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Dear Customer,

ADVERTISING ON THE COUNCIL’S JOB SITE

Thank you for your request to place an advertisement on the recruitment page of the Council’s web site. Please note our terms and conditions below for placing your advertisement.

The Council agrees to publish your advertisements on its recruitment web page in return for the sum of £80 + VAT (hereinafter referred to as the “Fee”) per advertisement, provided the following conditions are met- 

(i) The advert shall not contain any material which is (in the sole opinion of the Council) of an offensive, discriminatory, religious or political nature, and the Council reserves the right to refuse to publish any advert that it considers contains such material. For the avoidance of doubt the Council may refuse to publish any advert at the Council’s discretion

(ii) The advertisements shall not infringe the Intellectual Property Rights of any third party

(iii) The Council will only publish an advert that it deems to be suitable, and has sole discretion in this regard

(iv) The advert wording meet accessibility standards

Your advertisement shall remain on the Council’s website for up to 28 calendar days from the date first published. If you wish to advertise for longer there will be an additional charge.

Once the advertisement is published the Fee is non-refundable. By placing advertisements you accept that the Council gives no guarantees that you will receive any applications for the jobs advertised. You can ask the Council to withdraw the advertisements at any time and acknowledge that the Council has no control over the job(s) you have requested to be advertised or the recruitment process undertaken by you.

The Council is reliant upon you as to the accuracy or validity of the information contained in the advertisements and accepts no liability whatsoever for any reliance placed upon the accuracy of those documents by a third party.

For the avoidance of doubt the Council shall not be liable to you or any other person for any loss, damage, costs, expenses or compensation of any kind arising directly or indirectly out of or in connection with any act, delay, error, omission, default or negligence by the Council in relation to the publication of the advert provided.
You acknowledge that the Council does not endorse or support or affiliate with your organisation. Further, you shall not (and shall procure that your staff shall not) hold yourself out as being in any way connected to the Council and shall not do anything which may damage the reputation of the Council or bring the Council into disrepute.

Thank you for your interest in advertising your job with the Business Support Centre, Leeds City Council. If you have any queries in connection with the above please do not hesitate to contact me.

Yours faithfully,

Nicola Milner
Employment Services Manager





































If you would like to place an advert on the Leeds City Council job site, please complete the information below and email the form to bsc.advertising@leeds.gov.uk 

Cost: £80 +VAT (please allow 3 working days for your advert to appear on www.leeds.gov.uk/jobs). If you require us to quote a purchase order number for invoicing this must be included in the booking form at the time of sending to prevent delays.

Contact Details

	Full Name of Organisation / School
	Low Road Primary School 

	Contact Name & Email Address (for queries in relation to publishing this advert)
	Andy Cook

andy.cook@music federation.co.uk

	Telephone Number
	0113 271 2115

	Invoicing Address – must be a physical address
(please leave this blank if you are a Leeds City Council Maintained School)
	     




	Cost Centre Code
(please only complete this if you are a Leeds City Council Maintained School)
	56425



	As well as the LCC job site, would you like your advert to appear in any additional publications?
	Eteach |_|  

Other |_| (please specify here)      

(Please note, in addition to the publication’s own advertising costs, we charge an extra £80 LCC admin fee for placing each additional advert) 
You must have an active Eteach subscription for us to place an advert on Eteach.



Advert Details (Please complete in full)

	Advert Live Date – please note there is a three working day turnaround
	asap                                         Advert Closing Date  12/07/2026

(Please note, jobs advertised for more than 28 calendar days will be charged an additional fee)

	Job Title
	SEN Teaching Assistant

	Advert Wording
	Type your advert wording here
TEACHING ASSISTANT

[bookmark: _GoBack]Our schools are rated “Good” by OfSTED and we believe we are on an improving trajectory. We are looking to appoint an enthusiastic and energetic Teaching Assistant to work at Low Road and Windmill Music Federation and be located at our Low Road Primary School site. 36.5 Hours per week, term time only A1/B1 £20,182 - £21,245 actual pay (pay award pending).

Responsibilities include:
•To attend to the pupils’ personal needs, and implement related personal programmes, including social, health, physical, hygiene, first aid and welfare matters

•To supervise and support pupils ensuring their safety and access to learning
•To establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs.
•To promote the inclusion and acceptance of all pupils
•To encourage pupils to interact with others and engage in activities led by the teacher
•To encourage pupils to act independently as appropriate
•To prepare classroom as directed for lessons and clear afterwards and assist with the display of pupil’s work.
•To be aware of pupil problems/progress/achievements and report to the teacher as agreed
We are looking for a practitioner who has:
• Good English and maths skills
• Experience of working in a primary school
• The ability to use their own initiative and a positive attitude towards school policies and procedures
• Commitment to supporting children’s learning and good behaviour

We are offering:
• Children who are well behaved, enthusiastic and enjoy their learning
• A school on a positive learning journey of improvement and expansion
• A caring, supportive & friendly school with innovative ideas and supportive staff
• A commitment to your professional development
• An opportunity to give children the best life chances and build better futures

In order to get a flavour of life here at Low Road and Windmill Music Federation, I warmly and strongly invite you to come along and meet our staff team and pupils to see what an inspiring place this is to work. Please contact Vanessa Lincoln (vanessa.lincoln@musicfederation.co.uk) to arrange a visit.

For application form and Job description please go to https://teaching-vacancies.service.gov.uk/jobs/send-teaching-assistant-windmill-primary-school-leeds-west-yorkshire 

Closing date: Wednesday 15th July 2026 

All content must be contained within the main text of your advert as we do not support any attachments or logos. Please include the advert wording only here and include links to where further information on the role can be found on your site, where the job description and any other attachments will be hosted

Ensure that you include details of how applicants are applying e.g. a link to your website or an email for applicants to contact. 


	Work Location
	Windmill Primary School

	Salary (must provide monetary salary ranges for publishing of advert)
*include pay scale if applicable
	NJC points 2-6
£20,182 to £21,485


	Hours (you must state hours)
	37 (number of hours per week)

[bookmark: Check19][bookmark: Check20]Full-time |_|     Part-time |_|      


	Term time only, if applicable (it is a requirement that the term time salary is provided on adverts so candidates are aware of the actual salary)   
	Yes |_|      No |_| 

If yes, please state: 
Term time only % 84.04


	Contract Type
	Permanent  (i.e., permanent/temporary/casual/fixed-term)

	Registered Charity Number
	       If you are a Registered Charity and you can provide us with a charity number, you will be exempt from paying VAT.

	Purchase Order Number (must be provided if you require us to quote this when invoicing)
	       If applicable

	Category of advert (select as appropriate)
	Admin and Business
Catering and Cleaning
Computer Technology and Digital
Construction and Trades
Education and Childcare
Environmental Health
Finance
Management
Operational
Social Care
Sports and Leisure
	[bookmark: Check21]|_|
[bookmark: Check22]|_|
[bookmark: Check23]|_|
[bookmark: Check24]|_|
[bookmark: Check25]|_|
[bookmark: Check26]|_|
[bookmark: Check27]|_|
[bookmark: Check28]|_|
[bookmark: Check29]|_|
[bookmark: Check30]|_|
[bookmark: Check31]|_|



Once your advert has been published, we will email you a direct link to the live advert on our job site.

Invoices will be sent to the address given above. LCC Maintained Schools will be charged by internal recharge  
unless you have requested otherwise.

Thank you for your interest in advertising with Leeds City Council. For further information, please contact the Advertising Team on 0113 37 85216.
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