[image: image1.jpg]) Hilbrook

~ Primary School





	Job Description

	Name
	

	Job Title
	 SENCO

	Relationships/Line Management

	Responsible to:


· Headteacher and Deputy Headteachers both directly and via the school's management structure

Responsible for:

· Special Education Needs
· Phase Leadership

Important Internal relationships:



· Pupils and parents

· Other members of staff 

· The Governing Board
· The PFTA
Important External Relationships:

· Local education authority staff 
· External Agencies
· Teachers and SENCOs in other schools

	Main Purpose of Job

	· The current School Teachers’ Pay and Conditions document describes duties which are required to be undertaken by teachers in the course of their employment.   In addition, certain particular duties are reasonably required to be completed.   It is the contractual duty of the post holder to ensure that his/her professional duties are discharged effectively

· This job description sets out the duties to be undertaken and performed to the satisfaction of the Head teacher and governing board by the post holder in the role of ‘SENCO’.   The duties set out below are in addition to the overall class teaching requirement.

· The Postholder may be required to work outside of normal school hours on occasion (e.g. to attend Full Governing Board and/or Committee Meetings, etc) with due notice.

	Leading, managing and developing SEN across the school

	· Identify relevant school improvement issues;

· Define and agree appropriate improvement targets;

· Co-ordinate CPD needs and opportunities;

· Evaluate the impact of all improvement activities on the quality of teaching and learning;

· Accountability for progress and standards according to current SIP priorities;
· Provide the Head teacher and Deputy for Inclusion with relevant pupil performance information.

	Impact on Progress for SEN pupils 

	· Identify appropriate attainment and/or achievement targets;

· Monitor pupil standards and achievement against annual targets;

· Monitor planning, curriculum coverage and learning outcomes;

· Monitor standards of pupil behaviour and application;

· Lead evaluation strategies to contribute to overall school self-evaluation;

· Plan and implement strategies where improvement needs are identified;

· Ensure that relevant attainment/achievement targets are met.

· Accountability for progress and standards, according to current SEN and SIP priorities.

	Leading and Developing SEN Teaching Practice

	· Maintain personal expertise and share this with other teachers;

· Act as a role model of good classroom practice for other teachers, modelling effective strategies with them;

· Lead, manage and develop areas of learning according to current SEN and SIP priorities;
· Monitor and evaluate standards of SEN teaching, identifying areas for improvement;
· Plan and implement strategies to improve teaching where needs are identified;
· Induct, support and monitor new staff;

· Act as an Appraisal team leader for identified teachers/support staff;
· Ensure that Appraisal arrangements are effectively discharged and monitor the effectiveness and impact of Appraisal arrangements in accordance with school policy;

· Monitor and evaluate the contribution and impact of other staff to school improvement for SEN provision;

· Provide quality assurance monitoring and intervention as agreed;

· Identify staff development needs and co-ordinate these with those responsible for CPD in the school;

· Plan the deployment of staff expertise to achieve SEN and School improvement objectives

	Safeguarding Responsibilities

	· The post holder must be aware of child protection issues and the need for confidentiality and to identify to the named child protection colleague in school, concerns in respect of individual children.

· To be aware of and comply with policies and procedures relating to Child Protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

· To support the protocols and systems that are in place to address the needs of children with special educational needs and ‘children in need’ as defined by the Children Act. 

· To ensure Safeguarding Procedures and the Common Assessment Frameworks are in place, are understood and are implemented within own area of the school.

· To ensure child protection procedures and processes are followed within own area of the school.

	Other Responsibilities

	· To attend meetings, in accordance with school policy and to lead such meetings as required.

· To take whole school assemblies and to support other staff with assemblies. 

· To prepare and present reports, as required to, e.g. governors, LA officers, parents, outside agencies. 

· To attend occasional meetings during evening hours, at weekends or in school holidays, as required

	In addition to undertake such duties of a similar nature as may be reasonably directed by the Headteacher from time to time

Note:

· The duties and responsibilities of the SENCO post may vary from time to time according to the changing needs of the school and may therefore be reviewed at the discretion of the Head teacher in the light of those changing requirements and in consultation with the post holder and governing board.
· This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.
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