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Building Brighter Futures

RECRUITMENT PACK


Job Role: SENDCO

Website: www.inclusion.sheffield.sch.uk






Introduction to the Sheffield Inclusion Centre
Welcome to the Sheffield Inclusion Centre and thank you for your interest in the vital and valued position of SENDCO. We have recently received a ‘Good’ rating from Ofsted (https://files.ofsted.gov.uk/v1/file/50238878), which is the result of a lot of hard work by staff and by pupils. Our pupils, despite being permanently excluded, are our strength. It is a pleasure to work with them and their families to support learning and build brighter futures. Please come and visit us to see for yourself our amazing children and staff.
We feel we are the most important school in Sheffield; with some of the most vulnerable and at the same time the most vibrant children in the city. Many of our children have unsettled home lives and mental health difficulties. Therefore, it is important to role model behaviour and always show children unconditional positive regard.
Everything we do is based on relationships. Building trust, having integrity, empathy and a great sense of humour are key to the success in this role.
We achieve our success with children using a range of personalised learning pathways and by surrounding the child with a team who care and believe in them. The team is made up of teachers, mentors, teaching assistants, therapists, youth workers, youth offending workers, transition coaches and many more. We are fortunate enough to be supported by a range of external agencies from the local authority (LA), the NHS and social care.
All our children have been permanently excluded from mainstream school. Children come to us with unmet Special Educational Needs and in some cases a full assessment of needs is carried out, which results in an Education, Health and Care Plan (EHCP). 
Our main site is on Spring Lane, but we now have 8 smaller campuses across Sheffield - please reference the website for locations. 
Our single purpose of Building Brighter Futures is based on these values
· Everyone deserves a fresh start 
· Everyone wants more success when they start to feel success
· Everyone functions and learns better when they feel safe and there are routines
· Everyone needs others to believe in them and care for them and respect them
· Everyone needs support to alter their behaviours and mindset
· Everyone needs to know about the opportunities in order to take them
· Everyone learns differently and at a different pace.
​
As SENDCO you will be essential to the success of the school in supporting our children and families. More and more of our children come to us with undiagnosed and unmet needs. We work with the families and children on admission to signpost to the support required. The Inclusion Centre is fortunate to have access to a wide range of professionals including SALT, EP service, ASD support etc.

Teaching & Learning
Excellent Teaching and Learning is at the heart of unlocking a child’s potential. Placing them firmly on the path to future success and brighter futures, whilst nurturing and supporting their wider development. 
At the Sheffield Inclusion Centre our teaching and learning model is based on supporting our children to know more and remember more.
Each lesson builds in opportunities to check previous learning, deliver new content, model and support independent practice. 

Curriculum
We know when our children start with us, they will have many gaps in their learning. This will be for several reasons. As educators our job is to quickly work out where the gaps exist and plug them; all the time building confidence and a sense of success they may not have experienced before. 
It is vital that we have high expectations for our children, so we give them the best start in life, tooled up with skills and knowledge ready for their next phase of learning. 
Every minute at school should be seen as an opportunity to help the child to make progress whether it be academically, socially or emotionally. 
The curriculum offered at the centre is personalised to meet the individual needs of each pupil. 
​We look forward to receiving your application and please do not hesitate to request a visit or more information.







About the Role
Job Title: 	SENDCO 
Contract: 	Permanent
Salary: 	MPS or UPS plus TLR2C (£8610) and SEN1 (£2786) allowance
Start Date: 	February or Easter
Closing date:	5 January 2026
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                  
__________________________________________________________________________
Are you hard working?  Resilient? Do you have a great sense of humour and love working as part of a team? Do you want a role that may vary from day to day, bringing unique challenges and rewards?  Can you work under pressure and to deadlines?  Are you an excellent practitioner? Then we want you! 
We are looking for a passionate and enthusiastic SENDCO to work within our school. We are seeking a dedicated and hardworking SENDCO who will be able to continue the work driving up standards towards outstanding whilst supporting the Special Educational Needs of our most vulnerable pupils.  
· To oversee the provision of appropriate educational provision within the Inclusion Centre for those pupils with special educational needs across the whole spectrum of such needs.

· To undertake the professional duties and responsibilities of a Teacher holding a Teaching and Learning Responsibility, as set out in the current School Teachers’ Pay and Conditions document.

· To undertake the professional duties outlined above by having regard to national standards published from time to time by subject and other national bodies.

