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Teaching Assistant - SEND

Job Description

	Job Title
	Teaching Assistant (SEND)


	Grade
	Band A (Actual £16,501.99 to £17,849.52) April 26 Pay increase due 


	Reports to
	Headteacher, SENCo, Class Teacher, HLTA.


	Responsible for
	Other teaching assistants.


	Liaison with
	Teaching staff, support staff, Headteacher, pupils.


	Job Purpose
	To work in partnership with HLTAs/class teachers/SENCo to assist pupils’ with SEND and to support their learning in line with the school curriculum, codes of practice and school policies and procedures. 


	Principal Accountabilities


	Working with individuals or small groups of children under the direction of teaching staff.
Provide support to pupils with SEND, including learning, behavioural, communication, social, sensory or physical needs. 


	Duties
	Safeguarding 

· Promote the safety and wellbeing of pupils and help to safeguard pupils’ well-being by following the requirements of Keeping Children Safe in Education and our school’s Safeguarding Policy. 

· Report any safeguarding concerns to the Designated Safeguarding Lead / Deputy Designated Safeguarding Leads.

· Follow the school’s procedures when reporting safeguarding concerns. 

· Actively engage in regular safeguarding training. 

· Complete professional reading (linked to safeguarding) that has been provided by the school in a timely manner. 

· Ensure pupils are safeguarded during vulnerable situations such as illness and incidents involving intimate care. 

SEN 1:1 / Small group support 

· Aid the pupil(s) to learn as effectively as possible both in group situations and on his/her own by, for example: 

· Clarifying and explaining instructions. 

· Ensuring the pupil(s) is/are able to use equipment and materials provided. 

· Motivating and encouraging the pupil(s) as required by providing levels of individual attention, reassurance and help with learning tasks as appropriate to pupils’ needs. 

· Assisting in weaker areas, e.g. speech and language, reading, spelling, numeracy, handwriting/presentation etc. 

· Using praise, commentary and assistance to encourage the pupil(s) to concentrate and stay on task. 

· Liaising with HLTA, class teacher, SENCo and other professionals about individual learning plans, contributing to the planning, adaption and delivery as appropriate. 

· Providing additional nurture to individuals when requested by the HLTA, class teacher or SENCo. 

· Consistently and effectively implementing agreed behaviour management strategies. 

· Helping to make appropriate resources to support the pupil(s). 

· Establish supportive relationships with the pupil(s) concerned. 

· Promote the acceptance and inclusion of the pupil(s) with SEND, encouraging pupils to interact with each other in an appropriate and acceptable manner.

· Monitor the pupils’ response to the learning activities and, where appropriate, modify or adapt the activities as agreed with the teacher to achieve the intended learning outcomes.

· Give positive encouragement, feedback and praise to reinforce and sustain the pupil’s efforts and develop self-reliance and self-esteem.

· Support the pupil(s) in developing social skills both in and out of the classroom.

· Support the use of ICT in learning activities and with specific programs to support learning.

· Provide regular feedback on the pupil’s learning and behaviour to the HLTA/teacher/SENCo, including feedback on the effectiveness of the behaviour strategies adopted.

· Under the direction of the HLTA/teacher/SENCo, carry out and report on systematic observations of pupil(s) to gather evidence of their knowledge, understanding and skills upon which the teacher makes judgements about their stage of development.

· When working with a group of pupils, understand and use group dynamics to promote group effectiveness and support group and individual performance.
· Be prepared to use AAC/visual based approach to communication, alongside signs and verbal prompts.
· Where appropriate, to know and apply positive handling techniques.

· Understand and apply school policies on Child Protection, Health and Safety, Behaviour, Teaching and Learning, Equal Opportunities etc.

· Where appropriate, to develop a relationship to foster links between home and school, and to keep the school informed of relevant information.

· Be aware of confidential issues linked to home/pupil/teacher/school.

· Contribute towards reviews of the pupil’s progress as appropriate.

· Support the HLTA/class teacher/SENCo to complete SEND paperwork.

· Comply with legal and organisational requirements for maintaining the health, safety and security of yourself and others in the learning environment.

· Take part in training activities offered by the school to further knowledge and skills of working with a child with specific learning difficulties.

· Be willing to support playground/break time supervision e.g. educational games, homework clubs etc.

· Accompany teachers and pupil(s) on educational visits.

· Provide individual support, as required, during examination sessions.

· Carry out the above duties in accordance with the Education Department’s Equal Opportunities Policy.

