APPLICATION FOR EMPLOYMENT WITH

 MANCHESTER CITY COUNCIL

CHEETWOOD COMMUNITY PRIMARY SCHOOL

	Data Protection Notice



	Throughout this application form we ask for some personal data about you. This data will only be used in line with data protection legislation and processed for one or more of the following reasons permitted in law:
· You have given us your consent 

· We must process it to comply with our legal obligations

· We need to process it for our legitimate interests

All documents associated with Recruitment and Selection will be stored for a period of 6 months.


PLEASE COMPLETE ALL PARTS OF THE APPLICATION FORM

Part 1
	1)  Vacancy Details


	Job applied for: 

SENIOR TEACHING ASSISTANT

	School: 

CHEETWOOD COMMUNITY PRIMARY SCHOOL

	To commence: 

JANUARY 2022


	2)  Personal Details


	First name:

	Surname:



	Permanent address and postcode:


	Telephone (home):

                  (mobile):

E-mail:



	D.O.B:
	National Insurance number:





	3)  Full employment history

To comply with DfE requirements outlined within “Keeping Children Safe in Education” (2021) please enter your FULL employment history.

	Present or most recent employment


	Job title:


	Current salary:
	Period of notice:

	Date joined:
	Date left (if applicable):



	Full name and address of employer:



	Main Duties:




	Previous employment, chronological order, most recent first


	Name and address of employer:
	Dates
	Position held:

	
	From

mm/yyyy
	To

mm/yyyy
	

	
	
	
	

	Brief main duties:
	Reason for leaving:

	

	Name and address of employer:
	Dates
	Position held:

	
	From

mm/yyyy
	To

mm/yyyy
	

	
	
	
	

	Brief main duties:
	Reason for leaving:

	

	Name and address of employer:
	Dates
	Position held:

	
	From

mm/yyyy
	To

mm/yyyy
	

	
	
	
	

	Brief main duties:
	Reason for leaving:

	

	Name and address of employer:
	Dates
	Position held:

	
	From

mm/yyyy
	To

mm/yyyy
	

	
	
	
	

	Brief main duties:
	Reason for leaving:

	


PLEASE CONTINUE ON A SEPARATE SHEET IF NECESSARY
	4) Education and Qualifications



	Dates
	
	
	

	From

mm/yyyy
	To 
mm/yyyy
	School/College
	Qualifications obtained
	Date obtained

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	5) If there are any gaps in your employment or education, please provide exact dates of any gaps and explain the circumstances. 

	


	6) References

To comply with DfE requirements outlined within “Keeping Children Safe in Education” (2021), please provide the FULL details of two referees. At least one referee should be your present or most recent employer. Please note references will be obtained prior to interview.

	Name and address
	In what capacity you know this person
	Years known
	Contact details

	
	
	
	Phone:

Email:

	
	
	
	Phone:

Email:


	8) Safeguarding Statement
     Disclosure and Barring and childcare disqualification

	Cheetwood Community Primary School is fully committed to safeguarding and promoting the welfare of all children and young people. We expect everyone working in our school to share our commitment. This is implicit in all our organisation policies and practice. This post is exempt from the Rehabilitation of Offenders Act 1974 and is subject to appropriate vetting procedures, as outlined in Part 3 of DfE, Keeping Children Safe in Education 2021, including satisfactory enhanced DBS clearance, satisfactory references and right to work checks. 
We will use the DBS check to ensure we comply with the Childcare Disqualification Regulations.
Any data processed as part of the DBS check will be processed in accordance with data protection regulations and the school’s privacy statement.
The amendments to the Exceptions Order 1975 (2013 & 2020) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found on the Ministry of Justice website.

Only shortlisted applicants will be asked to provide any information about unspent and unprotected criminal records.



