AR Bridge Academy Trust

Notley High & Braintree Sixth Form

Job Description & Person Specification

Senior Deputy Headteacher

Job Title: Senior Deputy Headteacher

Scale: Leadership 19 - 23

Responsible to: Headteacher

Responsible for: Assistant Headteachers, Pastoral leaders, other designated staff

Job Purpose: To provide strategic and operational leadership of the school's day-to-day operations,

enabling the Headteacher to fulfil trust-wide responsibilities as Trust Executive Leader for
Secondary School Improvement while improving outcomes and experiences for students.
Duties & Operational Leadership (60%)
Responsibilities: e Lead day-to-day school operations with visible, decisive leadership.
e Chair key operational meetings including weekly leadership meetings and
behaviour/attendance reviews..
e Act as first point of contact for staff, student, and parent operational issues.
e QOversee and continuously improve whole-school attendance, behaviour, and
safeguarding systems.
e Manage cover arrangements, timetabling adjustments, and examinations logistics.
e Lead operational aspects of School Improvement Plan delivery, ensuring actions
are implemented effectively.
e Monitor and respond to operational data (attendance, behaviour, safeguarding).
e Ensure compliance with all statutory requirements and school policies.
e Lead emergency response and critical incident management when required.
Strategic Leadership (40%)
e Deputise for the Headteacher at key events, meetings, and in their absence.
e Lead specific strategic areas (e.g., Personal Development & Wellbeing, Attendance
& Behaviour).
e Contribute to school self-evaluation and improvement planning processes.
e Lead preparation for Ofsted inspection, including gathering evidence and
coordinating readiness.
e Develop middle leadership capacity through coaching, mentoring, and
performance management.
e Drive specific whole-school improvement initiatives aligned to strategic priorities.
e Lead specific aspects of reporting to Local Governing Committee, including
attendance at meetings.
e Contribute to trust-wide secondary improvement initiatives and collaboration.
e Lead on stakeholder engagement and communication as required.
Additional Responsibilities:
e Safeguarding: Ensure all safeguarding procedures are followed and act as
Designated Safeguarding Lead when required.
e Staff Development: Lead professional development initiatives and quality
assurance processes.
e Student Outcomes: Monitor and intervene to improve outcomes for all students,
particularly disadvantaged and SEND.
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e Community Engagement: Build positive relationships with parents, carers, and the
wider community.

e Budget Management: Contribute to budget planning and monitor designated
budget areas.

e Policy Development: Lead development and review of key policies.

e  Curriculum and Timetable: Work with curriculum leaders to ensure effective
delivery.

General: e Participate in the performance and development review process, taking personal

responsibility for identification of learning, development and training opportunities

in discussion with their line manager.

e Comply with individual responsibilities, in accordance with the role, for health &
safety in the workplace.

e Comply with Data Protection Act 2018 and GDPR requirements in all working
practices maintaining confidentiality, integrity, availability, accuracy, currency and
security of information as appropriate. Take personal responsibility for all personal
data within own working environment.

e Ensure that all duties and services provided are in accordance with the Trust’s
Equality & Diversity Policy.

e Bridge Academy Trust is committed to safeguarding and promoting the welfare of
children and young people and expects all staff and volunteers to share this
commitment. All Staff are expected to confirm they have read and understood
KCSIE part one, annually each September.

PERSON SPECIFICATION

o .- Essential
Criteria Qualities Desirable{
Qualifications & e GCSE or equivalent level, including at least a Grade 4 (previously Grade C) in E
Training English and Maths.

¢ Qualified Teacher Status E
o Relevant Degree or equivalent E
e Evidence of recent, relevant professional development D
e Leadership qualification (NPQSL, NPQH or equivalent) £
e Minimum 3 years successful senior leadership at DHT level or equivalent b
e Experience in acting up capacity as Headteacher b
e Senior Leadership experience across multiple schools or MAT context
Knowledge & e Proven track record of improving attendance, behaviour or pastoral systems E
Experience e Evidence of building and leading high-performing teams E
e Understanding of current educational landscape (Ofsted framework, E
accountability)
o Knowledge of safeguarding legislation and best practice E
e Experience with data analysis and using evidence to drive improvement E
e Evidence of innovation in pastoral, behaviour or attendance systems D
e Experience preparing schools for Ofsted inspection D
e Experience of multi-academy trust operations D
Skills and e Strong operational management skills and attention to detail E
attributes e Excellent interpersonal and communication skills E
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Personal e Deep commitment to inclusive education and safeguarding

qualities e Ability to work autonomously and take decisive action

e Resilience and ability to work under pressure

e Strong moral purpose and commitment to educational excellence
e Strategic thinker with excellent problem-solving skills

e Visible, approachable leadership style

e Commitment to continuous professional development
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o Ability to build positive relationships with all stakeholders

Other e Committed to equality and diversity. E
e Commitment to own continuous personal and professional development. E

e Committed to our Health and Safety policies and procedures.

e Compliance to Data Protection Act 2018 and GDPR principles/ requirements. E
e Committed to safeguarding and promoting the welfare of children and young E
people.

The duties above are neither exclusive nor exhaustive and the post holder may be required to carry out appropriate
duties within the context of the job, skills, and grade. This job description will be reviewed periodically and may be
subject to amendment or modification at any time after consultation with the postholder.

Last updated March 2026.
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