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	JOB DESCRIPTION

	Job Title 
	SENCo 

	Responsible to 
	Headteacher / Governing Body 

	Type of Position 
	Maternity Cover (1 year) / Potential Secondment Opportunity
Full or Part Time (3 days)

	Level and Scale Point 
	Main Scale or UPS (depending on experience) plus 2 SEN Allowance


 
	Role 

	To determine the strategic development of Special Educational Needs and Child Looked After Provision in the School and to ensure staff understand the needs of pupils with SEN. 


	Purpose of Job 

	To assist in the promotion, direction, and oversight of high standards of teaching and learning, pupil achievement and progression through effective provision for pupils with special educational needs. To be responsible for the day-to-day operation of the school SEND policy and to co-ordinate provision for pupils with SEN in the school including: 
· Managing, developing, and maintaining high-quality SEN provision  
· Observing pupils in the classroom, to coach and train colleagues  
· Keeping all paperwork including records and policies, up to date and actioned, as appropriate  
· Meeting with parents to support to pupils outcomes
· Monitoring the quality of SEN support delivered both by teachers and teaching assistants  
· Ensuring that awareness of SEND issues is maintained across all of the teaching staff  
· Being a role model for pupils through personal presentation and professional conduct 
· Performing duties in accordance with school procedures to ensure pupil safety.  

As a teacher you are required to be competent in all elements of the Teacher Standards, to discharge the Teachers Responsibilities as set out in the Contractual Framework for Teachers of the School Teachers Pay and Conditions Document and to act in accordance with the School’s ethos, policies and practices, under the direction of the Headteacher.  


  SENCo Areas of responsibility and key tasks:  
	Strategic Direction of SEN Policy and Provision 

	· Exercise a key role in assisting colleagues with the strategic development of SEN policy/provision to support rapid improvement of SEN provision within the school  
· Support all staff to understand the needs of pupils
· Ensure objectives to develop SEN are reflected in the school development plan
· Analyse and interpret relevant school, local and national data and guidance and use this to influence school policy and practice 
· Evaluate the effective use of funding and resource and suggest changes to ensure their most appropriate use 

	Implementation of SEN policy 

	· Maintaining the SEN register of pupils and identifying pupils with SEN 
· support the identification of and disseminate the most effective teaching approaches for pupils 
· Advise on the use of the school’s budget and other resources to meet students’ needs effectively including staff deployment
· Be the main point of contact for all professionals liaising with the school for pupils in regard to their SEN needs 
· Liaise with other school SENCOs as required 
· To oversee the writing and regular review and updating of Individual Education Plans 
· To use data generated by school assessments effectively to inform future pupil progress 

	Teaching and Learning 

	· Work with colleagues to develop effective ways of bridging barriers to learning through - assessment of needs - monitoring of teaching quality and pupil achievement - target setting, including OPPs - developing a recording system for progress  
· Collect and interpret specialist assessment data to inform practice
· Undertake day-to-day co-ordination of SEN pupils' provisions through close liaison with staff, parents and external agencies
· Work with colleagues to ensure all pupils learning is of equal importance and that there are realistic expectations of pupils
· Consider the range of teaching strategies / equipment that could be utilised for pupils requiring specialist provision
· Be part of the Safeguarding team and provide specific support for SEND pupils who might require safeguarding actions  

	Leadership & Management 

	· Work as a member of the senior leadership team to ensure the school meets its responsibilities under the Equality Act 2010  
· Contribute to the appraisal process for identified staff
· Advise on and contribute to the professional development of staff, including whole school INSET provision, written guidance and meetings 
· Identify training needs for staff and how to meet these needs
· Contribute to the SIP/EIP and whole school policies
· provide regular information to the Headteacher and Full Governing Body on the evaluation of SEN provision and the impact on improving outcomes 
· Regularly consult with the School Business Manager on issues related to funding and data, ensuring accurate completion of the school census
· To ensure that the School’s Health and Safety Policy is followed 
· monitor progress of objectives and targets for pupils with SEN from teachers' plans, evaluate the effectiveness of teaching and learning by work analysis and use these analyses to guide future improvements
· Share procedural information, such as the school’s SEN Policy

	Provide support for pupils with SEN 

	· To assist in the identification of pupils’ Special Educational Needs through observation in the classroom, individual screening and assessment of reports  
· co-ordinate provision that meets pupil’s needs and monitor its effectiveness 
· secure relevant services and funding (if required) for the student  
· review any education, health and care plans (EHCPs) with parent or carers and the students in a timely and effective manner, chairing Annual Review meetings as required 
· To interpret the recommendations of Educational Psychologist, Occupational Therapist and other reports and to disseminate them so that they are effectively implemented in the classroom  
· promote the inclusion of pupils with SEN in the school community and ensure equitable access to the curriculum, facilities and extra-curricular activities 

	Communication and Reporting  

	· To liaise with parents and carers concerning pupil progress and concerns, and concerning updates to the IEP, and to be proactive in communication about these issues  
· To make recommendations to parents concerning the use of external agencies for identifying SEN Professional Knowledge and Development  
· To maintain a thorough and up to date knowledge and understanding of the current SEND Code of Practice and of the school’s curriculum and policies  
· To participate in INSET provided by the School and where appropriate to lead INSET on SEND issues  

	Health and Safety  

	· Promote the safety and well-being of pupils in accordance with the School’s Child Protection and other relevant policies
· Maintain good order and discipline among pupils in accordance with the School behaviour policy
· Fulfil wider professional responsibilities in relation to health and safety
· Make a positive contribution to the wider life and ethos of the School

	Other Duties and Responsibilities 

	Undertake any other reasonable professional task as directed by the Headteacher, To undertake other reasonable duties commensurate with the grade of the post, as determined by their Line Manager or the Headteacher. 