	9) Lived or worked outside of the UK



	If you have lived or worked outside of the UK in the last 5 years, the school may require additional information in order to comply with ‘safer recruitment’ requirements. If you answer ‘yes’ to the question below, we may contact you for additional information in due course.
Have you lived or worked outside of the UK in the last 5 years?:    ☐Yes
☐No




	10) Right to work in the UK


	The school will require you to provide evidence of your right to work in the UK in accordance with the Immigration, Asylum and Nationality Act 2006. 

By signing this application, you agree to provide such evidence when requested.



	11) Declaration



	I confirm that the above information is complete and accurate and I understand that any offer of employment is subject to a) references which are satisfactory to the school b) a satisfactory DBS certificate and check of the Barred List c) the entries on this form proving to be complete and accurate and d) a satisfactory medical report. I confirm that I have not been disqualified from working with children, cautioned or sanctioned in this regard, nor, to the best of my knowledge, has any other member of my household. 
I understand that if it is found that I have deliberately given false or misleading information I am liable to be disqualified from further consideration or, if appointed, to be dismissed immediately and without notice.



	Signature


	Date


Part 2
Information in Support of your Application

Please provide written information here that demonstrates that you can do the job successfully, using the person specification as a guide for what information to provide.

You can mention any experiences gained through work, school, college, at home, in voluntary work, on work experience or through hobbies.  

Please ensure that information you supply is relevant to the post you are applying for.

The recruitment panel will need to gain enough evidence from your submission about how you meet the requirements of the person specification for the post, to be able to shortlist you.
PLEASE DO NOT SEND A CURRICULUM VITAE

Part 3
	Equalities monitoring information 

We’re bound by the Public Sector Equality Duty to promote equality for everyone. To assess whether we’re meeting this duty, whether our policies are effective and whether we’re complying with relevant legislation, we need to know the information requested below.

This information will not be used during the selection process. It will be used for monitoring purposes only.
	
	

	What is your date of birth?
	D
	D
	M
	M
	Y
	Y
	Y
	Y
	

	
	
	
	
	
	
	
	
	
	

	What is your sex?
	☐Male                             

☐Female                           

	What gender are you?
	☐Male

☐Female

☐Other

☐Prefer not to say

	Do you identify as the gender you were assigned at birth?
	☐Yes

☐No

☐Prefer not to say

	How would you describe your ethnic origin?

	White

☐British

☐Irish

☐Gypsy or Irish Traveller

☐Any other White background

Asian or British Asian

☐Bangladeshi

☐Indian

☐Pakistani

☐Chinese
	Black or Black British

☐African

☐Caribbean

☐Any other Black background

Mixed

☐White and Asian

☐White and Black African

☐White and Black Caribbean

☐Any other mixed background
	Other Ethnic groups

☐Arab

☐Any other ethnic group

☐Prefer not to say

	Which of the following best describes your sexual orientation?

	☐Bisexual

☐Heterosexual/straight

☐Homosexual man

☐Homosexual woman

☐Other

☐Prefer not to say


	What is your religion or belief?

	☐Agnostic

☐Atheist

☐Buddhist

☐Christian

☐Hindu
	☐Jain 

☐Jewish

☐Muslim

☐No religion
	☐Other

☐Pagan

☐Sikh 

☐Prefer not to say


	Are you a disabled person?



	☐Yes

☐No

	Guide to the meaning of disability

The Council’s definition of disability includes people with physical, mental or sensory impairments who experience, or have experienced, restrictions or discrimination in taking part fully in the mainstream of society. For example, they may have been disabled by lack of access in the built environment, segregated services, restricted employment opportunities, lack of access to information, which exclude them from taking part independently or fully in every day life.


	Disabled Applicants

If you are successfully appointed, every effort will be made to supply aids or equipment where required to enable you to carry out the full duties of the job.  If you feel that due to the nature of your impairment, you may not be able to do a certain aspect of the job then the panel will give full consideration to redesigning the job.  If you wish to bring such a matter to the panel’s attention at this stage, please do so in the space below.

	


