SENCo Job Description
	Job title
	Special Educational Needs Coordinator (SENCo) and Teacher

	Reporting to
	Head of School

	Working pattern
	Three days per week 

	Working weeks
	52 weeks per year

	Salary
	To be confirmed


Role purpose
To provide strategic and operational leadership of special educational needs and disabilities (SEND) provision alongside agreed classroom teaching responsibilities. The postholder will promote ambitious outcomes, high-quality inclusive teaching, effective collaboration with families and professionals, and the fulfilment of the school’s statutory SEND duties. 
1. Strategic SEND leadership
Lead, implement and evaluate the school’s SEND priorities in alignment with the School Improvement Plan and Inclusion Policy.
Provide an accurate overview of SEND needs, provision, pupil progress and barriers to achievement; report key findings and priorities to the Head of School and relevant governors.
Promote collective responsibility for SEND: class teachers retain responsibility and accountability for the progress and development of pupils in their classes, including those receiving additional support.
Contribute to the school’s Senior Leadership Team, attend meeting, briefings and debriefings as required.
2. Teaching, learning and staff development
Plan, teach and assess high-quality lessons within the agreed teaching allocation, maintaining high expectations of attainment, behaviour and pupil independence.
Model effective adaptive teaching and support colleagues through coaching, professional dialogue and appropriate professional development.
Work with teachers and leaders to review the quality of classroom provision, accessibility of the curriculum and the progress of pupils with SEND.
Advise on the effective deployment and development of teaching assistants, including strategies that promote independence.
Evaluate the impact of interventions and additional provision, using assessment evidence to inform decisions.
3. Identification, graduated approach and outcomes
Coordinate timely identification and assessment of emerging SEND needs, drawing on pupil, parent, teacher and specialist views.
Lead and quality-assure the assess–plan–do–review cycle, including clear, measurable outcomes and regular review of SEND Support Plans.
Maintain accurate, proportionate SEND records, the SEN register and provision mapping in line with school procedures and data protection requirements.
Work with teachers to ensure plans are implemented and reviewed with pupils and parents, and that support is adjusted in response to impact.
4. Statutory duties and EHCP coordination
Coordinate evidence and school contributions for education, health and care (EHC) needs assessment requests and local authority consultations.
Oversee implementation and monitoring of provision specified in education, health and care plans (EHCPs), escalating barriers to delivery promptly.
Arrange and coordinate statutory annual reviews and associated reports and submissions within required timescales.
Advise school leaders on duties under the SEND Code of Practice and Equality Act 2010, including reasonable adjustments and accessibility.
Contribute to the school’s SEND information reporting and relevant policy reviews as directed by the Head of School.
5. Partnerships and transition
Build constructive relationships with parents and carers of pupils with SEND, ensuring their views and those of pupils inform decisions.
Coordinate liaison with the local authority and external professionals, including educational psychologists and relevant health services.
Support effective transition into school, between year groups and on to secondary or specialist settings for pupils with SEND.
6. Safeguarding and professional responsibilities
Fulfil safeguarding responsibilities in accordance with school policies, training and statutory guidance.
Maintain confidentiality, accurate professional records and effective communication with colleagues.
Undertake other reasonable duties consistent with the role, contracted time and grade, as agreed with the Head of School.

