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1:1 SEN LEARNING SUPPORT ASSISTANT JOB DESCRIPTION – MARCH 2023 
 

POST DETAILS 

 Title: 1:1 SEN Learning Support Assistant 

 This position is to give 1:1 support to a child with SEN 

 Hours: Flexible 2-4 days per week (to be discussed and negotiated at interview) 

 Fixed Term contract  

 This post is for 38.6 weeks per year 

 Salary: Surrey Pay Scale 3 FTE 19,313-£20,405  
 

JOB PURPOSE 

 To be responsible, under the direction of the Inclusion Manager, for the care and welfare 
of a specific child, within the school and to assist with their learning process. 

 To work alongside, and under the direction of teaching staff in planning, preparing and 
assessing the curriculum and structured play activities to help the child access the school 
curriculum, develop their confidence, self-esteem and independence  

 

ORGANISATIONAL RELATIONSHIPS 

 Responsible to: Inclusion Manager and Headteacher 

 Work in partnership with: Class Teacher, LSAs, parents and outside agencies 
 

KEY TASKS 
These tasks serve to indicate the range of duties and level of responsibilities involved. It is not 
exhaustive. 

 

 Support the Teacher with their responsibility for the development and education of pupil 
with special educational needs, including those who have physical, emotional, behavioural 
or educational needs 

 Work closely with the Class Teacher/Inclusion Manager on implementing medium and 
short term targets 

 Assist in the preparation of reports for outside agencies in co-operation with the Inclusion 
Manager  

 Assist in the general care, safety and welfare of the child including fire drills, meal times, 
toileting, break times, withdrawal from class if required 

 Offer guidance, encouragement and praise for each child’s effort 

 Deliver targets and therapy recommended by outside agencies  

 Use recommended support materials to aid the child’s behaviour and focus 

 Maintain confidentiality inside and outside the workplace 

 To be aware of Child Protection issues and raise any concerns through appropriate 
procedures 

 Promote and practise the school’s home/liaison policy and procedure and maintain good 
relationships with parents and carers 

 Understand and adhere to school policies  

 To participate in school activities and staff development meetings as and when appropriate 

 To accompany the class on school visits and be aware of difficulties encountered in 
unfamiliar surroundings 
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Under the direction and supervision of the Inclusion Manager/Teacher:  

 Assist in the delivery of individual work programmes  

 Assist in planning the curriculum to meet the needs of the child through sharing 
observations about the pupil’s development and by contributing ideas for activities 

 Assist in differentiating the curriculum, including adapting teaching materials and resources 
as necessary  

 Be responsible for and proactive in making records of the child’s progress 

 Works with small groups of pupils as required 

 Supervise children undertaking potentially dangerous equipment in group activities, eg 
craft or cookery 

 Contribute to the provision of, and planning for, a safe and stimulating environment in 
which children can interact and develop fully through curriculum activities, play and 
educational visits 

 Works as part of a team to ensure that the well-being, behaviour and personal 
development of pupils enhances learning opportunities and life skills. 

 
PERSON SPECIFICATION 

The following list is meant to clarify essential attributes. The school provides a supportive 
environment and its success is based upon the quality of teamwork and personnel already working 
here. Personal skills and qualities are, therefore, of considerable importance. 

 

 Essential Desirable 

Knowledge and 
Experience 

Good level of written and spoken 
English  
Previous experience of working with 
children 
Good behaviour management skills 

Good general education with GCSE passes 
in Maths and English 
Good understanding of educating children 
with Special Educational Needs  
First Aid training  
Previous experience of working with 
children with SEND 
Good IT skills 

Personal 
Attributes 

Hardworking and committed 
Able to follow instructions 
Able to clearly clarify and explain 
instructions to pupils 
Able to motivate pupils to learn 
Able to work effectively with other staff 
members 
Able to maintain confidentiality 
Able to communicate effectively with 
parents 
 

Able to listen to others, children and 
adults 
Able to maintain records and pupil files 
A good sense of humour and team spirit 
Be flexible and responsive to change 
Ability to be proactive 
A commitment to personal professional 
development  
Able to plan and prioritise tasks 
 

 
 