Planning

· Contribute to effective assessment and planning by supporting the monitoring, recording and reporting of pupil performance and progress as appropriate to the level of the role. 

· Read and understand lesson plans shared prior to lessons, if available. 

· Prepare the classroom for lessons.


	General
	Working with colleagues and other relevant professionals 

· Communicate effectively with other staff members and pupils, and with parents and carers under the direction of the HLTA/class teacher/SENCo.

· Communicate knowledge and understanding of pupils to other school staff and education, health and social care professionals, so that informed decision making can take place on intervention and provision. 

· With the HLTA/class teacher, keep other professionals accurately informed of performance and progress or concerns they may have about the pupils they work with. 

· Understand the role in order to be able to work collaboratively with HLTAs/classroom teachers and other colleagues, including specialist advisory teachers. 

· Collaborate and work with colleagues and other relevant professionals within and beyond the school. 

· Develop effective professional relationships with colleagues.

Whole-school organisation, strategy and development

· Contribute to the development, implementation and evaluation of the school’s policies, practices and procedures, to support the school’s values and vision. 

· Make a positive contribution to the wider life and ethos of the school.

Professional development

· Complete regular training linked to safeguarding, first aid and health & safety to ensure that you can best protect the children in your care. 

· Keep own knowledge and understanding relevant and up to date by reflecting on their own practice, liaising with school leaders, and identifying relevant professional development to improve personal effectiveness.

· Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the role, with support from the school. 

· Take part in the school’s performance management procedures.

Personal and professional conduct 

· Follow all school policies and the staff code of conduct. 

· Uphold public trust in the education profession and maintain high standards of ethics and behaviour, within and outside school. 

· Have proper and professional regard for the ethos, policies and practices of the school, and maintain high standards of attendance and punctuality. 

· Demonstrate positive attitudes, values and behaviours to develop and sustain effective relationships with the school community. 

· Respect individual differences and cultural diversity. 

The duties above are neither exclusive nor exhaustive and the postholder may be required by the Headteacher to carry out appropriate duties within the context of the job, skills and grade.




Person Specification
	General heading
	Detail
	Examples

	Qualifications & Experience
	Specific qualifications & experience
	Successful experience working with children with SEND in a school/early years environment.
Educated to NVQ Level 2 in learning support/early years or equivalent qualification/experience.
Training around supporting neurodivergent learners.
Experience of positive handling training.

	
	Knowledge of relevant policies and procedures
	Basic knowledge of First Aid and understanding of School.

	
	Literacy
	Good reading and writing skills.

	
	Numeracy
	Good numeracy skills.

	
	Technology
	Knowledge of basic ICT to support learning.

	Communication
	Written
	Ability to write basic reports.

	
	Verbal
	Ability to use clear language to communicate information unambiguously.
Ability to listen effectively.

	
	Languages
	Overcome communication barriers with children and adults.

	
	Negotiating
	Consult with children and their families and carers and other adults.

	Working with children
	Behaviour Management
	Understand and implement the school’s behaviour management policy.

	
	SEN
	Ability to understand and support children with developmental difficulty or disability.
Experience of working with neurodivergent learners. 

	
	Curriculum
	Good understanding of the school curriculum.
Knowledge of literacy/numeracy strategies.
Knowledge of a sensory curriculum.

	
	Child Development
	Good understanding of the general aspect of child development.
Ability to assess progress and performance.

	
	Health & Wellbeing
	Understand and support the importance of physical and emotional wellbeing.
Provide intimate care for learners.

	Working with others
	Working with partners
	Understand the role of others working in and with the school.
Understand and value the role of parents and carers in supporting children.

	
	Relationships
	Ability to establish rapport and respectful and trusting relationships with children, their families and carers and other adults.

	
	Teamwork
	Ability to work effectively with a range of adults.

	
	Information
	Know when, how and with whom to share information.
Ability to follow instructions accurately.

	Responsibilities 


	Organisational skills
	Good organisational skills.
Ability to remain calm under pressure.

	
	Line Management
	Ability to support the work of other teaching assistants in the classroom.

	
	Time Management
	Ability to manage own time effectively.

	
	Creativity
	Demonstrate creativity and an ability to resolve routine problems independently.

	General
	Equalities
	Awareness of and commitment to equality.

	
	Health & Safety
	Basic understanding of Health & Safety.

	
	Child Protection
	Understand and implement child protection procedures.

	
	Confidentiality/Data Protection
	Understand procedures and legislation relating to confidentiality.

	
	CPD
	Be prepared to develop and learn in the role.


