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Job Description & Person Specification
Senior Leader for Safeguarding and Pastoral Care

	Job Description

	
Job Title:
	Senior Leader for Safeguarding and Pastoral Care

	Pay Grade / Scale / Range:
	L8 – L12


	Benefits & Perks:
	TOIL scheme, Occupational Pension Scheme, Occupational Sickness Scheme, Healthcare scheme

	Working hours:
	Full-time

	Location:
	
Initially based at the Samuel Laycock School but all staff are required to work at any site of the New Bridge MAT if operationally needed


	Staff responsible to:
	Headteacher

	Staff responsible for:
	Staff at Samuel Laycock School





New Bridge MAT
Senior Leader for Safeguarding and Pastoral Care

	Purpose of the Post

· To assist the Headteacher with the management and organisation of the school in seeking to achieve the highest standards of pupil provision, achievement and care, and school efficiency. 

· To be responsible for the stated ‘area of responsibility’, which in the first instance is Safeguarding and Pastoral Care. 

· To provide strategic and operational leadership for safeguarding, pastoral care, attendance, wellbeing and family engagement across the school. The post holder will ensure that pupils feel safe, supported, and understood, enabling them to engage with learning and personal development. 

· This role is crucial for maintaining a safe, inclusive and positive school culture for our SEND learners supporting them to achieve the best that they can and working towards Aspirational Destinations.

· To play a key role in the senior management of the school and to provide inspirational leadership and present as a professional role model for all staff.

· To ensure all safeguarding policies and procedures, and health and safety requirements, are effective and in place.

Key Responsibilities
Strategic Direction and Development of the School
· Support the vision, ethos and policies at Samuel Laycock School and promote a high quality of provision throughout the school.
· Play a key role in the Senior Leadership Team, contributing to the development, implementation and evaluation of the School Development Plan (SDP)
· Actively support the Headteacher, Deputy Headteacher, Governing Body and staff in the promotion and achievement of the aims and objectives of the school. 
· Support all staff in achieving the priorities and targets the school sets and monitor the progress towards meeting them.
· Through personal leadership and Senior Leadership Team meetings contribute to the school’s organisation and the overall strategy of the school.
· With the Headteacher, Deputy Headteacher, Governing Body and staff establish and maintain school policies to meet statutory requirements and to promote the school’s aims and objectives.
· Take responsibility for gathering and evaluating evidence for the School Self Evaluation Form.
· Support the Headteacher and Governing Body in arranging appropriate staffing to effectively meet the school’s aims and objectives.
· Support the Governing Body so they can fulfil the obligations of their role.
Strategic Leadership of Safeguarding and Pastoral Care
· Contribute to the completion of MAT reports gathering and evaluating evidence and attending relevant reporting meetings
· Line manage the Safeguarding and Pastoral team both strategically and responsively 
· Work in partnership with governors and other relevant colleagues within the MAT 
· Analyse and evaluate data to inform next steps and future planning
· Ensure relevant policies are up to date, meet statutory guidelines and are implemented across school 
· Maintain positive school culture aligned with our Positive Relationships Policy
· Maintain a culture of support and positive well-being in both pupils and staff. 
Safeguarding Leadership
· To act as the Designated Safeguarding Lead for Samuel Laycock School
· Oversee safeguarding records, ensuring that these are accurate, compliant and that concerns are delt with promptly and effectively
· Ensure safeguarding support is available throughout the year, including planning for holiday periods
· Lead annual safeguarding audits with internal and external partners
· Complete regular audits of the SCR
· Contribute to CPD programmes - planning and delivering whole school training, including mandatory training and key updates
· Work collaboratively with families and external partners (e.g., social care, LA) to support pupils 
· Promote vigilance and maintain a culture of ‘it could happen here’ 
· Act as the Attendance Champion for Samuel Laycock School and line manage the Attendance Lead

