   

SEND Lead
       Job Description 

At Southern Education Trust, we are driven by a shared mission of Making Lives Better. We’re a     community of schools built on our values: Kind, Creative and Collaborative, working together                              to help every child - and every colleague – thrive.






	School
	Broadstone Middle School

	Grade
	F

	Contract
	Term Time Only

	Reporting to
	Deputy Headteacher



Purpose of the job

The purpose of this role is to coordinate and oversee SEND provision across the school, working with staff, parents and external agencies to ensure pupils with SEND receive effective support, can access learning successfully, and achieve the best possible outcomes.

Key areas of responsibility 

· Support SEN Admin with Provision Maps to ensure Learning Plans and provisions are in place and reviewed in order to share with parents and staff 
· Support teachers to take ownership of Learning Plans and liaise with families 
· Work with SENDCo to ensure staff are confident in delivering Ways In and Scaffolds for students to ensure they can access the learning.
· Quality assure student provisions through triangulation i.e. Learning walks, evidence in books and student voice 
· Manage the SEND register in liaison with the SENDCo 
· Support with in house assessments and making referrals to outside agencies including arranging appointments in school and gathering feedback from external professionals
· Communicate regularly with staff in relation to external reports and specific changes to provision 
· Support and monitor the effectiveness of interventions 
· Build positive, support relationships with parents, signposting them to relevant agencies. 
· Make referrals to agencies such as Outreach, Family Support and Community Paediatrician. 
· Support students with transition between phases, including visiting local schools 
· The post holder will undertake a variety of advanced tasks that require detailed knowledge and skills, including caring, communication and interpersonal skills, behaviour management, and child protection issues.

Other

· Follow all school policies, safeguarding procedures and the Trust Code of Conduct, reporting any concerns about the safety or wellbeing of pupils, staff, or visitors.
· Work responsibly and respectfully, promoting inclusion, maintaining confidentiality, and caring for the wellbeing of yourself and others.
· Stay committed to learning and improvement, taking part in training and contributing positively to school and Trust development, as well as attending team meetings. 
· Use resources thoughtfully, showing care for school property and the wider environment.
· This job description is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks the postholder may be required to undertake other duties appropriate to the level of the role, as directed. 





Person Specification

	[bookmark: _Hlk218766489]Criteria
	Essential
	Desirable

	Qualifications & Experience 

	· 5 GCSEs (or equivalent), including Maths and English, and a good standard of general education.
· Experience of working with children.
· Experience of working with children with SEND or within a SEND setting.

	· HLTA qualification or a similar level qualification.


	Skills & Knowledge

	· Ability to organise and prioritise a demanding workload.
· Ability to build positive working relationships with staff, parents and external agencies.
· Ability to work independently and use initiative.
· Ability to manage challenging behaviour appropriately.
· Ability to manage referrals and maintain accurate, confidential records in line with GDPR requirements.
· Understanding of SEND legislation, or the ability to develop this knowledge quickly.
· Knowledge of safeguarding, child protection, behaviour management and relevant school procedures.

	








	Personal Qualities 

	· Kind, compassionate and child-centred, creating environments where everyone feels valued and always acting in pupils’ best interests.
· Calm, steady and positive, offering a reassuring presence and helping others to feel confident and supported, even when things are busy or challenging.
· Collaborative and respectful, building trusting relationships while maintaining professionalism, discretion and confidentiality.
· Flexible, adaptable and proactive, responding to changing needs with good humour, taking initiative and seeing things through.
· Reflective, inclusive and open-minded, with a genuine commitment to learning, celebrating diversity and fostering a strong sense of belonging for all.

	






	Other Factors
	
· Satisfactory Safer Recruitment Checks


	



[image: A logo with text overlay

AI-generated content may be incorrect.]


image2.png
Southern
Education
Trust




