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Job Description



SECTION:			SPECIAL SCHOOLS MODEL:  ETA Therapy Assistant 


JOB TITLE:  	SENIOR EDUCATIONAL TEACHING ASSISTANT (Therapy Assistant)

GRADE:			8


PURPOSE OF JOB

To work as part of a team including teachers and other support staff to support the learning and welfare of pupils at Woodley School and College. 

Provide practical support for learning, educational activities, developing social skills, integration and securing pupils’ physical and emotional wellbeing including encouraging their independence.

This could include staff requiring detailed and specialist knowledge in particular areas and will involve assisting the teacher in the whole planning cycle and the management/preparation of resources.

To assist with the co-ordination and supervision of other support staff.

KEY AREAS

· Teaching Support
· Pupil Care and Support
· Curriculum Activities
· Use of supporting Equipment
· Supervision of Staff
· General

DUTIES AND RESPONSIBILITIES

Teaching Support

· To undertake duties in accordance with school practices and procedures, ensuring the job holder actively upholds and promotes the values and core purpose of the school.

· To work under the guidance of the therapists to help class staff establish good autism practice, including supporting staff to implement therapy plans

· As appropriate to assist with the induction and mentoring of new staff within the remit of the role.

· Under the guidance of the therapists and therapy lead provide one to one support to pupils.

· To assist where required in the planning of learning activities.

· Under the guidance of the therapy team prepare equipment or materials which are suitable for the learning activities. Prepare materials and teaching aids where necessary.

· To participate in the production of formal reports and feedback outcomes to the therapists and relevant staff.

· To actively participate in regular supervision, appraisal and comply with all training requirements.

· To provide support to pupils at Woodley School & College, who present with complex and challenging needs.
· To undertake relevant training and monitoring programmes as required from time to time by the Head teacher or LA, to ensure needs are addressed and expertise is developed.
Pupil Care and Support

· Provide support and guidance on a one-to-one basis or to groups of students to help their skills development (teaching students the skills to self and co regulate).

· To actively encourage the inclusion of all pupils to participate in the life and activities of the school and access the curriculum to the best of their ability.

· To provide individual assistance or assistance within groups through implementing Positive Behaviour Plans and good autism strategies, which are class based individualised strategies for increasing student engagement.

· Ensure that physical intervention is used only as a last resort and that the aims of the Restraint Reduction Network are adhered to.

· To provide all aspects of personal care and support to pupil, ensuring this is carried out to a high standard, as per school guidance and direction. i.e., toileting, intimate care issues, as appropriate.

· Assist with the assessment and monitoring of pupils sensory, physical and emotional needs.

· Ensuring pupils retain individuality, personal dignity and encouraging independence and self-esteem.

· To contribute to plans, reviews and evaluations of pupils by writing reports on pupils’ progress and personal care needs including attendance at meetings.

Curriculum Activities

· To maintain stock of the therapy resources, ordering new replacements as agreed with colleagues, to support the work across the team in its delivery of service.

· To assist with the developing and maintaining of links between the school, parents and the local community in support of pupils’ learning.

· To develop and provide pupil related materials as appropriate.

· To maintain clear and contemporaneous records of all case work, using approved electronic recording systems.

· To attend and contribute to duty related meetings as required.

· To assist in the planning and implementation of structured and agreed learning activities/teaching programmes.

Use of Supporting Equipment	

· To ensure the correct and safe use of equipment. EG sensory gym, class based sensory equipment.

· To provide assistance and advice to staff on the correct use of equipment such as sensory equipment, IT packages, Total Communication Tools.

· To assist with the carrying out of basic routine checks of equipment and report any faults to the appropriate person using the school’s reporting system.

Supervision of Staff
· To assist qualified members of the team in the development of interventions which are based on assessment outcome and the principles of therapeutic theory.

· Support in the delivery of staff training on therapeutic theory.

· To participate in the production of formal reports and feedback outcomes to the Therapy Team and relevant staff.


· To consult and attend meetings with the Class teacher/Head Teacher regarding staffing arrangements and relief cover as required.

General

As part of your wider duties and responsibilities you are required to promote and actively support the School’s/Local Authority’s responsibilities towards safeguarding. Safeguarding is about keeping people safe and protecting people from harm, neglect, abuse and injury. It is about creating safe places, being vigilant and doing something about any concerns you might have. It is not just about the very old and the very young, it is about everyone who may be vulnerable. 

Please click here to read our safeguarding policy.

Carry out your duties with due regard to current and future School’s/Local Authority’s policies, procedures and relevant legislation. These will be drawn to your attention in your appointment letter, your statement of particulars, induction, ongoing performance development and through School communications.

This job description is not exhaustive, and employees may be asked to complete other duties commensurate with the role

_________________________________________________________________

RESPONSIBLE TO:	Assistant Headteacher (Therapies)

_________________________________________________________________

RESPONSIBLE FOR:  	N/A
_________________________________________________________________
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