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PERSON SPECIFICATION 

SENDCo 

This person specification should be read in conjunction with the latest School Teachers’ Pay and Conditions Document.  It may be modified by the Headteacher, with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title. ‘This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.’

KNOWLEDGE, EXPERIENCE & SKILLS


	Requirement
	Assessed at

	E – Essential
	A – Application Stage

	D – Desirable
	I – Interview Stage

	
	P – During the probationary period



	
	
	E
	D
	A
	I
	P

	Organisational Fit
	Thinking Big
	X
	
	X
	X
	X

	
	Doing the Right Thing
	X
	
	X
	X
	X

	
	Showing Team Spirit
	X
	
	X
	X
	X

	Knowledge
	Qualified teacher status or recognised equivalent
	X
	
	X
	X
	

	
	SENCO Qualification and previous experience as a
SENCO
	X
	
	X
	X
	X

	
	Sound knowledge of SEND Code of Practice 
	X
	
	X
	X
	X

	
	Additional relevant training in Safeguarding
	X
	
	X
	X
	X

	
	Knowledge and understanding of how children learn and how to motivate them
	X
	
	X
	X
	X

	
	Knowledge of current education legislation, Ofsted framework, best practice, national trends and innovation
	X
	
	X
	X
	X

	
	Knowledge and experience of using basic diagnostic test for identifying specific needs
	X
	
	X
	X
	X

	
	Evidence of Continuing Professional Development
	
	  X
	X
	X
	X

	
	Experience of working with children of the relevant age range and their families in an educational setting or similar
	X
	
	X
	X
	X

	Experience
	Experience of working closely with parents to support pupils’ needs
	X
	
	X
	X
	X

	
	Experience of delivering effective and appropriate intervention programmes and strategies.
	X
	
	X
	X
	X

	
	Experience of working with external agencies
	X
	
	X
	X
	X

	
	Experience of dealing effectively with complex situations involving families and young people
	X
	
	X
	X
	X

	
	Experience of preparing documentation for external agencies and statutory returns
	X
	
	X
	X
	X

	
	Experience of training and coaching colleagues
	X
	
	X
	X
	X

	
	Strategic understanding of the White Paper and RISE priorities

	X
	
	X
	X
	X

	Skills
	Ability to build and maintain effective working relationships with pupils and parents/carers
	X
	
	X
	X
	X

	
	Ability to build and maintain effective working relationships with internal colleagues and external agencies
	X
	
	X
	X
	X

	
	Ability to communicate effectively with a wide range of stakeholders using a variety of media
	X
	
	X
	X
	X

	
	Ability to hold difficult conversations confidently and effectively
	X
	
	X
	X
	X

	
	Ability to produce reports in appropriate formats
	X
	
	X
	X
	X

	
	Ability to analyse and evaluate data to identify, student needs and appropriate strategies to overcome barriers to learning
	X
	
	X
	X
	X

	
	Ability to prioritise workload effectively to meet deadlines and work under pressure
	X
	
	X
	X
	X

	
	Ability to use ICT and other specialist equipment
	X
	
	X
	X
	X

	
	Ability to use software, spreadsheets, databases and other packages effectively
	X
	
	X
	X
	X

	
	Ability to work effectively within a team environment
	X
	
	X
	X
	X
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