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Uffculme Primary School

Job Description - SENDCo
Job Title: 

SENDCo

Location: 

Uffculme Primary School 

Pay Grade 
Teachers Pay Scale depending on experience – up to and including UPS1
Hours of Work:
0.4 – two days per week to be agreed

Responsible For: 
Meeting the needs of all children on the SEND Code of Practice and identifying and supporting other children with additional needs.

Key Relationships: 
Headteacher, Uffculme Primary School. UAT SENDCo’s

Reporting to: 
Headteacher Uffculme Primary School 

Core Purpose

· SENDCo for Uffculme Primary School

· Promote inclusion

· Impact positively on progress and achievement for those children with additional needs
Main duties

· To coordinate the SEND provision in school in accordance with the SEND Code of Practice (2014)

· Provide individual and small group support to those children with additional needs
· Establish positive and effective relationships with children, their families and the staff who teach them
· To coordinate and impact positively on the progress and achievement of those with additional needs across the school

· To undertake the role of Deputy Designated Safeguarding Lead.

· To be the main lead practitioner for supporting children and families through the Devon Assessment Framework.

· To undertake the process of applying and reviewing Education, Health Care Plans and liaise with other external agencies.

Key Tasks

· Work with key professionals in the school to identify pupils at risk or in need and ensure that there is a clear and well understood system for referral
· Enable children experiencing behavioural difficulties to manage anger, cope with disappointment, react positively to challenge and change and modify their emotional responses where appropriate

· Provide objective feedback and advice to other staff on behaviour, achievement and progress of those with additional needs
· Liaise effectively with parents, build constructive relationships and facilitate their support 
· Undertake formal and informal observations of children as required

· Provide support for the consistent implementation of the behaviour policy

· Lead a team of 1:1 and pastoral teaching assistants

· Broker additional support and resources where necessary through constructive relationships and communication with other agencies/professionals

· Undertake relevant professional development and training as required

· Be aware of and comply with all school policies relating to Safeguarding, Health and Safety, Confidentiality and Data Protection

· Be responsible for the coordination of individual education plans and their regular reviews and any annual reviews

· Be responsible for the maintenance of the SEN register and all statutory compliance with the SEN Code of Practice 2014. 

· Support transition from preschool into EYFS and for Year 6 into secondary school

· Keep accurate records of children with SEN

· Monitor attainment and progress of children with SEN

· To provide cover if required

Special Factors 

· The post-holder will support the achievement of the Trust’s objectives by working proactively with colleagues on projects or activities outside their direct area of responsibility as required.

· The post-holder is expected to familiarise themselves with and adhere to all relevant Trust and Policies and Procedures. 

· To be aware of and assume the appropriate level of responsibility for safeguarding, stepping in for the DSL as appropriate and promoting the welfare of children and to report any concerns in accordance with the Trust’s safeguarding policies.

· As this post meets the requirements in respect of exempted questions under the Rehabilitation of Offenders Act 1974, all applicants who are offered employment will be subject to an Enhanced Disclosure and Barring Service Check (DBS) before the appointment is confirmed. This will include details of ALL cautions, reprimands or final warnings as well as convictions, whether “spent” or “unspent”. Criminal convictions will only be taken into account when they are relevant to the post.

This job description sets out the duties and responsibilities of the post at the time when it was drawn up. Such duties and responsibilities may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and cannot themselves justify a reconsideration of the grading of the post.  

UAT is seeking to promote the employment of disabled people and will make any adjustments considered reasonable to the above duties under the terms of the Equality Act 2010 to accommodate a suitable disabled candidate. 

Person Specification 
 
	Essential 
	Assessed through 
 

	Good hons degree (2:2 or higher) 
	Application 

	QTS status 
	Application 

	At least three years teaching in a primary school at either KS1 or 2
	Application 

	Excellent interpersonal skills 
	Letter/references/interview 
 

	Excellent classroom practitioner
	Letter/references/interview 



	A genuine love of teaching and rapport with children 
	Letter/references 
 

	Experience and evidence of securing improvement and/or managing change  
	Letter/interview/references 

	Understanding and knowledge of the Special Needs Code of Practice 
	Letter/interview 

	Understanding of the statementing process and the evidence needed
	Letter/interview 

	Willingness to go the extra mile to secure high levels of pupil performance and engagement 
	Application/interview/references

	Excellent ICT skills 
	Letter/references 

	Evidence of the ability to build productive working relationships with parents and fellow professionals
	Letter/references/interview 

	Excellent organisational and time management skills 
	Application/letter/interview 

	Excellent relationships with colleagues 
	References 

	Ability to communicate effectively at all levels   
	Letter/References/interview 

	Ability to empathise with the difficulties of SEN pupils and to advise and motivate teaching staff with SEN initiatives
	Letter/References/interview 

	Tact and diplomacy 
	Interview 

	A sense of humour 
	Interview 

	Infectious enthusiasm and relentless positivity 
	Interview 

	Creativity, imagination and ideas 
	Letter/interview 

	Flexibility  


	Letter/interview 

	Knowledge and understanding of national and regional education issues relating to provision for students with additional needs
	Letter/interview 

	Knowledge of issues relating to equal opportunities; multi-cultural education and personal/social education
	Letter/interview 

	Desirable 
	Assessed through 

	Experience of teaching in at least two schools 
	Application 

	SENDCo qualification  
	Application 

	Level 3 Safeguarding 
	Application 

	Experience of working across all key stages in a primary setting
	Application 

	Responsibility for the performance management of other staff 
	Letter/interview 

	Evidence of wider professional learning 
	Letter/interview 

	Experience of budget management


	Letter/interview 

	Knowledge of the funding support mechanism for SEN


	Letter/interview 

	Knowledge of the roles and responsibilities of educational psychologists and of learning and behaviour support services
	Letter/interview 

	Knowledge and understanding of support for EAL pupils
	Letter/interview 

	Knowledge and experience of school improvement planning
	Letter/interview 

	Understanding of how to tract pupil achievement using data and intervention strategies
	Letter/interview 

	Ambitions and potential for senior leadership 
	Interview 


 
The school is committed to safeguarding and promoting the welfare of children and young people, and expects all staff and volunteers to share this commitment

