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Job title:	Senior Curriculum Leader - SEN

Salary:	Leadership Scale: L8 - L12

Job purpose:	To support the Headteacher in planning, leading, developing, supporting, administering and monitoring the religious, academic, pastoral, social and financial life of Archbishop Tenison’s, with particular reference to the curriculum leadership for pupils with Specia Educational Needs

Responsible for:	Work with the Deputy Headteacher (Christian Character and Academic Purpose) and other leaders at different levels within the school to develop strong and consistent policy and practice in the planning, teaching and organisation of the curriculum for SEN pupils through the school, from transition into secondary education and through the Sixth Form.

Being the school’s SENDCO. 
.	
Responsible to:	Deputy Headteacher (Christian Character and Academic Purpose)
	Headteacher
	Governors’ Curriculum, Teaching and Learning Committee

Key accountabilities:
You are required to carry out the duties of a Senior Curriculum Leader as set out in the School’s Ethos Statement (contained in the Instrument of Government) and with the terms and conditions of the current School Teachers' Pay and Conditions Document.  The role involves:

1. Assisting the Headteacher

2. Aims and Ethos
a. Assist the Headteacher to ensure that the school’s aims are realised in all aspects of its life and particularly in relation to developing the curriculum, teaching and learning for SEN pupils. 
b. Help to foster the Christian ethos of the school in accordance with the aspirations and intentions of the Foundation to promote Christian education for the pupils; contribute to the formation and fulfilment of its distinctive Christian educational vision; assist with the leadership of collective worship, as required; set and share the vision for Special Educational Needs in the context of that educational vision. Communicate this vision to staff for their work with SEN pupils and to pupils and their parents as members of a Christian learning community.   
c. Work closely with the Deputy Headteacher (Christian Character and Academic Purpose) and the other Senior Curriculum Leaders to oversee and develop the school’s curriculum. As a leading member of the Curriculum Leadership Team contribute actively to its meetings and decision-making and build its shared ownership of this area. Play a pro-active role in staff development, in the review and evaluation of teaching, learning and pupil progress, and in the day-to-day leadership of the school and its learning culture. Be a part of the Quality of Teaching and Assessment Team. Bring SEN expertise into these processes as part of ensuring that all pupils can access the curriculum well.   
d. Take responsibility for the leadership of SEN through the school; establish well understood and strong routines and learning practices across subjects and key stages, recognised and adhered to by teachers and pupils, known by parents, well supported by other staff and explicable to Governors as the characteristics of a school with strong SEN provision.
e. Play an active role in the school’s communication with parents; communicate formally and informally with the parents of pupils on the SEN register and of others with specific educational needs; develop a positive partnership between home and school to help them fulfil their potential; ensure the pupils and their parents are actively involved in decision-making about support provided; be aware of difficulties and concerns and able to give both pupils and parents encouragement and help as needed; organise regular parent meetings and annual reviews.
f. Liaison with SENDCOs of other Church of England schools within the Diocese of Southwark, as the opportunity arises.   
g. Teaching 16/30 periods per week.

3. Curriculum Leadership and Planning 
a. Assist the Headteacher, Deputy and Assistant Headteachers in fulfilling responsibilities to the Governors for policy and planning, particularly where these relate to the curriculum, teaching and learning for SEN pupils.  
b. Work with the school’s Senior Leadership Team and other Curriculum Leaders to provide a broad, balanced, differentiated and relevant curriculum in the context of the school’s Christian foundation for all its pupils and students.  
c. Formulate curriculum aims, objectives and content for specialist SEN programmes and an alternative curriculum, as needed; advise the Headteacher and Deputy Headteacher on the SEN curriculum offer.
d. Oversee writing and regular review of schemes of work and liaise with other staff to ensure withdrawal classes complement work in different subjects.  
e. Work with Deputy Headteacher (Christian Character and Academic Purpose) on guidance for other Heads of Department for long-term, medium-term and short-term planning, particularly with ensuring access to their subject for SEN pupils.    
f. Ensure a wide range of appropriate teaching and learning strategies are available and adopted and that assessment is suitably formative and summative. 
g. Develop a clear assessment policy, founded on sound educational principles and meeting school and national requirements, and ensure this is adhered to in practice. Be able to advise other curriculum leaders on their assessment policy and practice. 
h. Lead development of the curriculum: plan and implement appropriate changes; ensure staff affected are fully involved in the process; monitor and evaluate impact of changes made.
i. Make a leading and significant contribution to the School Development Plan; be responsible for the part of it related to SEN teaching and learning; implement policy for Continuing Professional Development.
j. Contribute to the formation of whole school policy and help to ensure that policies are consistently and effectively implemented, particularly with reference to assessment, recording and reporting, homework, discipline, teaching and learning, attendance and punctuality and the curriculum. 
k. Oversight of arrangements for exams, both internal and external, entries and entry patterns, coursework submission and moderation, practical preparations, exam training for staff. 