Pastoral Support and Wellbeing Leadership

· Act as a Senior Mental Health Lead and oversee the Mental Health Champion strategy 
· Promote and oversee the Young Allies programme
· Work in partnership with the SENDCo to manage referrals for interventions from colleagues and families e.g., ELSA, Hydrotherapy
· Model high expectations and positive relationships with pupils and colleagues
· Maintain and develop opportunities for pupil voice e.g., smart school council, pupil surveys
· Manage extended school day opportunities – breakfast and after school clubs
· Oversee and develop opportunities for celebrating success and achievement e.g., achievers and attendance reward events
· Ensure pupil pastoral needs are effectively supported in the classroom
· Manage and develop opportunities for family engagement with school, organising pastoral parents evening and developing opportunities for family networking and support.
Leadership and Management
· Prepare and review information the governing board is required to publish
· Support the Headteacher in developing positive working relationships with and between all staff and provide and sustain motivation.
· Lead teachers and learning support staff in developmental activities, delegate appropriately and evaluate outcomes.
· Participate where appropriate in the appointment of all staff.
· Line manage, coach and guide staff to be effective in their role, to identify good practice, and to challenge underperformance.
· Identify training needs for staff and provide support through coaching and mentoring
· Lead INSET days for staff
· Share procedural information, such as the school’s Safeguarding and behaviour policies
· Promote an ethos and culture that supports the school’s Safeguarding and behaviour policies and promotes good outcomes for all pupils
· Collaboratively, as part of the Senior Leadership Team, work to ensure it is focused on School priorities and it is responsive to self-evaluation findings.
· Participate in whole school QA processes
· As a member of SLT, lead staff through the appraisal and quality assurance processes
· Assist the Headteacher in maintaining and developing a positive and constructive partnership with parents and the local community.

General Duties 
· Promote and model the MAT values and Samuel Laycock RESPECT values
· Comply with relevant policies and procedures
· Attend and participate in meetings as required e.g., SLT, safeguarding, multidisciplinary
· Improve own practise through self-reflection and personal professional development
· Provide professional support and guidance to colleagues
· Understand the importance of inclusion, equality and diversity, both when working with children, young people and with colleagues, and to promote equal opportunities for all
· To undertake any other additional duties commensurate with the grade of the post





	Contacts

Staff, external agencies and visitors to the site.




	

	Responsible to:

	Headteacher

	Responsible for:

	Staff at Samuel Laycock School 



	Special Conditions:

An enhanced Disclosure and Barring Service (DBS) check is required for this post 






	
	DATE
	NAME
	POST TITLE

	PREPARED

	11.11.25
	DWT/KDS
	Headteacher/Head of HR

	REVIEWED

	
	
	

	REVIEWED

	
	
	





PERSON SPECIFICATION

PLEASE NOTE: Governors/Directors will use the criteria below (those emboldened) to shortlist. Only those applicants who demonstrate that they meet those criteria (to the Governors/Directors satisfaction) will be invited to interview.
                	
	
	Selection Criteria
Essential
	Selection Criteria
Desirable
	How Assessed

	Education & Qualifications
	Degree-level qualification in a relevant field such as Education, Social Work, Psychology, Counselling, Youth Work, or a related discipline. 

GCSE Maths and English Language grade ‘C’ or equivalent

DSL trained. 

Evidence of ongoing professional development in relevant areas; safeguarding, SEND

Experience of working with children and young people with SEND. 

Proven leadership or management experience in a pastoral or safeguarding role. 

Proven experience in managing complex safeguarding cases, including making referrals to external agencies (e.g., social services, police). 

Experience in delivering training to staff. 
	
Experience in a leadership position within a specialist or alternative provision. 



QTS, or other professional qualifications relevant to the role. 
 
	
AF / I










AF / I




	Knowledge & Skills 
	Deep understanding of SEND needs. 
Strong knowledge of safeguarding legislation and practices.
 
Excellent communication, interpersonal and conflict-resolution skills. 

Ability to analyse data and use it to drive change. 

Strong organisational and decision-making skills. 
Knowledge of data protection (e.g., GDPR) and confidentiality principles as they apply to sensitive student information. 
Understanding of the importance and practicalities of multi-agency working to support students, including liaison with health services, social care, educational psychologists, and other external professionals. 

	Knowledge of therapeutic or restorative approaches.
 
Familiarity with whole-school attendance systems. 
	


AF / I


	Personal Qualities
	Relentless commitment to improving the life chances of vulnerable children. 

Resilience and calmness under pressure. 

High emotional intelligence and empathy. 

Ability to lead by example and inspire others. 
Reflective, flexible and solutions-focused. 
	Ability to build positive rapport with students, staff and stakeholders. 
	
AF / I




Abbreviations: AF = Application Form; I = Interview.

Any candidate with a disability who meets the essential criteria will be invited to interview
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