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	Job Description – Primary Teacher

	Job title:
	SEND Teaching Assistant

	Responsible to:
	Phase Leader, Senior Leadership Team 

	Liaising with:
	Class Teacher, Phase Leader, SENDCo and Assistant Headteacher for Behaviour and Inclusion

	Pay range:
	£23,656-£24,404 FTE

	Contract terms:
	Full Time
As long as funding available.






Role of the SEND Teaching Assistant
The SEND teaching assistant (TA) will:
· Provide learning and care support for pupils with special educational needs (SEN)
· Work with the teacher to plan and deliver activities
· Support pupils with routines, transitions and behaviour management

Main duties

Supporting Pupils
· Build positive relationships with pupils, promoting high self-esteem and independence 
· Adapt communication style to respond to pupils according to their individual needs 
· Support pupils with their social, emotional and mental health needs, escalating concerns where appropriate 
· Promote high standards of behaviour, responding to incidents in line with the school’s behaviour policy and guidelines on physical intervention 
· Assist with the development and delivery of individual education and support plans 

Teaching and Learning
· Contribute to the planning of adapted learning activities for individual or small groups of pupils with special educational needs (SEN), delivering activities inside or outside the classroom 
· Support the teaching of a broad and knowledge rich curriculum aimed at pupils achieving their full potential in all areas of learning
· Use IT skills to advance pupils’ learning  
· Through observations, provide regular feedback to teachers on pupil progress, attainment and barriers to learning 
· Support class teachers with maintaining good order and discipline among pupils, managing behaviour effectively to ensure a good and safe learning environment
· Monitor, record and report on progress and attainment 
· Supervise a class if the teacher is temporarily unavailable 
· Contribute to the overall ethos, aims and work of the school
· Undertake any other relevant duties given by the class teacher or SEN co-ordinator (SENCO)

Working with staff, parents/carers and relevant professionals
· Share knowledge and understanding of pupils to other school staff and education, health and social care professionals, so that informed decision making can take place on intervention and provision 
· Communicate effectively with parents and carers under the direction of teachers
· Contribute to meetings with parents and carers by providing feedback on pupil progress, attainment and barriers to learning, as directed by teachers 
· Collaborate and work with colleagues and other relevant professionals within and beyond the school
· Develop effective professional relationships with colleagues

Professional Development
· Help keep their own knowledge and understanding relevant and up to date by reflecting on their own practice, liaising with school leaders, and identifying relevant professional development to improve personal effectiveness 
· Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the role, with support from the school 
· Take part in the school’s appraisal procedures

Safeguarding
· Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies 
· Promote the safeguarding of all pupils in the school




 Additional duties
Whilst every effort has been made to explain the main duties and responsibilities please note that this is illustrative of the general nature and level of responsibility of the work to be undertaken, commensurate with the grade.  It is not a comprehensive list of all tasks that the post holder will carry out. 
Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. 
N.B.	The post holder will carry out his/her responsibilities in accordance with the Trust’s equal opportunities policy. 
This job description is provided to assist the post holder to know what his/her duties are.  It may be amended from time to time without change to the level of responsibility appropriate to the grade of the post. 
Health and Safety
So far as is reasonably practical, the post holder must ensure that safe working practices are adopted by employees, and in premises/work areas for which the post holder is responsible, to maintain a safe working environment for employees and students. 
Safeguarding 
KST is committed to the safeguarding of its young persons and expects all staff, volunteers and adults to work within the parameters of the policies and procedures as agreed by the Board of Trustees to ensure the safety of all young persons within its care. 
Equal Opportunities 

It is the policy of KST to provide equal opportunities for all individuals; to prohibit discrimination in employment on any basis protected by applicable law, including but not limited to race, colour, religious creed, marital status, sex, sexual orientation, ancestry, national origin, age, medical condition or disability.  KST promotes equal employment opportunities in all aspects of employment through positive employment policies and practice. 


If any special requirements are needed to attend an interview, please inform the trust. 
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All appointments are subject to safer recruitment requirements.
This post is subject to an Enhanced DBS Disclosure

































	Person Specification
	
Essential
	
Desirable


	Education and Qualifications

	GCSE or equivalent level, including at least a Grade 4 (previously Grade C) in English and maths
	✅
	

	Willingness to undertake CPD
	✅
	

	SEND Qualifications or Teaching Assistant Qualifications
	
	✅

	Experience 

	Experience working in a school environment or other educational setting
	
	✅

	Experience working with children / young people with special educational needs (SEN)
	
	     ✅

	Experience planning and delivering learning activities
	
	✅

	Knowledge and understanding

	Good literacy and numeracy skills 
	✅
	

	Good organisational skills
	✅
	

	Ability to build effective working relationships with pupils and adults
	✅
	

	Ability to work as part of a team and to be flexible in their approach to daily routines
	✅
	

	Subject and curriculum knowledge relevant to the role, and ability to apply this effectively in supporting teachers and pupils
	✅
	

	Excellent verbal communication skills 
	✅
	

	Good IT skills
	✅
	

	Knowledge of guidance and requirements around safeguarding children
	✅
	

	Personal Qualities 

	Adaptability to quickly adjust teaching methods to meet the needs of all students.
	✅
	

	Flexibility to be able to handle unexpected situations with professionalism.
	✅
	

	Patience in interactions with a variety of students and situations, with a calm demeanour.
	✅
	

	Responsive to coaching and feedback.
	✅
	

	Empathy to understand the needs and challenges of students and being able to relate to them on a personal level.
	✅
	

	Resilience to manage challenging behaviour or difficult situations with professionalism.
	✅
	

	Ability to work in a team
	✅
	

	High standards in your attendance and punctuality
	✅
	

	Further requirements

	Willingness to work flexible hours on occasion 
	✅
	

	Willingness to maintain confidentiality on school matters
	✅
	

	Willingness to undertake training courses that are relevant to the duties of the post
	✅
	

	Willingness to be involved in internal and external meetings
	✅
	

	Supportive of the ethos of the trust and school
	✅
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