4. Staff Leadership
a. Advise and support the Headteacher with the deployment of staff and contributing to the recruitment and appointment of new staff, as needed. 
b. Demonstrate and model for others the standards required in terms of: 
i. knowledge and understanding
ii. teaching and assessment
iii. pupil progress
iv. wider professional effectiveness 
v. professional characteristics
c. Inspire and motivate staff; provide them with formal and informal advice, guidance and support in accordance with school policy and practice. 
d. Be the lead teacher of pupils with SEN in the school: encourage, monitor and develop the consistent quality of the teaching given to these pupils by all staff.
e. Create an effective team of specialist SEN teachers (and suitably qualified Higher Level Assistants) to lead specific interventions with a strong sense of purpose in which lines of responsibility are clear and responsibilities appropriately allocated and shared; allocate teaching staff to SEN pupils and groups and advise the Deputy Headteacher (Christian Character and Academic Purpose) on the withdrawal classes needed for the SEN pupils in each year group 
f. Liaise effectively with the Team Leader for Learning Support and the school’s team of Learning Support Assistants; ensure that they are fully informed about the needs of the pupils with whom they are working and how these needs are best met.
g. Support teaching staff in work with SEN pupils, where more specialist help is needed; advise on teaching strategies to remove barriers to learning and on the deployment of LSAs in line with the Teaching Standards; provide help with classroom management; work closely with the Team Leader for Learning Support to ensure work done by teaching staff fits with that of Learning Support Assistants
h. Assist with induction of new staff, particularly ECTs; provide appropriate guidance; liaise with Heads of Department to ensure teaching staff are sufficiently trained, advised, prepared and able to work effectively with SEN pupils.
i. Contribute to provision of INSET for all staff; give them opportunities to widen their skills, knowledge and understanding; lead and organise specific in-service training for LSAs and all other SEN staff; update the Learning Support staff handbook; recognise the contribution of those who work well with SEN pupils.
j. Lead meetings and staff development sessions for SEN teachers; oversee use of directed, PPA and gained time; keep them informed of curriculum developments and thinking on issues; contribute pro-actively to meetings/training for Learning Support Assistants as the school’s Lead Professional for SEN    
k. Monitor and evaluate SEN teaching throughout the school; conduct observations and appraisal interviews; review policy and practice in a systematic way and take account of the views of staff, pupils and parents, where appropriate.
l. Oversee, under the direction of the Headteacher and the Senior Leadership Team, the professional duties of each SEN teacher – cf. Schoolteachers’ Pay and Condition Document; be responsible to the Deputy Headteacher for this. 
m. Line manage staff, as agreed. Complete appraisal reviews. 
n. Assist the Headteacher and Deputy Headteachers in their responsibility for the pastoral care of staff, particularly as this affects the learning and progress of pupils and students. Co-ordinate the setting and marking of work for absent colleagues.

