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	Class Teacher and Assistant SENDco for SEND Pupils
The Park Federation Academy Trust

	

	Job Description

	

	Reporting to
	SENDCO & Principal (Deputy Principal in Principal absence)

	

	Job Purpose

	To provide high-quality, differentiated teaching to students with SEND and to support the SENDCO in the strategic lead of the school’s SEN provision, ensuring all pupils achieve their potential in a safe, inclusive environment.

	

	Key Accountabilities

	The following list is not intended to be exhaustive but indicates the range of duties and the level of responsibility involved.
Key Responsibilities
1. Teaching & Learning (SEND Teacher Role)
· Adaptation: Plan and deliver high-quality lessons that are highly differentiated to meet the diverse needs of pupils (e.g., ASD, ADHD, SEMH, MLD).
· Assessment: Use specialist assessment tools to monitor progress and set "Small Step" targets.
· Resource Management: Create and implement bespoke learning resources, including visual timetables, sensory equipment, or assistive technology.
· Environment: Maintain a calm, structured, and inclusive classroom environment that caters to sensory needs.
2. Strategic & Administrative (Assistant SENDCO Role)
· The SEN Register: Assist the SENDCO in maintaining an accurate and up-to-date SEND register.
· EHCP Management: Draft, coordinate, and review Education, Health and Care Plans (EHCPs) and lead Annual Review meetings.
· Liaison: Act as a bridge between the school and external agencies (Educational Psychologists, Speech and Language Therapists, CAMHS).
· Staff Guidance: Provide coaching and modelling to mainstream teachers on how to differentiate effectively in their own classrooms.
· Provision Mapping: Track the impact of interventions (e.g., phonics catch-up, social skills groups) to ensure value for money and pupil progress.
3. Leadership & Safeguarding
· Parental Engagement: Meet regularly with parents/carers to discuss progress and involve them in the "Assess, Plan, Do, Review" cycle.
· Safeguarding: Act as a champion for the welfare of vulnerable pupils, ensuring all safeguarding protocols are strictly followed.

This job description may be reviewed at the end of the academic year or earlier if necessary.  In addition it may be amended at any time after consultation.

	

	
Confidentiality

	During the course of your employment you may see, hear or have access to, information on matters of a confidential nature relating to the work of The Park Federation Academy Trust or to the health and personal affairs of pupils and staff.  Under no circumstances should such information be divulged or passed on to any unauthorised person or organisation. 

	

	Data Protection

	During the course of your employment you will have access to data and personal information that must be processed in accordance with the terms and conditions of the Data Protection Act 2018.

	

	Safeguarding

	In accordance with the commitment of The Park Federation Academy Trust to follow and adhere to the Department for Education guidance entitled “Keeping Children Safe in Education”, it is the individual’s responsibility to promote and safeguard the welfare of children and young people in the Academy.  A satisfactory DBS check is required for this post.





	

	Person Specification

	

	Criteria
	Essential
	Desirable

	Experience & Qualifications
	· Qualified Teacher Status or equivalent;
· Graduate status or equivalent;
· Evidence of a commitment to continuing professional development;
· Experience of working with children 3 -11 years old;
· Experience as a highly effective class teacher.
· Experience in identifying, assessing, and monitoring the progress of students with SEND.
· Experience working effectively with external agencies (Educational Psychologists, Speech and Language Therapists, etc.) and parents.
· Previous experience leading a team, managing Teaching Assistants (TAs), or coordinating a specific subject/key stage.
· 
	· National Award for SEN Coordination (NASENCO) or willingness to work toward it.

	Skills & Knowledge
	· Deep understanding of the SEND Code of Practice (2015) and the Equality Act 2010;
· Ability to lead and manage the work
of other staff;
· Ability to deal with challenging
situations in an appropriate
manner;
· Knowledge of "Quality First Teaching" and how to adapt the curriculum for diverse learning needs;
· Ability to interpret complex data to track student progress and evaluate the impact of interventions;
· Understanding of Education, Health and Care Plans (EHCPs) and the process for applying for High Needs Funding;
· Knowledge of specific assessment tools (e.g., P-Levels, B Squared, or Pre-Key Stage Standards);
· Ability to handle sensitive conversations with parents and advocate for students in professional meetings;
· Exceptional time management to handle the "paperwork mountain" alongside teaching duties;
· Communicate effectively with staff,
parents and other professionals;
· The ability to model best practices and coach colleagues to improve their inclusive teaching;
· Competence in using school management systems (like SIMS, Arbor, or Bromcom) and provision mapping software;
· Understanding of cultural diversity;
· Experience in a leadership or middle-management role within a school;
· Awareness of Health and Safety
standards;
· Awareness of child protection and
safeguarding procedures;

	· Knowledge of other frameworks a SENd pupil may need e.g. Engagement Model

	Personal Qualities
	· The ability to remain calm and objective under pressure or when dealing with challenging behaviours;
· A genuine "student-first" mindset and a passion for removing barriers to learning;
· Maintaining strict confidentiality and professional boundaries at all times;
· A flexible approach to problem-solving in a fast-paced school environment;
· Commitment to equal opportunities;
· Good organisational skills.
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