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EMPLOYEE SPECIFICATION 
POST TITLE: 
Senior Cover Supervisor
POST NUMBER: BSSCS
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Temporary


Permanent
  
Part Time

Full Time

Casual


Hours of Work:  37 hours per week, term time only plus 5 training days (195 days)

	
	Essential
	Desirable
	How Measured During Recruitment

and Selection Progress

	Experience

	Experience in the last 6 months of strategies and techniques to support and supervise students aged 11 to 18 in a Teaching and Learning environment

Understanding of structure and operation of a Secondary School environment

ICT literate

Ability to get on with young people

Work as part of a team
	Knowledge of developments in education, the national curriculum, literacy and numeracy strategies in KS3 and KS4 and the SEN Code of Practice

Knowledge of Child Protection issues, Equal Opportunities and Health and Safety in the classroom

Knowledge of SIMs systems

Keen to learn new processes
	Application

Application

Application

Application/Interview

	Education/Training Qualifications

	Good GCSE grades, or equivalent, including grade C or higher in English and Maths

	‘A’ Level or equivalent qualifications
	Application

	Special Knowledge


	Recent experience of working with young people in the English school system

	An understanding of the role of a teacher

	Application/Interview


	
	Essential
	Desirable
	How Measured During Recruitment

and Selection Progress

	Skills


	Good communication skills

Good organisational and supervisory skills

Delivering group work

Ability to plan ahead

Ability to follow procedures accurately
	Working with young people on a sustained basis

Prioritising and managing workloads and supervision of support staff

Desire to develop skills and knowledge
	References

Interview/Reference

Interview/Reference

Interview/Reference

Interview/Reference

	Personal Qualities


	Suitable to work with children 

Ability to multi-task

Organised and good attention to detail
	
	At interview motivation and attitudes appropriate to working with vulnerable groups will be discussed along with any issues arising from references.

DBS check

Interview

	Working Arrangements and Personal Availability
	Must be able to start at 
	
	Interview

	Physical


	Able to fulfil the duties of the post
	
	Interview
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