educational environment
· Experience of working with children and young people
· Experience of working with SEN
· Good organisational skills and time management


	Personal traits
	

	· Able to work independently but also as part of a successful team
· Dedication, patience and perseverance
· Professional, always demonstrating integrity and respecting confidentiality
· Able to maintain successful working relationships with colleagues, pupils and stakeholders
· Positive and engaging
· Reliable and able to be flexible, successfully prioritising workload
· Empathetic to those who face barriers to their learning
· Patient with pupils who take longer to understand information


	Additional requirements
 

	The successful candidate will have:
· The capacity to work flexibly
· Enhanced DBS check (we will provide this)
· Two available professional references, including one from the most recent employer. If you have worked with children before but that is not your most recent role, this will be your second reference.
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