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_ow Road and Windmill
Music Federation




	School Job Description




	Post Title: SEND Teacher & SENDCo Support (EYFS-KS2)
	GRADE   MPS

	


	Line manager/s: 
The executive headteacher, members of the senior leadership team (SLT) and the governing body 




	Supervisory 
The postholder is responsible for the deployment and

Responsibility: 
supervision of the work of teaching assistants relevant to their responsibilities. 



This organisation is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

The details set out below describe the main duties and responsibilities relating to the post, however, a

document such as this does not permit every item to be specified in detail. 

Note This job description has been prepared for the purposes of the school and may be subject to changes subject to the requirements of the school. All changes are subject to consultation between the school and the employee.  All employees may be required to work across the Federation.
	Main purpose of the job: 
This full time position combines a 0.6 teaching commitment within a semi-formal intervention group, with SENDCo support duties, working closely alongside the Federation SENDCo and wider inclusion team.
· Be responsible for the learning and achievement of all pupils in the class/es ensuring equality of opportunity for all 

· Be responsible and accountable for achieving the highest possible standards in work and conduct 

· Treat pupils with dignity, building relationships rooted in mutual respect and all times observing proper boundaries appropriate to a teacher’s professional position 

· Work proactively and effectively in collaboration and partnership with learners, parents/carers, governors, other staff and external agencies in the best interests of pupils 

· Act within the statutory frameworks which set out their professional duties and responsibilities and in line with the duties outlined in the current School Teachers Pay and Conditions of Employment document and Teacher Standards (2018) 

· Take responsibility for promoting and safeguarding the welfare of children and young people within the school. 




	Responsibilities
Duties and responsibilities 

All teachers are required to carry out the duties of a schoolteacher as set out in the current School Teachers Pay and Conditions Document. Teachers should also have due regard to the Teacher Standards (2018). Teacher’s performance will be assessed against the teacher standards as part of the appraisal process as relevant to their role in the school. 

Teaching 
· Plan and deliver engaging, highly adapted learning for pupils following semi-formal and informal curricula 

· Support pupils with complex needs, ensuring learning is personalised and accessible 

· Use a range of specialist strategies to promote communication, engagement, and independence 

· Work collaboratively with support staff and therapists to meet individual needs 

· Support the SENDCo with the coordination of SEND provision across the school 

· Contribute to the development and review of EHCPs and individual learning plans 

· Assist with monitoring pupil progress and provision mapping 

· Work with staff to ensure high-quality adaptive teaching for pupils with SEND 

· Engage with families and external professionals where appropriate Participate in arrangements for examinations and assessments within the remit of the School Teachers’ Pay and Conditions Document. 

Behaviour and Safety 
· Establish a safe, purposeful and stimulating environment for pupils, rooted in mutual respect and establish a framework for discipline with a range of strategies, using praise, sanctions and rewards consistently and fairly. 

· Manage classes effectively, using approaches which are appropriate to pupils’ needs in order to inspire, motivate and challenge pupils. 

· Maintain good relationships with pupils, exercise appropriate authority, and act decisively when necessary. 

· Be a positive role model and demonstrate consistently the positive attitudes, values and behaviour, which are expected of pupils. 

· Have high expectations of behaviour, promoting self-control and independence of all learners. 

· Carry out playground and other duties as directed and within the remit of the current School Teachers’ Pay and Conditions document. 
· Be responsible for promoting and safeguarding the welfare of children and young people within the school, raising any concerns following school protocol/procedures. 

Team working and collaboration 
· Participate in any relevant meetings/professional development opportunities at the school, which relate to the learners, curriculum or organisation of the school including pastoral arrangements and assembles. 

· Work as a team member and identify opportunities for working with colleagues and sharing the development of effective practice with them. 

· Contribute to the selection and professional development of other teachers and support staff including the induction and assessment of new teachers, teachers serving induction periods and where appropriate threshold assessments. 

· Ensure that colleagues working with you are appropriately involved in supporting learning and understand the roles they are expected to fulfil. 

· Take part as required in the review, development and management of the activities relating to the curriculum, organisation and pastoral functions of the school. 

· Cover for absent colleagues within the remit of the current School Teachers’ Pay and Conditions document.

Fulfil wider professional responsibilities 
· Work collaboratively with others to develop effective professional relationships. 

· Deploy support staff effectively as appropriate 

· Communicate effectively with parents/carers with regard to pupils’ achievements and well-being using school systems/procedures as appropriate. 

· Communicate and co-operate with relevant external bodies. 

· Make a positive contribution to the wider life and ethos of the school. 
Administration 
· Register the attendance of and supervise learners, before, during or after school sessions as appropriate. 
· Participate in and carry out any administrative and organisational tasks within the remit of the current School Teachers’ Pay and Conditions document. 

· Marking to be carried out in accordance with school marking policy. 

· Progress reports for children to be prepared and issued as per school policy. 

· Parent consultation evenings to be attended as per the school policy. 

Professional development 
· Regularly review the effectiveness of your teaching and assessment procedures and its impact on pupils’ progress, attainment and well-being, refining your approaches where necessary responding to advice and feedback from colleagues. 

· Keep abreast of phase developments from a range of sources, in order to maintain best practice.
· Be responsible for improving your teaching through participating fully in training and development opportunities identified by the school or as developed as an outcome of your appraisal. 

· Proactively participate with arrangements made in accordance with the Appraisal Regulations 2012. 

Other 
· To have professional regard for the ethos, policies and practices of the school in which you teach and maintain high standards in your own attendance and punctuality. 

· Perform any reasonable duties as requested by the headteacher. 




