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Job Description
‘Driven to be Outstanding in all that we do’




	Post Title:
	Senior Director, Inclusion and Safeguarding



	Responsible to:
	The Co-CEO’s and the Headteacher of the Trust Schools



	The Core Purpose of the Post:
	We are seeking to appoint a dynamic, experienced and enthusiastic Senior Director, Inclusion and Safeguarding to lead the Inclusion team, based at North Chadderton School and to oversee Inclusion across the three Oak Trust schools. 

This is a Senior Leadership position and an exceptional opportunity for the successful applicant to continue to develop and lead an area which is high profile and an integral part of the Trust’s provision. 



	1. Key Areas of Responsibility
	· Further developing the Trust SEND Policy and strategy in liaison with the CEO’s, Headteachers/School SENCO’s;

· Development and regular review of Trust-wide SEND and safeguarding polices and any related policies; 

· Overseeing the day-to-day operation of the school’s SEND and Safeguarding policy;

· Issue relevant briefing updates to Senior Staff, SENCo’s and DSLs across the schools

· Coordinating provision for children with SEND and Alternative Provision and those children that are looked after;

· Ensuring effective provision of Access Arrangements for students taking internal and external examinations

· Overseeing the welfare and progress of looked after children as the designated teacher for CLA;

· Advising on the deployment of the school’s delegated budget and other resources to meet students’ needs effectively;

· Ensuring effective communication with parents/carers of children with SEND, CLA and Alternative Provision;

· Ensuring effective communication and collaboration with other schools, educational psychologists, health and social care professionals, and independent or voluntary bodies and with any other appropriate and relevant external agencies;

· Liaising with potential next providers of education to ensure a young person and their parents are informed about options and a smooth transition is planned;

· Working with the CEO/Headteacher and Trust Board members to ensure that the school meets its responsibilities under the Equality Act (2010) with regard to reasonable adjustments and access arrangements;

· Ensuring there is an effective and impactful team of Teaching Assistants who work alongside the ASD Base Leader, Inclusion coordinator and Alternative Provision Tutor, to provide appropriate support for children with SEND and Alternative Provision;

· To be the strategic lead of a team of skilled learning support staff and teaching staff to ensure the delivery of quality programmes that support the learning needs of students with a range of abilities and learning challenges;

· To be the strategic lead of the Resource Base for students with complex communication needs and to work closely with the LA in the delivery of the service level agreement.

· Coordinating CPD at Trust level and ensuring all schools are compliant with the training and meet all statutory requirements; specifically, in relation to safeguarding, provision for SEND, AP and CLA.



	2. Teaching & Learning


	· Inspire, coach, motivate and influence staff and students

· Work with others in the Senior Team in determining and publicising the means for promoting respect for self and others and good behaviour on and off School premises.

· To undertake the professional duties of a teacher as set out in the current School Teachers Pay and Conditions Document.



	3. Leading and Managing Staff


	· To ensure that staff development needs are identified and that appropriate programmes are designed to meet such needs.

· To participate to the schools ITT/ECT Programme as required.

· To undertake Appraisal Review(s)/Health checks and to act as an Appraiser for staff as appropriate.

· To participate in the interview process when required and to ensure effective induction of new staff in line with School procedures.

· To promote teamwork and to motivate staff to ensure effective working relations.



	4.  Management Information:


	· To ensure the maintenance of accurate and up-to-date information on the Management Information System.

· To evaluate performance data provided and report information as appropriate.

· To identify and take appropriate action on issues arising from data, setting deadlines where necessary and reviewing progress on the action taken.

· To provide the CEO’s and Trust with relevant information relating to SEND, AP and LAC student performance and the development of the Inclusion area.



	5.  Communications:


	· To ensure effective communication/consultation as appropriate with the parents of students.

· To communicate effectively with all stakeholders across the MAT 

· To manage effective provision of information at Open Evening/Parents’ Evenings and other events in partner schools and the community.



	6.  Marketing & Liaison:


	· To contribute to the School liaison and marketing activities

· To lead the development of effective links with the community, and the effective promotion of the school at Open Days/Evening and other events.

· To promote the school as a centre of excellence for Teaching and Learning



	7.  Management of Resources:


	· To manage the available resources of space, staff, money and equipment efficiently within the limits, guidelines and procedures laid down; including deploying identified budgets, acting as a cost centre holder, requisitioning, organising and maintaining equipment and stock and keeping appropriate records as appropriate 



	8.  Quality Assurance:


	· To ensure the effective operation of quality control systems.

· To establish the process of the setting of targets and to work towards their achievement.

· To contribute to the School procedures for lesson observation.

· To implement School quality assurance procedures.

· To monitor and evaluate in line with agreed School procedures, including evaluation against quality standards and performance criteria.

· To ensure that the quality procedures meet the requirements of Self-Evaluation and the School Strategic Development Plan.



	9. Accountability
	· To attend the Trust Board Meetings as required and/or producing reports as required.

· To keep the CEO and Trust Board Link member for SEND and Safeguarding up to date with relevant briefings.

· To keep the Local Advisory Committee Safeguarding link member and school Designated Safeguarding Leads, up to date with relevant briefings.

· To contribute to meetings at North Chadderton with the Senior Team.

· In relation to the community:

(a) developing and maintaining positive relationships with the community

(b) ensuring that the school recognises and meets its responsibilities to the life of the local community

(c) promoting a positive image of the school 

· In relation to parents and those with parental responsibility:

        
work with the Headteacher in :

(a) building an effective partnership between parents the school, recognising them as the first educators of their children

(b) enhance the provision of information to parents about how the school functions, and the progress of their children

· In relation to External Partners/Support Services

to liaise and work in partnership with external partners/support services to include monitoring and evaluation in the school

In relation to the MAT, other schools, colleges and educational bodies :

(a) by promoting continuity of learning and progression of achievement and curriculum development

(b) by maintaining effective relationships with other schools, and especially with other schools in matters of common concern

(c) maintain effective relationships with other stakeholders



	The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This job description is current at the date below but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements, which are commensurate with the job title and grade in line with the school’s changing needs.
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