We are looking for a SENDCO who can:  
· Ensure a curriculum with adaptations to enable all pupils.
· Show dedication and patience in working with pupils with behavioural, emotional and social difficulties.
· Rise to the physical and emotional challenges of teaching pupils who are disaffected with education.
· Help our pupils make accelerated progress towards national expectations in all subjects.
· Show commitment to understanding and improving the life circumstances of all our pupils. 
· Be an excellent team worker. 
· Deliver outstanding provision to raise the attainment and achievement of our pupils.
· Have high aspirations for all of our pupils.
· The ability to assess the progress of learning, keep accurate assessment data and the potential to analyse the data.
 
You would work in a class with small group sizes. Many of our pupils also have underlying Special Educational Needs. We are looking for someone who is adaptable and enjoys the daily excitement of working in a challenging environment. No two days are the same. You will need to be a good team player, but confident to work on your own initiative.  
We have a support team of SEND admin and family support who will work closely with the safeguarding team.
For further details please contact our headteacher by email at Tuesday.Rhodes@inclusion.sheffield.sch.uk
A recruitment pack along with an application form is available via our vacancies page on our website www.inclusion.sheffield.sch.uk 
We are committed to safeguarding and promoting the welfare and safety of children and vulnerable adults and expect all staff to share this commitment.  All successful candidates will be required to complete an Enhanced Disclosure and Barring Service Check.

We value our diverse workforce and aim to work together to make the most of our differences. We welcome applications from everyone.  Under the Disability Confident Scheme, disabled applicants, who meet the essential criteria of this job, are guaranteed an interview.






	Job Description


	Job Title:
	SENDCO

	Grade:
	TLR 2c - £8610

	Responsible to:
	Headteacher

	Purpose of job:
	To oversee the provision of appropriate educational provision within the Inclusion Centre for those pupils with special educational needs across the whole spectrum of such needs.

To undertake the professional duties and responsibilities of a Teacher holding a Teaching and Learning Responsibility, as set out in the current School Teachers’ Pay and Conditions document.

To undertake the professional duties outlined above by having regard to national standards published from time to time by subject and other national bodies.

	Main Duties and Responsibilities:
	SENDCO
The primary focus of the SENDCO role at the Inclusion Centre is to ensure that effective strategies and support are in place to allow pupils with special education needs to access a broad and balanced curriculum that enables them to reach their full potential. 

1. The role of SENDCO requires the exercise of a teachers’ professional skills and judgement in the following areas
· Assessment of pupils special educational needs
· Determination of appropriate strategies to meet such needs
· Determination of Individual Education Plans for pupils
· Determination of training and support needs for school staff to support pupils with special educational needs. 

2. To Lead, manage and develop the Special Educational Needs provision across the organisation.
3. Identify areas for improvement and contribute to the Centre’s self-evaluation and improvement planning – with particular regard to special educational needs. 
4. Use data and other information to inform strategic planning and identify improvement targets for special educational needs.
5. Determine whether the Service needs to begin the process of application for Statutory Assessment for named children or support schools in this process. 
6. Develop programmes which offer challenge and opportunities for all pupils to succeed within special educational needs and evaluate their impact. 
7. Provide the SLT with performance information and data with regards special educational needs. 
8. Develop the role of support staff in delivering learning packages to support children with SEN across the PRU. 
9. Manage resources efficiently, within a designated SEN budget, so that teaching and learning is effectively supported. 
10. Oversee planning and schemes of work in relation to SEN to ensure curriculum entitlement and coverage is achieved. 
11. Ensure that key skills (literacy, numeracy, ICT) are developed across the provision to meet the needs of all pupils. 
12. Ensure that all pupils have equal access to the Centre’s curriculum, as appropriate. 
13. Monitor pupil standards and achievement against annual targets and track progress of those pupils with SEN, liaising closely with other staff.
14. Plan and implement strategies where improvement needs are identified in relation to SEN provision.      
15. Support and develop transition arrangements in order to ensure continuity for pupils. 
16. Ensure that all pupils have equal opportunities to achieve and make progress. 
17. Develop and maintain personal expertise in SEN provision and share this with others. 
18. Role model exemplary classroom practice. 
19. Monitor standards of teaching within the Centre and provide feedback to teachers. 
20. Induct support and monitor new staff with regards SEN procedures/provision and resources, as appropriate. 
21. Support/develop programmes to enable teachers and other staff to liaise with others so as to disseminate good practice and improve performance. 
22. Establish and maintain links with other agencies in order to develop and enhance the work of staff. 
23. To carry out home visits, as required, liaising with PRU staff, pupils and their families/carers

