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Special Educational Needs Coordinator (SENCO)
Job Title
Special Educational Needs Coordinator (SENCO)
Responsible To
Headteacher
Salary
Main Pay Scale / Upper Pay Scale plus SEN Allowance / TLR (where applicable)
Location
High Well School - Based across High Well School sites 

Job Purpose
The Special Educational Needs Coordinator (SENCO) will provide whole school guidance for Special Educational Needs and Disabilities (SEND) across the school, ensuring that pupils with Social, Emotional and Mental Health (SEMH) needs, neurodiverse profiles, communication difficulties, learning needs and complex vulnerabilities receive high-quality, evidence-informed support.
Working as a key member of the High Well School team, the SENCO will champion inclusion, trauma-informed practice and positive outcomes for all pupils. The postholder will work closely with families, staff and external professionals to remove barriers to learning, improve engagement and ensure statutory responsibilities are fulfilled effectively.
The SENCO will play a pivotal role in promoting a culture where every pupil is understood, valued and supported to achieve academic success, emotional wellbeing and successful preparation for positive futures.

Key Responsibilities
Leadership of SEND
· Lead the development, implementation and evaluation of the school's SEND strategy and provision.
· Ensure the school remains fully compliant with the SEND Code of Practice (2015), Equality Act 2010 and relevant statutory guidance.
· Maintain strategic oversight of the SEND Register, Education Health and Care Plans (EHCPs) and graduated response processes.
· Monitor and evaluate the effectiveness of SEND provision, interventions and outcomes.
· Contribute to whole-school improvement planning, self-evaluation and quality assurance activities.
· Provide regular reports to the Headteacher, Governors and external stakeholders regarding SEND provision and outcomes.
· Promote a culture of high expectations, inclusion and achievement for all learners.

EHCP and Statutory Processes
· Coordinate and quality assure annual reviews, interim reviews and emergency reviews of EHCPs.
· Ensure EHCP outcomes are ambitious, measurable and regularly monitored.
· Lead statutory assessment processes and contribute evidence for new EHCP applications.
· Prepare and quality assure professional reports for annual reviews, consultations, tribunal proceedings and Local Authority requests.
· Liaise effectively with Local Authority SEND teams regarding placements, provision and statutory responsibilities.
· Ensure all statutory SEND documentation is accurate, compliant and completed within required timescales.
· Ensure that outcomes specified in EHCPs are evidenced in classroom practice and outcomes.

Leadership of SEMH and Complex Needs Provision
· Lead provision for pupils presenting with:
· Social, Emotional and Mental Health (SEMH) needs
· Attachment difficulties
· Developmental trauma
· Anxiety disorders
· Emotionally Based School Avoidance (EBSA)
· Autism Spectrum Condition (ASC)
· Attention Deficit Hyperactivity Disorder (ADHD)
· Speech, Language and Communication Needs (SLCN)
· Learning difficulties and disabilities
· Sensory and regulation difficulties
· Embed trauma-informed, relational and restorative approaches throughout the school.
· Support staff in understanding behaviour as communication and responding to unmet needs effectively.
· Promote evidence-informed approaches to improving emotional regulation, resilience and engagement.
· Work collaboratively with pastoral teams and therapeutic professionals to develop personalised support strategies.
· Analyse Boxall Profiles in order to specify SEND provision requirements.

Multi-Agency Working
· Develop and maintain effective partnerships with external agencies and professionals, including:
· Educational Psychologists
· CAMHS practitioners
· Speech and Language Therapists
· Occupational Therapists
· Social Care professionals
· Early Help Services
· Virtual School teams
· Youth Justice Services
· Alternative Provision providers
· Coordinate referrals and ensure recommendations are translated into effective classroom and pastoral practice.
· Contribute to Team Around the Child (TAC), Child in Need, Child Protection and professional network meetings as appropriate.

Safeguarding and Vulnerable Learners
· Work closely with the Designated Safeguarding Lead (DSL) to support vulnerable pupils.  Act as a Deputy Designated Safeguarding Lead
· Monitor outcomes and provision for:
· Children Looked After (CLA)
· Previously Looked After Children (PLAC)
· Children subject to Child Protection Plans
· Children in Need
· Young carers
· Pupils at risk of exclusion or exploitation
· Contribute to safeguarding assessments, planning and interventions where SEND impacts on a pupil's vulnerability.
· Ensure safeguarding concerns relating to SEND pupils are identified and responded to appropriately.

Attendance, Reintegration and Engagement
· Contribute to and coordinate support for pupils experiencing attendance difficulties, including EBSA and anxiety-related non-attendance.
· Develop personalised reintegration programmes and alternative pathways where required.
· Work proactively with families and partner agencies to improve attendance, engagement and participation.
· Monitor attendance trends for SEND pupils and implement targeted interventions.

