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Organisation Warden Hill Junior School 

Address Birdsfoot Lane, Luton, Beds.  LU3 2DN 

Website wardenhilljuniors.co.uk 

Headteacher Mr Mark Welch 

Chair of Governors Mrs E Chambers 

Type of School Junior 

Age Range 7-11 

Salary Range L6-10 

Contract Type Permanent 

Full Time Equivalent (FTE) 0.6 

Denomination None 

Co-educational or Single Sex Co-educational 

Number on roll 472 

PAN 120 

Average Class Size 29 

Attendance 97% 

Number of Teaching Staff 22.4 

Teacher turnover rate (2019-2020) 0 

% of Newly Qualified Teachers (NQTs) 10% 

% of children with FSM 24% 

% of children with EHCPs 12 = 2.5% 

% of SEND children 23% 

% of EAL children 60% 
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Warden Hill Junior School 

 

At Warden Hill Junior School, we aim to put the child and their interests at the centre of all that we 

do.  Our school provides a warm, welcoming and positive environment to help our children become 

happy and successful learners.   

At Warden Hill Juniors we have high expectations of, and aspirations for, our children.  Staff and 

Governors work closely with parents to provide a rich and stimulating curriculum which enables 

every child to succeed.   

We expect all our children to become responsible members of the school community by being 

polite, kind and well behaved.  We believe that this will help them become valuable British citizens, 

who can play a full part in wider society as they mature.   

We are a larger than average sized junior school, with a capacity of 480 children, with children from 

a wide range of ethnic backgrounds. 

There are four classes in each year group. 

The school underwent an expansion during the past five years to four form entry. 

Our children come from areas across our town as well as in our catchment area. 

We have good standards of attainment and progress.  Our school compares well to national and 

local data in terms of outcomes and progress for children and this is continuing to improve. 

The school has a strong caring ethos and is well supported by parents.  There is a stable and 

committed staff body with a wide range of experience  

Warden Hill Junior School is a good school. 

The school has been judged as good in the last 3 inspections and is well regarded in the local area. 
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SENDC0/Inclusion Manager Job Description 

Job Title SENDCo/ Inclusion Manager:  Warden Hill Junior School 

FTE 0.6 

Reporting to Headteacher 

Context Working with the Headteacher, other colleagues on the SLT and 
Governors, to provide strategic leadership of SEND and Inclusion.  
This will involve working with a range of staff to develop 
teaching and learning to positively impact on standards of 
progress and attainment for all children.  

 

At Warden Hill Junior School, we are seeking to appoint an experienced SENDCo/ Inclusion Manager 

to continue the development of the school’s provision for SEND pupils as part of its overall ambition 

to provide an outstanding education for all children.   

Main Purpose of the Role 

The successful colleague will have ambitious plans for the school, including taking a lead in 

developing and improving the overall quality of SEND provision we offer, especially focussing on 

ensuring good outcomes for children on the SEND register and those identified as Vulnerable. This 

will involve working with all teaching colleagues across the school, parents, Governors, colleagues 

from other schools, a range of external professionals and colleagues from the Local Authority. 

This post holder will be non-class based and will support children and staff across the school. 

Key Responsibilities 

The SENDCo/Inclusion Manager will: 

• Manage the school’s work in respect of the legislative processes for SEND and Inclusion 

• Oversee the work of Teaching Assistant colleagues, the Family Worker and other key SEND 

staff 

• Be a member of the school’s Safeguarding Team and Designated Teacher for Looked After 

Children (LAC) 

• Ensure high standards and good progress are achieved by children on the SEND register  

The SENDCo/ Inclusion Manager will uphold public trust in school leadership and maintain high 

standards of ethics, behaviour and professional conduct at all times. 

Developing Our School 

A key element of this post is to work with a range of others to continue to develop the school across 

a range of strategic priorities in relation to SEND provision.  The post holder will work to improve the 

quality of teaching and learning for all children bit especially those of the SNED register to maximise 

progress and attainment across a range of measures.  They will be central in ensuring excellence, 

equality and high expectations for all. 

