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JOB DESCRIPTION

Job title:		Senior Assistant Headteacher
Salary range:        	L14-18
Accountable to:   	Deputy Head / Headteacher

Job Purpose
As a member of the senior leadership team, to lead staff to enable all students to make as much progress as possible, and to develop as confident, well-educated and happy young people.  You will be flexible and multi-skilled and able to take on any portfolio or area of responsibility.  The leadership challenges and demands in a school mean that specific responsibilities have to change from time to time, and this role is one in which adaptability and creativity are paramount.

Main Responsibilities
· To assist the Headteacher in the leadership and management of the school and in all aspects of school improvement
· To participate in decision making by demonstrating initiative, with the introduction of positive ideas and influence within the leadership team and other staff teams
· To contribute to the self-evaluation process
· To be a strong leadership presence during the school day and be available to support staff, students and parents in the day to day running of the school
· To ensure all responsibilities, tasks and activities consider the inclusion of all vulnerable groups within the school community
· Under the reasonable direction of the Headteacher, to carry out the duties of a teacher as outlined in the job description for a classroom teacher
· To deputise for the Headteacher as required
· To undertake any other responsibility as deemed reasonable by the Headteacher
Specific Responsibilities to be agreed after interview

Other Duties / Responsibilities

These will be negotiated with the successful candidate on an annual basis:

· Parents Evenings
· KPI’s Governors
· Responsible for KS3 HOY / Behaviour 
· To attend leadership team briefings and meetings
· To attend whole staff and other meetings and lead them where appropriate as per the school calendar
· To take an active role in staff professional development
· To prepare and present reports as required e.g. for governors
· To take an active role in providing information for publicity and the school newsletter
· To attend meetings during evening hours or in school holidays as required
· Enactment of health and safety requirements and initiatives as directed
· Ensuring compliance with data protection legislation
· At all times operating within the schools equality policy
· Commitment and contribution to improving standards for students
· Acknowledging customer care and quality initiatives
· Contributing to the maintenance of a caring and stimulating environment for students

In our school context, we add the following practical demands.  We should be:

· Highly visible so we lead and support our colleagues and reassure our young people.  We need to be systematic about visibility and hold others to account.
· Collaborative so that decisions are understood and gather general assent.  We need to explain and explain again why an action or procedure is needed then ensure it happens.
· Able to see a broad picture and link it to the school plan, resisting fashions and gimmicks.
· Resisting short cuts or easy answers:  ensuring colleagues do their jobs, not doing it for them.
· Able to investigate, research, analyse, plan, implement and evaluate.
· Concerned for the work-life balance of our profession and the future of school leadership by making sustainable choices, not modelling, promoting or expecting a damaging long hours culture.  Wherever possible, reducing demands and encouraging professional freedom while monitoring success.
· United, so that all members of the team support one another but having difficult conversations when necessary.

The purpose of these qualities is to provide us with a common foundation on which our authority as leaders stems, but also to which we are accountable.  Some of them are very hard and we will have to ensure we support and develop leaders at all levels of the school in meeting these expectations.

Line management

· Head of Faculty
· Head of Year
· Relevant support staff in line with specific responsibilities

In the Leadership Group we should also abide by the Principles of Public Life;

· Selflessness – to act for the greater good, not for our own power, status or relationships
· Honesty – to reflect issues as they are and to be honest with each other
· Openness – to explain our actions and respond to criticism, not just to demand compliance
· Integrity – to do what is right, and what builds up a solid and reliable education system.
· Objectivity – to make decisions on merit, not because they make life easier
· Accountability – to take responsibility for our actions, as public servants
· Leadership – to act according to these six principles and to enable others to do so too
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