5. Pupil and student leadership
a. Helping to develop the Christian ethos of the school, such that pupils and students know that they are respected and valued and that they become committed members of the school community, encouraged and motivated in their studies.
b. Contribute to the assessment of pupils and students with Special Educational Needs, including those applying to join Year 7; identify teaching needs; advise how they can best be met in the constraints of the school’s curriculum, staffing and funding; develop appropriate programmes for pupils on the SEN register.
c. Work with Head of Year 7 to aid the transition of pupils with SEN from Year 6 to Year 7 through liaison with primary schools and parents, including attending end of year reviews; meet with parents/carers and the child when they visit the school.
d. Communicate formally and informally with the parents of pupils on the SEN register and of others with specific educational needs; develop a positive partnership between home and school to help them fulfil their potential; ensure the pupils and their parents are actively involved in decision-making about support provided; be aware of difficulties and concerns and able to give both pupils and parents encouragement and help as needed; organise termly parent meetings.
e. Liaise with departmental and pastoral staff to help establish appropriate targets. 
f. Contribute to monitoring and tracking of pupils’ progress towards these targets; use Learning Plans and the Graduated Approach (Assess, Plan, Review, Do); be aware of relevant internal and external data, communicating with other teaching and support staff about them; be the lead professional at informal reviews with pupils and formal reviews involving senior staff and parents.
g. Advise on the appropriate level of staff support for each SEN pupil and helping pupils develop a good working relationship with staff teaching and supporting them.
h. Make a good connection with the Educational Psychologist and other agencies, as necessary; help pupils develop tools to reach goals set for them.
i. Assist with the design, implementation and monitoring of the school’s behaviour and discipline policies, with particular reference to our use of sanctions and rewards
j. Assist the Headteacher and other members of the Senior Leadership Team in their responsibility for the school’s pastoral care and discipline through helping to ensure that school policies and procedures relating to safeguarding are actively followed, modelled and supported by all in the community.
k. Implement Health and Safety Regulations as they apply within the department; ensure that statutory procedures for safeguarding and promoting the welfare of children are followed.
l. Give support to the Headteacher, Senior Leaders and other staff in handling emergencies or disciplinary problems and ensuring statutory safeguarding procedures are followed, when such things occur. 

6. Resources
a. Planning the timetable for specialist SEN teaching
b. Liaising with the Headteacher, Deputy Headteacher (Christian Character and Academic Purpose) and Team Leader for Learning Support about the amount of Learning Support required for pupils on the SEN register in each year of the school and how this need is best met; work with the school’s Finance Manager to identify how Education and Health Care Plans (EHCPs) are funded and how this matches with the need identified; agree on a strategy for meeting the needs within the financial constraints of the school budget available; liaise with the Team Leader for Learning Support on the appointment, allocation, training and support of appropriate LSAs; maintain an ongoing dialogue with everyone involved about the success and effectiveness of this strategy.  
c. Ensuring sufficient teaching and learning resources are available for sufficient and high-quality teaching to take place and managing those resources effectively.
d. Being responsible for the care and oversight of classrooms used for SEN teaching. 
e. Being responsible for updating and reviewing SEN information on Bromcom to ensure that the records of all pupils with SEN are up to date.
f. Manage resources: their selection, purchase, allocation and organisation; ensure security of resources and accuracy of the stock book 
g. Liaise with the Finance Manager over use of departmental capitation; keep to the departmental budget; prepare bids for development funds, as required

7. Additional responsibilities
a. Carry out whole school duties, including before and after school and at lunch-time as part of a weekly rota
b. Be able to support the Head of Inclusion, Head of Pupil Welfare, Teachers on Duty and Senior Pastoral Leaders with handling problems and concerns which arise during the school day.
c. Work with the designated teacher for looked-after children (LAC), where a looked-after pupil has SEN or a disability.
d. Liaise and collaborate with the designated safeguarding lead (DSL) on matters of safeguarding and welfare for pupils with SEN; remain alert to the fact that pupils with SEN may be more vulnerable to safeguarding challenges.

8. Liaison with external bodies and public relations
a. Attend meetings of the Governors’ Curriculum, Teaching and Learning Committee as required.
b. Be part of the Southwark Diocesan Collaborative of Voluntary Aided Schools, when this is set up. Attend Croydon curriculum leaders’ and other training.
c. Meet with advisors, inspectors and School Improvement Partners, as required.
d. Be aware of national and local policy changes and commitments. Work within the framework of the SEND Code of Practice and The Special Educational Needs and Disability Regulations 2014. Attend relevant inset and keep the Headteacher and Senior Leadership Team informed.


Richard Parrish, Headteacher			May 2026
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