This will involve the post holder in: 

• Being a member of the School Leadership Team (SLT) 

• Working with the Headteacher, SLT colleagues and Governors on the strategic planning of 

the school’s SEND and inclusion work 

• Modelling the high expectations the school has for all its members 
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• Leading by example, providing inspiration and motivation for pupils, staff, governors and 

parents 

• Working with our school community to share, impart and translate the school’s aims into 

practice 

• Working with the Headteacher and Governors to ensure that the school fulfils all its legal 

responsibilities in relation to SEND 

• Ensuring that the school’s policy and practice takes account of key research, both locally and 

nationally, which can impact positively on the school 

• Networking effectively with local colleagues external to the school, such as the Educational 

Psychology service, Speech and Language colleagues, the ASD team etc. to help shape good 

practice in our school 

• Play a full and active part off the wider life of the school.  

 

Developing Teaching and Learning in respect to children with Special Educational Needs or 

Disabilities 

A key short, medium and long term element of this role will be to help improve the overall quality of 

provision for children on the SEND register across the school  

This will involve: 

• Providing an excellent model of primary teaching to develop the classroom practice of 

others 

• Being responsible for the performance management process of Teaching Assistant 

colleagues across the school 

• Keeping abreast of the latest developments in pedagogy and practice  

• Monitoring the quality of teaching and learning to impact on the overall effectiveness of 

education for SEND children so they are ready for the next stage of their education and life 

• Helping to create an effective, high quality inclusive learning environment 

• Liaising with external agencies, such as the Educational Psychology Service, to improve 

outcomes 

• Providing and managing effective professional development for teaching colleagues across 

the school 

• Having a good understanding of the assessment and assessment systems and their use to 

raise and drive attainment 

• Helping to manage the school’s behaviour in line with the Behaviour Policy so that it impacts 

positively on children’s learning, especially for the chose children identified with Social 

Emotional Mental Health needs 

• Overseeing the work of any SEND teaching colleagues within the school, including their 

Performance Management 

• Line Managing the Family Worker to ensure this role contributes effectively to the school’s 

overall aims. 

Professional Development 

The successful candidate will play a central role in managing, leading and developing the continued 

professional development of the school, including their own to maximise the performance of all 

children. With particular emphasis on SEND and Vulnerable children 
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This will include: 

• Contributing to the school’s overall Continued Professional Development (CPD) plan to 

motivate teaching and Teaching Assistant colleagues to develop expertise and skills 

• Celebrating and acknowledging the success and achievements of children 

• The Performance Management of Teaching Assistant colleagues, SEND teachers etc within 

the school’s overall Performance Management arrangements 

• Leading on effective provision for SEND and Vulnerable pupils 

• Contributing to the overall management structure of the school 

Organisational Management 

The SENCo/ Inclusion Manager will play a role in the short, medium and long term management of 

the school to ensure that we provide a high quality education in a safe and secure setting for all 

children. 

This will include: 

• Ensure pupil and staff safety and welfare through effective approaches to safeguarding 

including development of policy and practice in relation to referrals, arranging services and 

reviewing actions in relation to children and adults 

• Manage relevant staff well 

• Organising the school’s provision for SEND pupils to impact positively on learning 

• Help with the school’s organisational systems to ensure that the school operates within all 

legal requirements 

• Assist SLT colleagues and Governors with the development and implementation of the 

School Plan, including using best practice research to impact upon performance 

• Working with SLT colleagues on regular and ongoing review of the school’s effectiveness as 

part of the overall evaluation process 

• Organise and manage provision to meet the individual needs of pupils in line with the Code 

of Practice for SEND children (as well as LAC) 

• To chair and organise Annual Review Meetings 

• To organise and support with the school’s programme of Interventions  

• To ensure effective transition planning and arrangements are in place for SEND, Vulnerable 

Children and LAC children  

• To help ensure that our practice provides value for money 

Accountability 

The SENDCo/Inclusion Manager in our school will be accountable for ensuring that children on the 