Partnership with Families
· Build positive, trusting and respectful relationships with parents and carers.
· Recognise and respond sensitively to the challenges associated with deprivation, trauma and previous experiences of education.
· Lead SEND review meetings, annual reviews and family consultations.
· Support families to understand SEND processes, provision and available services.
· Signpost parents and carers to community resources and support networks.

Staff Development and Professional Learning
· Contribute to high-quality professional development in areas including:
· SEND processes and statutory duties
· Autism
· ADHD
· Trauma-informed practice
· Attachment and relational approaches
· Communication and interaction needs
· Adaptive teaching and inclusive practice
· Emotional regulation and behaviour support
· Coach and mentor teaching and support staff to improve outcomes for pupils with additional needs.
· Promote a whole-school understanding of SEND and inclusive practice.

Quality Assurance and Impact Evaluation
· Monitor the quality of SEND provision through:
· Learning walks
· Work scrutiny
· Provision mapping reviews
· Data analysis
· Pupil voice activities
· Parent/carer feedback
· Boxall Profiles
· Staff consultations
· Evaluate intervention impact and ensure resources are allocated effectively.
· Use data and evidence to drive continuous improvement in SEND provision and outcomes.

General Responsibilities
· Demonstrate commitment to the school's ethos, values and safeguarding culture.
· Uphold confidentiality and data protection requirements at all times.
· Promote equality, diversity and inclusion.
· Undertake any other duties reasonably required by the Headteacher that are commensurate with the level and responsibilities of the post.

Person Specification

SENCO Person Specification: Essential & Desirable Criteria Grid
	Criteria
	Essential
	Desirable

	Qualifications
	Qualified Teacher Status (QTS) or relevant professional qualification appropriate to the specialist setting
	Completed NASENCO or NPQ SENCO 

	
	NPQ SENCO or willingness to complete within statutory timescales
	DSL or Deputy DSL training

	Leadership & Management Experience
	Significant experience working with children and young people with SEND and SEMH needs
	Previous SENCO experience in a special school, SEMH provision or Alternative Provision

	
	Experience of leading and developing SEND provision
	Experience of tribunal processes and mediation

	
	Experience of monitoring, evaluating and improving provision and outcomes
	Experience contributing to strategic school improvement at leadership level

	
	Ability to influence practice and lead change across multidisciplinary teams
	Experience leading provision across multiple sites or satellite provision

	SEND Knowledge
	Excellent knowledge of SEND legislation and the SEND Code of Practice
	Knowledge of attachment and developmental trauma approaches including PACE

	
	Strong understanding of EHCP processes and statutory responsibilities
	Advanced knowledge of specialist SEMH assessment tools (e.g. Boxall Profile)

	
	Strong understanding of SEMH needs and intervention strategies
	

	
	Understanding of autism, ADHD, SLCN, learning difficulties and sensory needs
	

	
	Knowledge of inclusive teaching, adaptive approaches and reasonable adjustments
	

	SEMH & Trauma-Informed Practice
	Strong understanding of trauma-informed, attachment-aware and relational approaches
	Experience implementing restorative practice across a whole-school setting

	
	Understanding of behaviour as communication and strategies to support emotional regulation
	Experience working in areas of high deprivation and social disadvantage

	
	Experience supporting highly vulnerable pupils and families
	

	Multi-Agency Working
	Experience working effectively with external agencies and professionals
	Experience chairing complex multi-agency meetings

	
	Ability to coordinate referrals and implement recommendations from specialists
	

	
	Experience contributing to TAC, CIN, CP and safeguarding meetings
	

	Safeguarding
	Good understanding of safeguarding legislation and practice
	DSL/Deputy DSL experience

	
	Ability to work effectively with vulnerable learners and families
	Experience leading safeguarding interventions where SEND is a key factor

	Communication & Partnership Working
	Excellent communication and interpersonal skills
	Experience presenting to governors, local authority panels or tribunals

	
	Strong report-writing skills
	

	
	Ability to build positive and trusting relationships with parents/carers
	

	
	Ability to lead review meetings and difficult conversations sensitively
	

	Data & Quality Assurance
	Ability to analyse data and evaluate impact
	Experience using provision mapping systems and intervention tracking tools

	
	Experience monitoring provision through quality assurance activities
	

	
	Ability to use evidence to drive improvements in outcomes
	

	Training & Staff Development
	Ability to deliver professional development and coaching to staff
	Experience leading whole-school SEND training programmes

	
	Ability to promote inclusive practice across the school
	

	Personal Qualities & Competencies
	Commitment to inclusion, equity and high aspirations for vulnerable learners
	Experience of working successfully within SEMH special school culture

	
	Emotional resilience and professional integrity
	

	
	Strong relational skills and ability to build trust quickly
	

	
	Understanding of the impact of trauma, adversity and poverty on learning and wellbeing
	

	
	Ability to manage competing priorities and complex cases effectively
	

	
	Commitment to restorative, strengths-based and child-centred practice
	




This post is subject to an enhanced DBS check, satisfactory references, online searches in line with Keeping Children Safe in Education, and all other pre-employment safeguarding checks.
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