[image: \\ad.twynhamlearning.com\SITES\TWY\Staff\S1241\Desktop\Communications\Logos\TL - no a member of.png]Job Description: Senior Teaching Assistant	


	Post Details
	

	School/setting:
	Christchurch Infant School

	 Post type:
	Support Staff

	Grade/Pay Level: 
	Grade 7

	Responsible to:
	Assistant Headteacher



	Main Purpose

	Complement the professional work of qualified teachers by taking responsibility for agreed learning activities under an agreed system of supervision. Play a significant role in the planning, delivery and monitoring of learning activities.
The role predominately focusses on working with large groups or whole classes without the presence of the teacher(s), but also involves some teaching and learning support working alongside teacher(s).



	[bookmark: _Hlk100068636]Duties and Responsibilities

	To undertake the following, subject to the direction and supervision of a qualified teacher in accordance with arrangements made by the Headteacher of the school:

· Planning and preparing lessons and courses for pupils, in collaboration with teacher(s), or independently. 
· Monitor pupils’ participation and progress. Feedback to pupils and colleagues on pupils’ learning and behaviour. Contribute to maintaining and analysing records of pupils’ progress. Reporting on the development, progress and attainment of pupils.
· To contribute effectively to the selection and preparation of teaching resources that meet the diversity of pupils’ needs and interests.
· To contribute to the planning of opportunities for pupils to learn in out-of-school contexts, in accordance with school policies and procedures.
· Delivering lessons to pupils. Monitoring pupils’ responses to learning tasks and modifying approaches accordingly.
· Using clearly structured teaching and challenging learning activities, interest and motivate pupils, and advance their independence as learners. Organise and manage safely the learning activities, the physical teaching space.
· Promote and support the inclusion of all pupils in the learning activities in which they are involved. 
· Use behaviour management strategies, in line with the school’s policy and procedures, which contribute to a purposeful learning environment.
· Advance pupils’ learning in a range of classroom settings, including working with individuals, small groups and whole classes where the assigned teacher is not present.
· Where relevant, guide and oversee the work of other adults (e.g. Teaching Assistants) supporting teaching and learning in the classroom. 
· Communicate effectively and sensitively with pupils to support their learning. Recognise and respond effectively to equal opportunities issues as they arise, including by challenging stereotyped views, and by challenging bullying or harassment, following relevant policies and procedures.
· Support teachers in evaluating pupils’ learning needs and progress through a range of assessment activities.
· Assessing and recording the development, progress and attainment of pupils.
· Have high expectations of all pupils and respect for their social, cultural, linguistic, religious and ethnic backgrounds.
· Liaise sensitively and effectively with parents and carers, recognising their roles in pupils’ learning.
· Follow school policy and procedures.






	Safeguarding Duties and Responsibilities

	· Promoting and safeguarding the welfare of children and young people in accordance with the school’s Safeguarding and Child Protection policies. 



	Other Duties

	All Twynham Learning staff may periodically be expected to carry out tasks and duties within their area of competence that are not listed herein, as directed, to meet the needs of the trust. The particular duties and responsibilities may vary from time to time.



	Twynham Learning Attributes for all Staff

	· Ambition for excellence
· Professionalism
· Humility
· Championing change
	· Inclusiveness 
· Positivity
· Community-mindedness
· Being collaborative



	Qualifications, Knowledge, Skills and Attributes Required

	Essential:
· Education equivalent to GCSE Grade C in English, Mathematics and Science or NVQ level 2 or 3 / BTEC in Learning Support, or equiavalent
· Experience of pupils who have additional or special educational needs
· Be familiar with the school curriculum, the age-related expectations of pupils, the main teaching methods and the testing/examination frameworks in the subjects and age ranges in which they are involved.
· Interpreting plans to meet individual or group needs
· Creating resources to support an individual’s learning 
· Ability to relate to children in and out of the classroom
· Flexibility and ability to work as part of a team
· Patience and a sense of humour
· Warmth and approachability
· Self-motivation and ability to use own time effectively
· Ability to keep safe working practice
· Knowledge and understanding to be able to help the pupils they work with make progress with their learning, this could be subject based or linked to a specific role (e.g. in support of an age phase or pupils with particular needs). Be able to acquire further knowledge to contribute effectively and with confidence to the classes in which they are involved.
· Ability to evaluate children’s progress and feedback to teaching staff

Desirable:
·  Experience in employing a range of strategies to establish a purposeful learning environment and to promote good behaviour. 
· Understand the aims, content, teaching strategies and intended outcomes for the lessons in which they are involved, and understand the place of these in the related teaching programme.
· Knowledge of how to use ICT to advance pupils’ learning, and use common ICT tools for their own and pupils’ benefit. 
· Recent successful experience as a Teaching Assistant or similar position within an educational environment
· Willingness to undertake further relevant study or training 





	Notes

	· This job description may be amended at any time in consultation with the postholder.



	Glossary

	· Explanations of any abbreviations or jargon contained in this job description can be found in our Twynham Learning Glossary.
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