
 

  



  

 

 

 

 

 



  

 

  

Dear Applicant  

  

Thank you for your interest in The Castle School.    

  

The history and tradition of The Castle School is what makes it such a privilege to be part of this 

family.  We have over 1200 on roll and we are a 11-16 fully comprehensive secondary school.  

  

Our aim continues to be for every child to achieve, belong and participate and this is at the heart of 

everything we do.  In October 2023 we were rated as Outstanding in all areas by Ofsted (report here) and 

you will be able to see our latest exam results on our website here.  Despite our OFSTED grading, we 

know there is work to be done and we are looking for a Deputy Headteacher who can innovate and add 

value to a committed and hard working SLT.      

  

At The Castle School our priority is our student’s education: their academic and pastoral outcomes.  We 

focus on high quality teaching and learning, ongoing curriculum refinement and promote a climate of 

success and achievement for every student.  Our teaching and support staff are our greatest resource and 

colleagues thrive in an environment of high support and high challenge, where they go above and 

beyond for our students.  

  

We are passionate about equity for all.  We have a passion for and a commitment to the core purpose of 

education and focus relentlessly on each student’s right to the very best provision.  We are committed to 

fostering self-confidence, enthusiasm, perseverance, and integrity, but also kind empathetic young 

adults.  We aim to ensure that students leave The Castle School very well equipped for the next stage of 

their education, training, or employment, and educated so that they have a happy life.    

  

We look forward to hearing why you think you are the right person to join our school and how you will 

inspire our children and staff.  

  

Yours faithfully  

  

James Lamb  

Headteacher 

 

https://www.castleschool.co.uk/uploads/files/the-castle-school-ofsted-report-2023.pdf
https://www.castleschool.co.uk/school-info/exam-results.htm


  

 

SE 

TITLE 

Required: As soon as possible   

Hours:  Full Time 

Weeks: Term time plus all inset days (39 weeks) 

Salary:  Teachers’ MPS to UPS & TLR2  

 

A SENDCo is required to join our 11-16, mixed, comprehensive secondary school.  Start date to be 

confirmed with the successful applicant.   As the SENDCo, you will be responsible for providing 

professional guidance and support to all stakeholders and leading the strategic provision for SEND pupils 

using your experience and creativity, so that the children thrive, enjoy learning and achieve well.  There will 

be a teaching element attached to this post, in line with the responsibilities applied to this position. 

 

Key Responsibilities: 

• Strategic implementation of the SEND Code of Practice (2015); 

• The school’s provision for Special Educational Needs and Disabilities; 

• Liaison with teachers, support staff, parents / carers and other agencies to improve outcomes 

for students on the SEND register; 

• Management of Teaching Assistants; 

 

We are offering the opportunity to: 

• Be part of an excellent school at the heart of its community; 

• Make a real difference to the learning and achievement of young people; 

• Benefit from a wonderful, inclusive environment in which to express your passion and make 

• your mark; 

• Work with a committed Governing Body. 

 

We aim to attract the best educators to Cullompton Community College and are committed to supporting 

the continuing development of their skills and learning. 

 

Cullompton Community College is a caring, welcoming and high achieving community school of 

approximately 760 students aged 11-16. We aim to build up the self-belief and confidence of all students 

in order to fulfil their potential. No pupil is left behind at Cullompton Community College - we are a truly 

comprehensive school which reflects the community it serves.  



  

 

We are committed to safeguarding and promoting the welfare of young people and expect all staff and 

volunteers to share this commitment. A DBS disclosure is required for this post as is the ability to fulfil all 

spoken aspects of the role with confidence and fluency in English. Please refer to our website for our Child 

Protection and Safeguarding Policy. 

 

As part of our due diligence process when shortlisting, we may carry out an online search of publicly 

available material to identify any incidents or issues which we might want to explore with the applicant at 

interview. We also reserve the right to interview prospective candidates at any point and to close the 

advert early. 

 

See the Job Description for a full breakdown of the role and responsibilities.  
 

