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School Mission Statement 
 
“To create and sustain, with God’s help, a learning, caring and serving community where all people 

are valued for who they are and who they may become in the light of Jesus Christ.” 

 

This school is committed to safeguarding and promoting the welfare of children and young people and 
expects all staff and volunteers to share this commitment. 

The Governors’ offer of employment is dependent upon satisfactory references, a satisfactory DBS 
Children’s Barred List check and Enhanced DBS disclosure, and a fit for work questionnaire. 

 

 
Title:   Special Educational Needs and Disabilities Co-ordinator (SENDCO) 
 
 
Reports to:  Assistant Head for Inclusion 
 
Responsible for: Strategic development of the school’s Special Education Needs and Disabilities 

(SEND) provision 
 
Liaising with: Senior Leadership Team, teachers, support staff, external agencies and parents/carers 
 
Working time: Full time (100%) 
 
    

Purpose 

In accordance with the school’s policies and Christian ethos and under the direction of the Headteacher: 
strategic development of the school's Special Educational Needs and Disabilities (SEND) provision and 

oversight of the day-to-day operation of that policy with the aim of raising the achievement of students 
with SEND 
 
Areas of Responsibility and Key Tasks 

 put provision in place to ensure that progress of students with SEND improves relative to those 

without SEND. 

 ensure that the school carries out its statutory responsibilities regarding all students with an 

Education Health and Care Plan and fulfils its duties under the Equality Act. 

 support all staff in understanding the needs of students with SEND. 

 monitor progress towards targets for students with SEND. 

 analyse and interpret relevant school, local and national data. 

 liaise with staff, parents and carers, external agencies and other schools to co-ordinate their 

contribution, provide maximum support and ensure continuity of provision. 

 ensure the appropriate deployment of the delegated SEND budget 

 
Teaching and Learning 

 support the identification of and disseminate the most effective teaching approaches for individual 

students with SEND. 
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 work with the School’s Examinations Officer to ensure public examination access arrangements are 

in place. 

 Work with staff to develop effective ways to bridge barriers to learning through: 

o assessment of needs 

o monitoring of teaching quality and student achievement 

o target setting, including EHCPs and Provision Maps 

o keeping accurate records 

o collect and interpret specialist assessment data to inform practice 

o undertake day-to-day co-ordination of students with SEND' provisions through close liaison 

with staff, parents and carers, and external agencies 

o work with senior leaders, teachers and support staff to ensure all students’ learning is of 

equal importance and that there are high and realistic expectations of students. 

 

Leadership and Management 

 provide professional guidance to staff to secure good teaching for students with SEND, through 

written guidance and meetings 

 lead on the performance management process for SEND teachers and Teaching Assistants 

 advise on and contribute to the professional development of staff, including whole school INSET 

provision 

 provide regular information to the senior leaders and Directors on the evaluation of SEND provision 

 effective deployment of staff and resources 

 advise senior leaders of priorities for deployment of staff, and utilise resources with maximum 

efficiency 

 maintain and develop resources, co-ordinate their deployment and monitor their effectiveness in 

meeting the objectives of school and SEND policies 

 support the professional development of Teaching Assistants employed through the Entry into 

Teaching Internship Programme 

 work with external agencies to maximise resources made available 

 
Other professional requirements 

 co-ordinate all Annual Reviews and reviews of EHCPs where appropriate and attend and chair when 

necessary 

 attend Year 6 Annual Reviews for primary pupils with Education Health and Care Plans to help 

facilitate continuity and progression through the development of a transition programme 

 liaise with Year 5 pupils requiring advice about provision 

 exercise a key role in assisting senior leaders and Directors with the strategic development of SEND 

policy and provision 

 

 

This job description is current at the date shown, but following consultation with you, may be changed by the 
school leadership team to reflect or anticipate changes in the job which are commensurate with the salary and 
job title. 

 


