                     [image: image1.emf]   


       ST. JOSEPH’S CATHOLIC PRIMARY SCHOOL

     “Where we learn to love and love to learn”
           Headteacher: Mrs Ann Reeh
                         Etchells Street
                         St. Petersgate

                         Stockport

                         SK1 1EF

                         Tel: 0161 480 5029

admin@st-josephs-pri.stockport.sch.uk
www.st-josephs-pri.stockport.sch.uk
Twitter - @StJosephsSK1       



 











________________________________________________________________________________________
JOB DESCRIPTION – SENDCO and Behaviour Lead
Key Responsibilities:

The SENDCO’s fundamental task is to support the Head teacher in ensuring that all staff recognise the importance of planning their lessons and teaching in ways that encourage the participation and learning of all pupils, especially those pupils with special educational needs, resulting in all pupils achieving their potential.

· Overseeing the day-to-day operation of the school’s SEN and Behaviour policies
· Co-ordinating provision for children with special educational needs, SEMH and behaviour plans.
· Liaising with and advising fellow teachers.

· Managing learning support assistants and midday assistants.
· Overseeing the records of all children with special educational needs and behaviour plans.
· Liaising with parents of children with special educational needs and behaviour plans.
· Contributing to the in-service training of staff.

· Liaising with external agencies including the LA’s support and educational psychology services, health and social services and voluntary bodies.

Strategic direction and development of SEN, SEMH and behaviour support provision in the school

The SENDCO co-ordinates, with the support of the head teacher and within the context of the school’s aims and policies, the development and implementation of the SEN policy in order to raise achievement and improve the quality of education provided.

Key tasks:
· SEMH and behaviour policy
       •    Strategic development of SEN policy/provision.

       • Support staff in understanding needs of SEN pupils and pupils with SEMH and Behaviour      support needs.
       • Ensure objectives to develop SEN are reflected in School Development Plan.

       • Monitor progress of SEN pupils, SEMH and Behaviour support.
       • Evaluate effectiveness of teaching and learning.

       • Analyse and interpret relevant school, local and national data.

       • Liaise with staff, parents and external agencies and other schools to co-ordinate their consultation.
Teaching and learning
The SENDCO seeks to develop, with the support of the head teacher and colleagues, effective ways of overcoming barriers to learning and sustaining effective teaching through the analysis and assessment of pupils’ needs, by monitoring the quality of teaching and standards of pupils’

achievements, and by setting targets for improvement.

Key tasks:

• Identify and adopt the most effective teaching approaches for pupils with SEN, SEMH and Behaviour support needs.
• Monitoring teaching and learning activities to meet the needs of pupils with SEN, SEMH and Behaviour support through:

- monitoring of teaching quality and pupil achievement.

- target setting, including ISPs, IBPs and provision maps.

- developing a recording system for progress.

• Identifying and teach study skills that will develop pupils’ ability to work independently.

• Liaise with other schools to ensure continuity of support and learning when transferring pupils with SEN, SEMH and behaviour support
• Undertake day-to-day co-ordination of SEN pupils’, SEMH and Behaviour support provisions through close liaison with staff, parents and external agencies.

Leading and managing staff

The SENDCO supports staff involved in working with pupils with SEN, SEMH and Behaviour support by ensuring all those involved have the information necessary to secure improvements in teaching and learning and sustain staff motivation.

Key tasks:

• Ensure all members of staff recognise and fulfil their statutory responsibilities to pupils with SEN, SEMH and Behaviour support.

• Contribute to the professional development of staff, including whole-school CPD provision.

• Provide regular information to the head teacher and governing body on the evaluation and impact of SEN provision.

 Efficient and effective deployment of staff and resources

The SENDCO identifies, with the support of the head teacher and governing body, appropriate resources to support the teaching of pupils with SEN, SEMH and Behaviour support and monitor their use in terms of efficiency, effectiveness and safety.

Key tasks:

• Identify resources needed to meet the needs of pupils with SEN and advise the head teacher of priorities for expenditure.

• Advise head teacher and governing body on the efficient and effective deployment of staff.

• Maintain and develop a range of resources, co-ordinate their deployment and monitor their effectiveness in meeting the objectives of school and SEN, SEMH and Behaviour policies.

Leadership Team

The SENDCO is a member of the Leadership Team.

Key Tasks:

· To be a member of the Leadership Team and attend and contribute to Leadership Team meetings.

· Work in partnership with the Head, Deputy and members of the Leadership Team in the cycle of school development planning and school self-evaluation.

· Contribute to the development of school policy and lead, by example, in the consistent implementation of school policies and the achievement of whole-school aims.

· Be a visible presence around school, promoting high standards in all areas of school life. 

· Report to the School Governors on a regular basis about relevant plans and policies, as well as the success in meeting objectives

General Duties:

Having due regard to the National Curriculum, the School’s Aims, Objectives and Schemes of Work and the policies of the Governing Body.  To share in the responsibility for the well-being and discipline of all pupils and to be aware of school child protection procedures, undertake training when necessary and be committed to the safeguarding of children. (These duties are detailed in the School Teachers’ Pay and Conditions Document)

Main duties:

· To work closely with other staff, both teachers and support staff.

· Undertake assessment and use a variety of assessment techniques as set out in the school’s policy.

· Participate in school record keeping and reporting arrangements.

· Contribute to the promotion of the whole school ethos including:

· the setting of high standards in work and behaviour.

· equal opportunities for all.

· the importance of the well-being of each child.

· In addition the successful candidate will have a commitment to:

· developing the full potential of the individual child and the promotion of self-esteem.

· the active participation of parents in the education process.

· participation in the full life of the school, including extra-curricular activities.

· participate in staff meetings, INSET.

· To be aware of the responsibility for personal Health, Safety and Welfare and that of others who may be affected by your actions or inactions and to co-operate with the employer on all issues to do with Health, Safety & Welfare.

You may also be asked to undertake other duties in line with your management role within school.

This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks, but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties.  Elements of this job description and changes to it may be negotiated at the request of either the Head of School or the incumbent of the post.