For more information and to apply please use the following link, Work With Us — Blackdown 

Education Partnership (bep.ac)  

 

The closing date for this post is 11am on Wednesday 15th June 2023   

https://www.bep.ac/work-with-us
https://www.bep.ac/work-with-us


  

 

 

Job title:  SENDCo 

 

Status:   Permanent (subject to satisfactory) probationary period  

                                

Reporting to:  Assistant Headteacher 

 

GRADE:  TPS + SEN Allowance 

 

Safeguarding Statement: 

 

The Governing Body of CCC are committed to Safeguarding and Inclusion. We have a duty to safeguard 

and promote the welfare of the children who are our students. This means we have a Child Protection policy 

and procedures in place. All staff must ensure that they are aware of our procedures and comply with our 

strict selection criteria which aim to ensure the suitability of any adult working in our college. 

 

JOB PURPOSE:  

Strategic development of the school's Special Educational Needs & Disabilities (SEND) provision and 

oversight of the day-to-day operation of that policy with the aim of raising outcomes for pupils with SEND.  

OBJECTIVES:  

 

• To raise standards of outcomes for children SEND and Children in Care (CIC).  

• Develop a highly effective, cutting-edge approach to supporting young people with special 

educational needs and disabilities and enable staff to become highly skilled and effective in their 

roles.  

PRINCIPLE RESPONSIBILITY AREAS:  

• Monitor and evaluate the effectiveness of SEND provision through an evaluative provision map 

management cycle  

• Track children's progress and set targets for raising achievement for children with a SEND.  

• Ensure up to date and accurate records are kept of all interventions/involvement for individual 

children.  

• Support and develop colleagues in relation to SEND through advice, guidance and training.  

• Supervise and manage the SEND team including Lead TAs, specialist TAS & other TAs. 

• Allocate, monitor & evaluate impact of the resource budget to ensure effective curriculum access for 

all children with a SEND.  

• Keep up to date with knowledge of national and local initiatives and how they may impact upon 

policy and practice.  



  

 

• Undertake professional development activities to increase own effectiveness.  

• Liaise with external agencies and manage consultant input.  

Teaching & Learning  

• In conjunction with SLT, advise on the whole school Teaching and Learning policy to ensure quality 

first teaching for all learners, including those with SEND.  

• Model outstanding inclusive teaching and support colleagues as appropriate.  

• Evaluate the impact of inclusive teaching and support staff to improve practice.  

• Ensure all staff are kept up to date with teaching and learning strategies that promote  

• effective inclusive practice.  

• Support developments and initiatives to improve standards in literacy and numeracy as  

• well as access to the wider curriculum.  

• Overseeing and monitoring the quality of IEPs and maintaining detailed information for subsequent 

meetings with parents.  

• Maintain and develop systems for colleagues to monitor and record progress made by  

• pupils with SEN towards the achievement of targets set in review meetings.  

• Review progress with parents, students, teachers, and agree and communicate new targets.  

• Supporting the Headteacher in meeting statutory responsibilities for Education and Health Care 

Plans and their Annual Review.  

• Lead the Annual Review meetings for students with EHCPs.  

• Lead Personal Education Plan (PEP) meetings and ensure that resources are appropriately linked to 

outcomes for CIC students  

Leading and managing staff  

• Lead and manage all staff within the SEN team  

• Advise the Assistant Headteacher on all staffing matters within the department.  

• Appraise all departmental colleagues in line with the school's Appraisal Policy.  

• Encourage all staff to recognise and fulfil their statutory responsibilities.  

• Develop IT based proformas for essential administrative tasks, in order to create an efficient 

administrative infrastructure as part of an effective communications system. 

• Identifying the training needs of staff in the Department and the wider school community and 

organising/coordinating INSET to be delivered by other professionals.  

• Disseminate procedural information such as recommendations of the SEND Code of Practice, or the 

school's own SEND policy.  

• Manage the effective provision of in-class support by TAS  

• Ensure the establishment of opportunities for TAs, to review the needs, progress and targets of 

pupils with learning difficulties.  

• Provide regular information to the Head, Assistant Headteacher & governing body on the evaluation 

of the effectiveness of provision for pupils with SEN, to inform decision-making  

Efficient and effective deployment of staff and resources  

• Provide advice to Head/SLT relating to resource requirements, the deployment of staff and 

timetabling in relation to the support of SEND. 

• Organise and coordinate the work of colleagues to ensure appropriate deployment of learning 

resources, including ICT.  

• Maintain existing resources and explore opportunities to develop or incorporate new resources from 

the wide range available within and externally to the school.  

• Ensure that classroom practice and resources comply with the school's Accessibility Policy.  

 



  

 

Other responsibilities 

 

• To undertake additional duties as required, commensurate with the level of the job.  

