
ST ANNE’S CATHOLIC SCHOOL
and SIXTH FORM COLLEGE

JOB DESCRIPTION – SENIOR TEACHER (SENCO)

	1.
	INTRODUCTION

	
	
	

	
	NAME OF POST HOLDER:

	
	
	

	
	Post Title:
	SENIOR TEACHER (SENCO)

	
	
	

	
	Post Purpose:

· To take a leading role in developing and supporting the Catholic life of St Anne’s and to ensure that the work of the Learning Support Team fully reflects the school’s Catholic ethos and mission as set out in the school aims.
· To be a strategic leader accountable for leading and developing provision within an inclusive culture to support learning, raise achievement and improve progress for all students with SEND, those eligible for Pupil Premium and other identified groups.
· To be an effective manager implementing the requirements of current legislation, managing the budgets for SEND and Pupil Premium and providing effective intervention and support. 
· To support teachers in meeting the needs of students with SEND, those eligible for Pupil Premium and other identified groups by contributing to the development of their professional practice.


	
	
	

	
	Reporting to:
	SLT Line Manager

	
	
	

	
	Responsible for:
	Teaching Assistants and Teachers with SEN responsibilities as required

	
	
	

	
	Liaising with:
	Head/ Leadership Team, Heads of Department, Heads of Year and relevant staff with cross-school responsibilities, relevant support staff, outside agencies, LA staff, parents and governors.

	
	
	

	
	Working Time:
	Full-time as specified within the STPCD

	
	
	

	
	Salary/Grade:
	L7 – L11 (dependent on experience)

	
	
	

	
	Disclosure level
	Enhanced



	2.
	Strategic development of SEN policy and provision 

	
	      
· Have a strategic overview of provision for pupils with SEN or a disability across the school, monitoring and reviewing the quality of provision
· Contribute to school self-evaluation, particularly with respect to provision for pupils with SEN or a disability
· Make sure the SEN policy is put into practice and liaise with the senior leadership team to ensure its objectives are reflected in school improvement priorities
· Maintain up-to-date knowledge of national and local initiatives that may affect the school’s policy and practice
· Evaluate whether funding is being used effectively, and suggest changes to make use of funding more effective


	
	
	

	3.
	Operation of the SEN policy and co-ordination of provision

	
	
Working with other relevant members of staff within the department and beyond:

· Maintain an accurate SEND register and provision map
· Provide guidance to colleagues on teaching or supporting pupils with SEN or a disability, and advise on the graduated approach to SEN support
· Advise on the use of the school’s budget and other resources to meet pupils’ needs effectively, including staff deployment
· Be aware of the provision in the local offer and participate fully in local authority cluster groups, e.g. in bidding for funding.
· Work with early years providers, other schools, colleges, educational psychologists, health and social care professionals, and other external agencies
· Be a key point of contact for external agencies, especially the local authority (LA)
· Analyse assessment data for pupils with SEN or a disability
· Implement and lead intervention groups for pupils with SEN, and evaluate their effectiveness
· Liaise with the work undertaken by the pastoral team to ensure effective provision
· Ensure the DDA register is maintained and appropriate provision is made
· Be aware of and provide for, as necessary, students who are no longer on the SEND register


	
	
	

	4.
	Support for pupils with SEN or a disability 

	
	
· Identify a pupil’s SEN
· Co-ordinate provision that meets the pupil’s needs, and monitor its effectiveness
· Secure relevant services for the pupil
· Ensure records are maintained and kept up to date
· Review the education, health and care plan (EHCP) with parents or carers and the pupil
· Communicate regularly with parents or carers
· Ensure if the pupil transfers to another school, all relevant information is conveyed to it, and support a smooth transition for the pupil
· Promote the pupil’s inclusion in the school community and access to the curriculum, facilities and extra-curricular activities
· Work with the designated teacher for looked-after children, where a looked-after pupil has SEN or a disability



	5.
	Leadership and management 

	
	
· Work with the headteacher and governors to ensure the school meets its responsibilities under the Equality Act 2010 in terms of reasonable adjustments and access arrangements
· Prepare and review information the governing board is required to publish as well as information for the governing body
· Contribute to the school improvement plan and whole-school policy
· Identify training needs for staff and how to meet these needs
· Lead training for staff
· Share procedural information, such as the school’s SEN policy
· Promote an ethos and culture that supports the school’s SEN policy and promotes good outcomes for pupils with SEN or a disability
· Lead and manage teaching assistants (TAs) and any named teachers working with pupils with SEN or a disability
· Lead staff appraisals and produce appraisal reports
· Review staff performance on an ongoing basis
· As Senior Teacher, to advise the senior leadership team on any matters relating to the running of the school, attend any SLT meetings required and be willing to attend evening governors meetings if requested
· Be a Deputy Safeguarding Lead
· Be part of the senior staff rota for matters such as duties, being linked to a house etc.



	
	

	6.
	Other duties

	


	
· Under the reasonable direction of the Headteacher, carry out the professional duties of a school teacher as set out in the current School Teachers’ Pay and Conditions Document (STPCD) and described in the generic job description for teachers at St Anne’s.
· Work to the National Standards for SENCO and the rules and regulations set out in the STPCD.
· Teach in a specialist or other agreed subject area, with a reduced timetable.
· Provide cover as required.




	
	
	

	Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task to be undertaken might not be identified.  
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