SNED register and other Vulnerable children receive an excellent education and will, alongside other 

colleagues, help to deliver this to all.  They will: 

• Actively welcome and encourage the input of Governors to develop the school 

• Provide relevant information to the Headteacher, Governors, Local Authority, OFSTED and 

others when required 

• Help colleagues understand their roles within the organisation and fulfil them effectively 

• Ensure that parents have accurate information about the school in a variety of ways, 

including through the school website 

• Work with children and families to ensure pupils’ optimum progress  
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Working with Others 

As a member of the school’s SLT the SENDCo/Inclusion Manager will work proactively to ensure that 

school always works well with a range of colleagues to promote exciting opportunities for the 

school’s children and staff.  This will involve working on a day-to-day basis as well as strategic 

development of the school’s practice to include: 

• Working with others to reflect the schools rich and diverse community 

• Building good relationships with parents and actively seek their views into the provision for 

children with SEND  

• Ensure that the school works effectively with other colleagues outside the school to fulfil 

best proactive in relation to SEND/Vulnerable Children and LAC 

• To lead on Family Learning opportunities within our school community 

Person Specification for SENDCo/Inclusion Manager Post at Warden Hill  

 Essential Desirable 

Qualifications • QTS 

• Degree 

• NASENCO qualifications 

• Evidence of further 
professional study 

 

Experience • Evidence of a successful teaching 
career working with children in 
primary age range SEND 

• Experience of working as a SENDCo 

• Evidence of working with a range 
of stakeholders 

• Experience of dealing with 
safeguarding issues 

• Commitment to the wider school 
community 

• Leadership experience 

• Experience of working with 
other schools 

• Safeguarding qualification 

• Experience in working with 
children and families from 
diverse backgrounds 
 

Skills/Abilities • Ability to challenge and motivate 
staff 

• Ability to work as part of a team 

• Ability to improve the performance 
of others 

• Understanding of what constitutes 
outstanding practice in relation to 
SEND 

• Ability to form constructive 
relationships with children and 
families 

• Ability to communicate effectively, 
both orally and in writing, in clear 
and fluent English 

• Experience of delivering 
successful staff INSET or CPD 
 

Competencies • Appropriate motivation to work 
with young people 

• Ability to form appropriate 
relationships with young people 

• Emotional resilience in working 
with children with additional needs 

• Experience of leading whole 
school behaviour 
management  
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• Appropriate attitudes towards the 
use of authority and behaviour 
management 

Equality Issues • Understanding of current 
legislation in relation to SEND 

• Awareness of key equality issues 

• Commitment to equality and 
opportunity 

 

Specialist Knowledge • Strong understanding of primary 
pedagogy and SEND 

• Understanding of current SEND 
Code of Practice  

• Understanding of the OFSTED 
framework in relation to SEND 

• Experience of leading PEPs and LAC 
review meetings 

• Organisation of Annual Review 
Meetings for SEN 

• Co-ordination of IEPs  

• Experience of SEND leadership 
role during OFSTED 

 

Personal Qualities 
and Attributes 

• Ability to self-manage, prioritise 
and meet deadlines 

• Self-motivated and positive 
attitude to change 

• Pro-active commitment to school 
improvement 

• Enthusiastic, imaginative and 
forward thinking 

• Thorough understanding of 
the SENDCo/Inclusion 
Manager role 

Communication Skills • Good ICT skills 

• Experience of liaison with other 
key agencies 

• Ability to communicate effectively 
both orally and in writing 

 

Educational 
Philosophy 

• Clearly articulated vision of 
educational philosophy 

• Understanding of current 
educational legislation 

• Commitment to the education of 
the whole child 

• High expectations 

• Whole school leadership of 
SEND 

Leadership and 
Management Skills 

• Leadership experience in primary 
education 

• Leadership of SEND 

• Performance Management of staff 

• Ability to manage human and 
physical resources 

• Experience of working with a 
Governing Body 
 

Other • Good record of attendance and 
punctuality 

 

 

 


