Charles Darwin School

Job Title:		Senior Learning Support Assistant

Post Holder:	
	
Responsible To:	SENCO

Grade:		Scale 3

Hours:		36 hours per week, 40 weeks per year (i.e. term time + 7 days)

Responsibilities:	To provide support for pupils, the teacher and the school in order to 			raise standards of achievement for all pupils, to encourage pupils to 			become independent learners, to ensure their safety and welfare and 			support the inclusion of pupils in all aspects of school life. 
			
			To ensure that students with Special Educational Needs and groups of 			students who require additional support receive the highest possible 			standards of care and education, ensuring that they are safe, secure and 			successful.

			To lead and supervise the work of a small team of Learning Support 			Assistants. 

			
Main Duties and Responsibilities

1.	To ensure work is presented to a high standard and that personal contacts are 	conducted in an efficient and courteous manner.

2.	To contribute to the whole school ethos, environment and organisation both 	practically and as a positive role model for pupils and colleagues.

5.	To observe, record and support the development and progress of students to identify 	individual needs and difficulties and to feed back to students in relation to their 	progress and achievement.

6.	To promote the inclusion and acceptance of all students within the school and 	classroom. 

7.	To oversee observation lists and coordinate LSAs to ensure students are observed in a 	timely and objective manner.

8.	To collate information and data from observations and round-robins to contribute to 	external agency referrals.

9.	Liaise with the SENCO, Assistant SENCO, SEND Administrator and other colleagues 	to co-ordinate interventions and referrals.

10.	To provide transition support including tours to new Year 7 pupils and their families 	and attend borough transition events when required.

11.	Teach well planned, differentiated key skills lessons in line with the school’s 	Teaching and Learning and Behaviour policies.

12.	Timetable, co-ordinate, record, track and monitor the impact of interventions for 	SEND and high need students and share with colleagues.

13.	To work with the Assistant SENCO to create SEND Profiles (ILPS) for EHCP and 	high need students to share with staff.

14.	In conjunction with the SENCO line manage the school’s team of Learning Support 	Assistants and undertake observations with the SENCO.

15.	To develop specialist knowledge and skills in key areas and ensure that specialist 	skills are used effectively to promote learning so that pupils achieve as much as they 	can (ELSA).

16.	Lead LSA professional development in line with areas of focus identified by the 	SENCO or Inclusion Lead.
 
17. 	Supervise break and lunch provision when required.

Duties

1. 	To work with individual pupils and groups to introduce tasks, monitor children’s work and use a range of strategies to support their learning. 

2. 	To help pupils to access the full curriculum, at the same time promoting independent 	learning including literacy and numeracy.

3. 	To observe pupils' performance and using the systems in place in the school/class, provide appropriate staff with feedback on pupil progress and help to maintain individual and group records. 

4. 	To contribute to the planning and evaluation of learning activities for individuals and 	groups, liaising with and maintaining effective working relationships with colleagues. 

5. 	To help prepare and maintain a purposeful, orderly and supportive environment for 	learning. 

6.	To contribute to the induction programme for newly-appointed Learning Support 	Assistants 

7. 	To act as coordinator to other Learning Support Assistants.

Curriculum Support

1.	To provide objective and accurate feedback and reports as required to appropriate staff on student achievement, progress and other matters ensuring the availability of appropriate evidence.

2.	To be responsible for keeping and updating paper and digital records as agreed with appropriate staff, contributing to reviews of systems/records as required.

3.	To administer and assess routine tests and screenings and assist in the invigilation of 	exams/tests as 	required.

4.	To prepare plan and manage specific activities/teaching programmes, adjusting 	activities according to students’ responses/needs, e.g. social skills.

5.	To implement local and national learning strategies e. English, Maths and make effective use of opportunities provided by other learning activities to support the development of relevant skills.

6.	To support the use of ICT in learning activities and develop students’ competence 	and independence in its use.

7.	To help students access learning activities through specialist support, including 	targeted and personalised provision.

8. 	To use a range of support methods and resources, including ICT, appropriate to the needs of individuals and groups, as directed by the teacher/tutor.

9. 	To support the organisation of the learning environment, including the production, 	maintenance and storage of resources. 

10. 	To meet regularly with the SENCo and Assistant SENCo to discuss pupils’ progress 	and to 	plan and review support.

11. 	To liaise with parent(s) as necessary & attend formal meetings to discuss pupils’ 	progress with parents and other professionals as part of the relevant staff group as 	directed by the SENCO.

12.	To provide targeted support to individuals and groups, as directed by the SENCO – 	e.g. ELSA, intervention and social skills.

13.	To disseminate information to Learning Support Assistants and ensure that they are 	deployed effectively, including cover. 

14.	To supervise and provide performance management reviews for the Learning Support 	Assistants. 

15.	To attend some Departmental meetings if requested.
 
16.	To attend Annual Review meetings and contribute written reports for such Reviews.

17.	Such other duties commensurate with the level of the post as may be required from 	time to time.


Accountability and Discretion
To take and be accountable for all decisions made within the parameters of the job description

Standards
The standards of the post holder will be measured through the school appraisal system by setting targets linked to this job description and the generic role. The job description will be reviewed annually at the appraisal meeting

Notes:

1.	This job description is not necessarily a comprehensive definition of the post.  It will be reviewed regularly and may be subject to modification or amendment after consultation with the post holder.

2.	This job description will form the basis of the post holder's appraisal.

3.	All staff at Charles Darwin School are expected to work in line with the School's Aims and Policies and endeavour to maximise pupil potential.


Signed			Date 	


Updated September 2026


Person Specification

The post holder is expected to have:

· The ability to work as part of a team.
· The ability to communicate effectively with individuals and groups of children, teachers, parents and other members of staff.
· The ability to establish and maintain effective working relationships with teachers and other members of staff.
· The ability to accept guidance and direction from teachers.
· The ability to distinguish between the roles and responsibilities of the teaching assistant and the teacher.
· The ability to keep written records and support the development of pupils’ literacy and numeracy skills with confidence. 
· Awareness of how pupils learn and the various factors which affect their learning. 
· Awareness of the need to show respect and value pupils as individuals. 
· An understanding of and commitment to inclusive education.
· A willingness to undertake paid training in normal contractual hours to develop job-related skills and to work towards an NVQ level 3 qualification (or its equivalent). 
· A sympathetic approach to parents and an understanding of the need for confidentiality.
· Be prepared to work throughout the school with any age group. 
· The ability to adapt to differing environments within the school and to the needs of different children.


JD – Senior LSA September 2026