• Maintain positive, professional relationships with stakeholders and colleagues.  

• To participate in induction training, staff review processes and professional development 

opportunities. 

• To commit to Equal Opportunities and Anti-Discriminatory Practice.  

• The Trust operates a Smoke-Free Policy and smoking is prohibited in any of our buildings, on 

premises and vehicles.  

• To be familiar with and adhere to all relevant Trust Policies and Procedures.  

• Comply with the Trust’s Health and Safety requirements specifically for the school they are working 

at. 

• The duties of the post may vary from time to time without changing the general character of the 

post or level of responsibility entailed.  

 

Special Factors  

 

• This role may involve some traveling between schools within the Trust (and new ones that may join 

in the future).  The reimbursement of travel costs to schools, other than the location of the central 

Trust office, will be as per the Trust’s travel policy. 

• The post-holder will support the achievement of the Trust’s objectives by working proactively with 

colleagues on projects or activities outside their direct area of responsibility, as required. 

• The post-holder is expected to familiarise themselves with and adhere to all relevant Trust and 

Policies and Procedures including Health and Safety and Data Protection requirements.  

• To be aware of and assume the appropriate level of responsibility for safeguarding and promoting 

the welfare of children and to report any concerns in accordance with the Trust’s safeguarding 

policies. 

• As this post meets the requirements in respect of exempted questions under the Rehabilitation of 

Offenders Act 1974, all applicants who are offered employment will be subject to an Enhanced 

Disclosure and Barring Service Check (DBS) before the appointment is confirmed. This will include 

details of ALL cautions, reprimands or final warnings as well as convictions, whether “spent” or 

“unspent”. Criminal convictions will only be taken into account when they are relevant to the post. 

 

This job description sets out the duties and responsibilities of the post at the time when it was drawn up. 

Such duties and responsibilities may vary from time to time without changing the general character of the 

duties or the level of responsibility entailed.  

 

The Trust seeks to promote the employment of disabled people and will make any adjustments considered 

reasonable to the above duties under the terms of the Equality Act 2010 to accommodate a suitable 

disabled candidate. 

 

This is not an exhaustive job description and may include other requirements reasonably expected by the 

Headteacher. 

 

  



  

 

 

 

Qualifications Essential Desirable 

 

Qualified teacher status   

National Award for SEN Co-ordination, or a willingness to complete 

it within 3 years of appointment  
  

Degree   

Experience Essential Desirable 

 

Teaching experience    

Experience of working at a whole-school level   

Involvement in self-evaluation and development planning   

Experience of conducting training/leading INSET 

 
  

Skills and Knowledge  Essential Desirable 

 

Sound knowledge of the SEND Code of Practice   

Understanding of what makes ‘quality first’ teaching, and of 

effective intervention strategies 
 

 

Ability to plan and evaluate interventions   

Data analysis skills, and the ability to use data to inform provision 

planning 
 

 

Effective communication and interpersonal skills   

Ability to build effective working relationships   

Ability to influence and negotiate   

Demonstrate high level of accuracy in all areas of work   



  

 

Demonstrate an understanding of confidentiality   

Behaviours 

 

Commitment to getting the best outcomes for pupils and promoting the ethos and values of the school 

Commitment to equal opportunities and securing good outcomes for pupils with SEN or a disability 

Ability to work under pressure and prioritise effectively 

Commitment to maintaining confidentiality at all times 

Commitment to safeguarding and equality 

Understanding of and commitment to equality and diversity. 

Empathy with other Trust teams and Schools 

Understanding of and commitment to Trust Values 

Capacity to work as part of a team as well as individually without supervision and under pressure 

Demonstrate a positive and pro-active approach to work and focussed on outcomes 

Demonstrate creativity, flexibility and responsiveness to change  

Commitment to continuous professional development of self and others to maximise skills/experience. 

Other 

 

Willing and able to work flexibly across the local area as directed by the Line Manager and to meet the 

needs of the Trust. 

Willing to undergo training and staff development to maximise skills and experience relevant to the 

post. 

Access to a car and ability to undertake travel as required to fulfil the duties of the post. 

 

 

 

 

 

 

 

 

  



  

 

 

 

 

 

 

 

 

 

 

 

 

 

  



  

 

 

 

 

 

 

 

 

 

 

 

 

 

  



  

 

 

 

  



  

 
 


