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Hanley Castle High School
Senior Learning Support Assistant 
Job Description


	POST TITLE:
	Senior Learning Support Assistant

	

	TERMS & TENURE:
	Permanent contract, 37 hours per week, term time only plus 5 Teacher Training Days

Grade 3 (£20,444 to £24,920 FTE)

	

	LINE MANAGER:
	SENCO

	
	

	STAFF SUPERVISED:
	All Grade 1 and 2 LSAs


	OBJECTIVES OF THE POST

    To work closely with the SENCO/Deputy SENCO to provide support for pupils,
    teachers and the school raising standards of achievement for all pupils, to encourage pupils to become independent learners, to ensure their safety and welfare and support the inclusion of pupils in all aspects of school life.



	MAIN DUTIES

Provide daily briefing for the LSAs advising the LSAs of any changes and other important information
Track monitor and review the quality and practice of LSAs on a day-to-day basis carrying out regular LSA observations under the direction of the SENCO/Deputy SENCO.
Termly and daily organisation of the LSA timetables (including student exam support), making considered changes where appropriate.
Manage the quality of provision delivered within the Aspire Hub, supervising and supporting the students within in it 

Supervise and organise the use of ICT within the department and develop the student’s competence and independence in its use. 

To work closely with the Deputy SENCO to manage all aspects of the day-to-day organisation within the department
· Organise Homework club 

· Organise Morning Motivator 

· Supervise Aspire Break and Lunchtime Club each day 

Ensure registers of students within Aspire are accurately maintained on SIMs throughout the school day 
Lead all facilitations of exam access arrangements 

· support exams officer in day-to-day delivery of exam access arrangement provision
· assist with exam room set up for SEND students
· co-ordinate LSA training for exam reader/scribe provision
Write reports and maintain accurate records as directed by the SENCO/Deputy SENCO 
Provide ongoing daily support to students with SEN and/or emotional needs.

Be involved in planning, organising and implementing Individual Provision Maps for students and contribute to meetings
Attend and contribute to the weekly SEND department meeting with the SENCO 
Any other appropriate task, as directed by the SENCO and Deputy SENCO



	QUALIFICATIONS REQUIRED

See Person Specification


	OTHER 

The duties outlined above are not intended as a restrictive list and may be extended or altered to include other tasks that are commensurate with the role.




	DATA PROTECTION 

During the course of employment, the holder of the role will have access to data and personal information that must be processed in accordance with the terms and conditions of the Data Protection Regulation and in accordance with the HUET Data Protection Policy.


	HEALTH AND SAFETY

The post holder is required to make positive efforts to maintain their own personal safety and that of others by taking reasonable care, carrying out requirements of the law following recognised codes of practice.  The post holder is also required to be aware of and comply with the LA and School’s policies on health and safety.




	COMMITMENTS

Commitment to the community ethos of the school, helping to promote appropriate behaviour and correct uniform wearing when dealing directly with pupils and to Equal Opportunities and Safeguarding.
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