 
SENCo Areas of responsibility and key tasks:  
	1. Teaching 

	· Plan and teach lessons and sequences of lessons to the class(es) you are assigned to teach within the context of the School’s plans, curriculum and schemes of work in order to achieve target levels of pupil attainment, progress and outcomes
· Assess, monitor, record and report on the learning needs, progress and achievements of assigned pupils
· Set and mark work to be carried out by the pupil in school and elsewhere.
· Participate in arrangements for preparing pupils for external examinations


	2. Teaching as a vocation

	· We are seeking a dedicated teacher who views teaching as a calling and is inspired by the opportunity to shape young minds and foster a lifelong love of learning
· The ideal candidate will be driven by a commitment to educational excellence and a desire to make a meaningful impact in the lives of their students
· As a teacher, you will serve as an inspirational role model, demonstrating integrity, empathy, and a passion for learning

	3. Adapting to meet individual needs

	· You will be responsible for creating an inclusive classroom environment that recognises and values the diverse backgrounds and abilities of all students
· The role requires the ability to design and implement differentiated instruction strategies that cater to the unique learning styles and needs of each student
· You will work collaboratively with colleagues and support staff to develop and implement adaptations to learning, ensuring all students can achieve their full potential
· The successful candidate will employ continuous assessment methods to monitor progress and adjust teaching approaches to support individual student growth

	4. Whole school organisation, strategy and development

	· Contribute to the development, implementation and evaluation of the School’s policies, practices and procedures in such a way as to support the School’s values and vision
· Work with others on curriculum and/or pupil development to secure co-ordinated outcomes
· Lead at least one curriculum subject
· Supervise and as far as practicable teach any pupils where the person timetabled to take the class is not available to do so. (You will only rarely be required to provide such cover in circumstances that are not foreseeable)

	5. Health, safety and discipline

	· Promote the safety and well-being of pupils in accordance with the School’s Child Protection and other relevant policies
· Maintain good order and discipline among pupils in accordance with the School Personal Development for Relational Practice policy

	6. Management of staff and resources

	· Direct and supervise support staff assigned to you and, where appropriate, other teachers
· Contribute to the recruitment, selection, appointment and professional development of other teachers and support staff
· Deploy resources delegated to you in accordance with School policies

	7. Professional development

	· Participate in arrangements for the appraisal and review of your own performance and, where appropriate, that of other teachers and support staff
· Participate in arrangements for your own further training and professional development and, where appropriate, that of other teachers and support staff including induction






	
8. Communication

	· Communicate with staff, pupils, parents and carers in accordance with the School ethos, policies and practice

	9. Working with colleagues and other relevant professionals

	· Collaborate and work with colleagues and other relevant professionals within and beyond the School
· Participating in administrative and organisational tasks, including the direction or supervision of persons providing support for the teachers in the School, which require the exercise of your professional skills and judgment

	10. Fulfil wider professional responsibilities

	· Make a positive contribution to the wider life and ethos of the School

	11. Upper Pay Range Accountabilities (if applicable to applicant)

	· Contribute significantly, where appropriate, to implementing workplace policies and practice and to promoting collective responsibility for their implementation. 
· Have an extensive knowledge and understanding of how to use and adapt a range of teaching, learning and behaviour management strategies, including how to personalise learning to provide opportunities for all learners to achieve their potential.
· Have an extensive knowledge and well-informed understanding of the assessment requirements and arrangements for the subjects/curriculum areas you teach, including those related to public examinations and qualifications.  
· Have up-to-date knowledge and understanding of the different types of qualifications and specifications and their suitability for meeting learners’ needs. 
· Have a more developed knowledge and understanding of your subjects/curriculum areas and related pedagogy including how learning progresses within them than a Main Pay Range teacher. 
· Have sufficient depth of knowledge and experience to be able to give advice to colleagues on the development and well-being of children and young people. 
· Be flexible, creative and adept at designing learning sequences within lessons and across lessons that are effective and consistently well-matched to learning objectives and the needs of learners and which integrate recent developments, including those relating to subject/curriculum knowledge. 
· Provide coaching and mentoring to other teachers, give advice to them and demonstrate to them effective teaching practice in order to help them meet the relevant standards and develop their teaching practice.
· Take advantage of appropriate opportunities for professional development and use the outcomes effectively to improve pupils’ learning.



At The Spinney, we educate through innovative teaching, promoting values which bring our diverse community together. We inspire confident individuals to thrive and achieve their full potential.  
The Spinney Primary School is committed to safeguarding and promoting the welfare of children, young people and families and expects all staff and volunteers to share this commitment. 
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