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SENDCo

Job Description

The SENCO is directly accountable to the Assistant Principal Inclusion for securing the educational progress and achievement of students with Special Educational Needs and Disabilities (SEND) at Magna Academy.
The SENCO will lead, coordinate and monitor the strategic development of SEND provision across the academy, ensuring that systems, processes and interventions are effective, compliant with statutory requirements, and focused on improving outcomes for students.
Main aspects of the role: 
[bookmark: _heading=h.esiqds6lkvv9]Strategic Leadership of SEND
· Lead the development, implementation and evaluation of the school’s SEND policy and provision.
· Contribute to whole-school improvement planning to ensure inclusive practice.
· Advise on the graduated approach (Assess, Plan, Do, Review).
· Promote high-quality teaching as the first response to SEND.
· Line manage Deputy SENCO and SEND support staff (where applicable).
[bookmark: _heading=h.akieuxc50lvk]Monitoring, Tracking and Accountability (Including Section F of EHCPs)
· Maintain an accurate and up-to-date SEND register.
· Oversee the identification, assessment and review of students with SEND.
· Establish robust tracking systems to monitor academic progress, attendance, behaviour and wellbeing of students with SEND.
· Analyse progress data to identify underachievement and implement timely interventions.
Specific responsibility for EHCP students (Section F compliance):
· Ensure that all provision specified in Section F (Special Educational Provision) of each student’s Education, Health and Care Plan (EHCP) is fully implemented.
· Map Section F provision against timetables, staffing allocations and intervention programmes to ensure statutory requirements are met.
· Monitor the quality, frequency and impact of provision outlined in Section F.
· Ensure that teachers understand and deliver their responsibilities in relation to Section F outcomes and specified provision.
· Track progress against EHCP outcomes using measurable and reviewable targets.
· Prepare and lead Annual Reviews in accordance with statutory timelines, ensuring high-quality reports and recommendations are submitted to the Local Authority.
· Identify where provision is not meeting intended outcomes and initiate appropriate adjustments or emergency reviews where required.
· Maintain clear evidence of provision delivered to demonstrate compliance and impact.
Teaching and Learning
· Support teachers in planning differentiated lessons and inclusive strategies.
· Provide guidance on reasonable adjustments and exam access arrangements (in collaboration with the Access Arrangements Assessor and Examinations Officer).
· Coordinate targeted interventions where appropriate.
· Support transition arrangements (Year 6–7 and Post-16).
[bookmark: _heading=h.psplaer0ggt7]Staff Development
· Provide SEND-related CPD to staff.
· Coach and support teachers in meeting the needs of students with SEND.
· Promote understanding of adaptive teaching and inclusive classroom practice.
[bookmark: _heading=h.dsjfvkqp9v1m]Partnership Working
· Liaise with parents/carers to ensure strong collaborative relationships.
· Work with external agencies including Educational Psychologists, Speech and Language Therapists, CAMHS, Occupational therapist, Physiotherapist and the Local Authority.
· Ensure clear communication between school, families and professionals.
[bookmark: _heading=h.j887xftafu15]Safeguarding and Inclusion
· Ensure SEND students are fully included in school life.
· Monitor attendance and exclusions of students with SEND, identifying patterns and implementing preventative strategies.
· Contribute to safeguarding processes, particularly for vulnerable students with SEND.
[bookmark: _heading=h.xmw784y3o802]Compliance and Record Keeping
· Ensure statutory compliance with SEND legislation.
· Maintain secure, accurate and detailed records of provision and reviews.
· Prepare reports for governors and senior leaders regarding SEND outcomes and provision impact.
Purpose: 
· Carry forward the Aspirations Academies Trust vision 
· Drive the continuous and consistent Aspirations Academies Trust-wide focus on raising  achievement and improving student outcomes 
· Ensure the Aspirations framework is embodied in every aspect of the Academy; ∙ Provide high quality care for all students 
· Support and guide all students in their personal development  
· Help reduce the social and emotional barriers to learning for vulnerable students ∙ Ensure high standards of behaviour across all year groups 
· Play a full role in the management of behaviour in the school  
· Keep up-to-date records of students behaviour, actions taken and parental meetings using  the school’s information management systems  
· Work with the Inclusion Team to identify appropriate support for targeted,  vulnerable and at risk students  


Teaching Duties:

· To undertake an appropriate programme of teaching in accordance with the duties of a standard scale teacher
· To assist in the development of appropriate syllabuses, resources, schemes of work, marking policies and teaching strategies in the curriculum area and subject area
· To contribute to the curriculum area and subject area Improvement Plan and its implementation
· To attend all appropriate meetings
· To plan and prepare courses and lessons
· To teach students according to their educational needs, including the setting and marking or work to be carried out by the student in Academy and elsewhere
· To assess, record and report on the attendance, progress, development and attainment of students and to keep such records as are required
Other Duties: 
· To continue personal development as agreed at appraisal 
· To engage actively in the performance review process 
· To address the appraisal targets set by the line manager each Autumn Term 
· To play a full part in the life of the Academy community, to support its distinctive aim and ethos  and to encourage staff and students to follow this example 
· To promote actively the Academy’s corporate policies 
· To comply with the Academy’s Health and Safety policy and undertake risk assessments as appropriate 
· To show a record of excellent attendance and punctuality 
· To adhere to the Academy’s Dress Code 
· Have regard for the need to safeguard students wellbeing in accordance with statutory  provisions 
General: 
Employees will be expected to comply with any reasonable request from a manager to undertake work  of a similar level that is not specified in this job description. 
Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.
The Academy will endeavour to make any necessary reasonable adjustments to the job and the  working environment to enable access to employment opportunities for disabled job applicants or  continued employment for any employee who develops a disabling condition. 
Conditions of Service 
Governed by the National Agreement on Teachers Pay and Conditions, supplemented by local  conditions as agreed by the AAT. 
Special Conditions of Service 
Due to the nature of the post, candidates are not entitled to withhold information regarding  convictions by virtue of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975 as amended.  Candidates are required to give details of any convictions on their application form and are expected  to disclose such information at the appointed interview. 
As this post allows substantial access to children, candidates are required to comply with departmental  procedures in relation to police checks. If candidates are successful in their application, prior to taking  up post, they will be required to give written permission to the Department to ascertain details from  the Police regarding any convictions against them and, as appropriate, the nature of such conviction/s. 
Equal Opportunity 
The post holder will be expected to carry out all duties in the context of and in compliance with the  academy’s Equal Opportunities Policies. 
This job description will be reviewed at regular intervals and is subject to change as the needs of the  academy evolve.
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