	Relationships
The post holder will be required to work flexibly to deliver an efficient Service and may be deployed across Federation as required by the Executive Headteacher.
There will be regular contact with pupils, colleagues, other members of staff, line managers and internal and external customers 




	Physical Conditions
The post is currently based at either Windmill Primary or Low Road Primary School but employees may be deployed across the Federation as directed by the Executive Headteacher.
Low Road and Windmill Primary Schools are both one story buildings and accessible by disabled persons.
This post is subject to an enhanced Disclose and Barring Service check.



	Economic conditions


		
	Grade:

	MPS

	Conditions of Service:

	Teachers Terms & Conditions apply


	


	Prospects
Training
The school encourages training both “in-house” and external to meet the needs of the individual and of the Service.



EMPLOYEE SPECIFICATION: 

Detailed below are the types of skills, experience and knowledge that are required of applicants applying for the post. The ‘Essential Requirements’ indicate the minimum requirements, and applicants lacking these attributes will not be considered for the post.  The points detailed under ‘Desirable Requirements’ are additional attributes to enable the applicant to perform the position more effectively or with little or no training. They are not essential, but may be used to distinguish between acceptable candidates.

	QUALIFICATIONS AND EXPERIENCE
	Ess
	Des
	MOA

	Qualified  to degree level including Qualified Teacher Status

	*
	
	AC

	SEND specialist training

	
	*
	AI

	Have experience working in a specialist setting or with pupils with complex learning needs 
	*
	
	AI


	PROFESSIONAL SKILLS
	Ess
	Des
	MOA

	To demonstrate the skills of a good teacher, including the ability to:
· Use first hand experiences to interest and encourage pupils
· Have very good behavior management skills

· Provide appropriate levels of challenge so that all pupils make good progress

· Use assessment information effectively to plan next steps for children

	*
	
	AIT

	To work collaboratively and supportively with colleagues, pupils, parents, feeder schools and outside agencies.

	*
	
	AI

	To be committed to continual professional development.  To be reflective and learn from past experience

	*
	
	AI

	High level of organisational and planning skills


	*
	
	A

	An excellent classroom practitioner


	*
	
	AIT

	Be confident delivering a highly adapted curriculum tailored to individual needs 
	*
	
	AI

	Ability to investigate, solve problems and make decisions


	*
	
	AI

	Management of people and resources


	*
	
	AI

	Able to use own initiative and motivate others


	*
	
	AI

	Ability to demonstrate high level ICT skills in personal and educational situations


	*
	
	AI

	Ability to relate to and empathise with pupils and to develop trusting and respectful relationships with them 
	*
	
	AI

	Respect for confidentiality of information concerning individual pupils and ability to use discretion in circumstances of disclosure

	*
	
	AI

	Ability to offer expertise in a specific subject or area


	
	*
	AI

	Ability to teach across primary age range 


	
	*
	AI

	Commitment to an involvement in extra-curricular activities. 


	
	*
	AI

	Evidence of sharing in and contributing to the corporate life of the school. 


	
	*
	AU


	KNOWLEDGE/EXPERIENCE
	Ess
	Des
	MOA

	Have a strong understanding of EHCPs, individual learning plans, and SEND processes.
	*
	
	AI

	Experience supporting communication and interaction needs
	*
	
	AI

	Experience and understanding of the key person role
	*
	
	AI

	The ability to meet all children’s needs to ensure every child makes good progress including those with English as an additional language and children with additional or complex needs or disabilities
	*
	
	AI

	Knowledge or experience of Attention Autism 
	
	*
	AI

	An understanding of the principals and practices of observations, assessment and planning and how these can be used effectively to maximise pupil progress for all groups of children

	*
	
	AIT

	To be able to manage behaviour effectively using a range of strategies.  Experience of planning and organising an enabling learning environment inside and out.

	*
	
	AI

	A positive approach to the outdoors and the ability to use the outdoor environment to support children across all areas of leaning. 
	*
	
	AI

	Familiarity with Colourful Semantics.

	
	*
	AI


	LEADERSHIP
	Ess
	Des
	MOA

	As the lead professional in the classroom show an ability to advise and support other staff


	*
	
	AIT

	Establish clear expectations and constructive working relationships in your own classroom through team working and mutual support; devolving responsibilities and delegating tasks where appropriate


	*
	
	AIT

	Plan, allocate, support and evaluate work undertaken by other staff in the classroom

	*
	
	AIT

	Lead professional development through example and support

	
	*
	AI


	OTHER CONDITIONS
	Ess
	Des
	MOA

	Registered with Teaching Agency
	*
	
	

	To work across Federation as required by Executive Headteacher
	*
	
	


	DISPOSITION AND ATTITUDE
	Ess
	Des
	MOA

	Positive and optimistic attitude towards School Improvement and Inclusion 


	*
	
	I

	Open-minded and receptive to new ideas, approaches and challenges 


	*
	
	I

	Places high priority on effective team working and works easily and comfortably in a team environment

	*
	
	I

	Commitment to an involvement in extra-curricular activities. 


	
	*
	I

	Evidence of sharing in and contributing to the corporate life of the school. 


	
	*
	I


	METHOD OF ASSESSMENT(MOA)
	A 
=
Application Form

T 
= 
Test

I 
= 
Interview

C 
= 
Certificate


Any job offer made is subject to the receipt of satisfactory references and an enhanced DBS disclosure. 
All candidates must accept and commit to the principles underlying the Council’s Equal Rights policies and practices 
All candidates must bring copies of their qualifications and proof of identity if called to interview.