Team Leader
1. To support colleagues in the day to day management of pupils allocated to the team.
2. Ensure that all pupils within the team have an appropriate timetable which is tailored to meet their individual needs.
3. Ensure all pupils within the team are offered their full entitlement to education.
4. Meet on a regular basis with team members to discuss caseload and support staff in the solving of complex issues.
5. Work closely with the SLT to ensure there is effective communication between the team and senior leaders.
6. Ensure all data is collected, collated and analysed at regular intervals to determine appropriate courses of action.
7. To monitor teaching and learning across the team and determine how best to support staff to ensure high standards are maintained.
8. Determine how staff are best deployed across the team, depending on caseload and need.
9. Support staff in the allocation of resources across the team, to ensure resources are directed at need.
10. Carry out performance management of staff within the team as agreed with SLT. 
All duties and responsibilities should be carried out in accordance with agreed Council policy and procedures, in particular the Council policies on Equal Opportunities and Health and Safety and also within the framework of the Education Act 1996.






PERSON SPECIFICATION


	Key Areas
	Method of Assessment
Interview, Application Form, Assessment Exercises, References

	(i) Qualification and experience (essential)
	

	· Qualified Teacher Status
	Application form

	· Knowledge of Special Educational Needs guidance and legislation
	Application form, interview, assessment exercises

	· Experience of working in a SEN setting and working with children with a range of SEN
	Application form

	· To hold a nationally approved SENDCO qualification 
	Application form

	· Experience across the appropriate age range(s)
	Application form

	· Evidence of recent leadership experience that has contributed to school self-evaluation and the development of whole school priorities
	Application form

	· Supported whole school strategic improvement to improve pupil outcomes
	Interview

	· Evidence of recent, appropriate professional development
	Application form

	(ii)  Personal qualities
	

	· Demonstrate a passion for teaching and learning
	Application form, interview

	· Communicate effectively and develop positive relationships with all stakeholders
	Application form, interview

	· Demonstrate excellent interpersonal skills
	Interview

	· Be decisive, consistent and focused on solutions
	Application form, interview, assessment exercises

	· Demonstrate the capacity to lead others, be reflective, resilient and adaptable
	Application form, interview, assessment exercises

	· Be able to motivate and inspire others
	Application form, interview, assessment exercises

	· Listen carefully and consider the views of others
	Interview, assessment exercises

	(iii)  Skills
	

	· Support a vision for the school and secure commitment to it from others
	Interview

	· Demonstrate their involvement in the interpretation and analysis of data to accurately inform school improvement and to monitor pupil progress
	Interview, assessment exercises

	· Support systematic and rigorous whole school monitoring and evaluation
	Interview, assessment exercises

	· Demonstrate their ability to plan to support whole school priorities and improve pupil outcomes    
	Application form, interview, assessment exercises

	· Evidence their work in collaboration with other schools, fellow professionals and external organisations to improve outcomes
	Application form, interview, assessment exercises

	· Support the development of teaching and learning in school
	Application form, interview, assessment exercises

	· Have excellent organisational skills, prioritising and managing time well under pressure, to meet deadlines
	Application form, interview, assessment exercises

	(iv)  Professional knowledge and understanding
	

	· Be committed to securing equality of opportunity for pupils in school
	Application form, interview, assessment exercises

	· Have an understanding of curriculum and assessment developments and how they support pupils’ learning  
	Application form, interview, assessment exercises

	· Have secure knowledge of what constitutes highly effective teaching and its impact on the outcomes of all pupils
	Application form, interview, assessment exercises

	· Maintain high standards of pupil behaviour and attitudes to learning
	Application form, interview, assessment exercises

	· Have experience of supporting vulnerable pupils in school
	Application form

	· Take a lead in the supporting staff in their professional development
	Application form

	(v) Safeguarding
	

	· Knowledge of national and local safeguarding guidance
	Application form, interview, assessment exercises

	· Experience of safeguarding and promoting the welfare of children and young people
	Application form, interview, assessment exercises

	· A commitment to work with relevant agencies to protect children and young people
	Application form, interview, assessment exercises

	· Knowledge of best practice and procedures in school for safeguarding children and young people
	Application form, interview, assessment exercises




Thank you for your interest.
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