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· Complaints procedure 

· Confidentiality Policy

· Drugs
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1. Safeguarding and Child Protection Team

To speak to any member of the Safeguarding Team please contact the school office on 0114 2391078.
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2. Introduction and policy aims 
Safeguarding and promoting the welfare of children is defined as:
a. Providing help and support to meet the needs of children as soon as problems emerge

b. Protecting children from maltreatment, whether that is within or outside the home, including online

c. Preventing the impairment of children’s mental and physical health or development

d. Making sure that children grow up in circumstances consistent with the provision of safe and effective care 

e. Taking action to enable all children to have the best outcomes


The term child protection refers explicitly to protecting children who are suffering, or are likely to suffer, significant harm.   Safeguarding means protecting children from maltreatment, making sure children receive safe and effective care.  Preventing impairment of children’s mental and physical health or development. Taking action to enable all children to have the best outcomes. 

Safeguarding and promoting the welfare of children is everyone’s responsibility.
In order to fulfil this responsibility effectively, all practitioners consider, at all times, what is in the best interest of the child. If children and families are to receive the right help at the right time, everyone who comes into contact with them has a role to play in identifying concerns, sharing information and taking prompt action.

At Pipworth Community Primary School we are a Rights Respecting School, a Trauma Informed School and trained in ‘Positive Regard’ to ensure that:
· Children experience a safe, caring environment, where all adults in school listen to children and respect them.  

· We build relationships based on trust and for all staff to feel confident to raise professional concerns.  

· We provide a school where children can feel secure, in order that learning can take place, and where all those involved in school can talk freely about concerns and know that they will be listened to and acted on appropriately. 

· We help children understand dangers, make safe choices and know what to do if they are at risk or unhappy through our curriculum, and particularly through Personal, Social and Health education. 

 

2.1 Legislation and statutory guidance 

This policy is based on the Department for Education’s statutory guidance Keeping Children Safe in Education 2024 and Working Together to Safeguard Children 2023, and the Governance Handbook. 
This policy is also based on the following legislation:
· Section 175 of the Education Act 2002, which places a duty on schools and local authorities to safeguard and promote the welfare of pupils

· The School Staffing (England) Regulations 2009, which set out what must be recorded on the single central record and the requirement for at least 1 person conducting an interview to be trained in safer recruitment techniques

· The Children Act 1989 (and 2004 amendment), which provides a framework for the care and protection of children

· Section 5B(11) of the Female Genital Mutilation Act 2003, as inserted by section 74 of the Serious Crime Act 2015, which places a statutory duty on teachers to report to the police (FGM) appears to have been carried out on a girl under 18

· Statutory guidance on FGM, which sets out responsibilities with regards to safeguarding and supporting girls affected by FGM 

· The Rehabilitation of Offenders Act 1974, which outlines when people with criminal convictions can work with children

· Schedule 4 of the Safeguarding Vulnerable Groups Act 2006, which defines what ‘regulated activity’ is in relation to children

· Statutory guidance on the Prevent duty, which explains schools’ duties under the Counter-Terrorism and Security Act 2015 with respect to protecting people from the risk of radicalisation and extremism

· The Human Rights Act 1998, which explains that being subjected to harassment, violence and/or abuse, including that of a sexual nature, may breach any or all of the rights which apply to individuals under the European Convention on Human Rights (ECHR)  

· The Equality Act 2010, which makes it unlawful to discriminate against people regarding particular protected characteristics (disability, sex, sexual orientation, gender reassignment and race). 
· The Public Sector Equality Duty (PSED), which explains that we must have due regard to eliminating unlawful discrimination, harassment and victimisation. 

· The Childcare (Disqualification) and Childcare (Early Years Provision Free of Charge) (Extended Entitlement) (Amendment) Regulations 2018 (referred to in this policy as the “2018 Childcare Disqualification Regulations”) and Childcare Act 2006, which set out who is disqualified from working with children

· This policy also meets requirements relating to safeguarding and welfare in the statutory framework for the Early Years Foundation Stage
2.2 Staff training

a) All staff members:

· Undertake safeguarding and child protection training at induction from the DSL, including whistle-blowing procedures and online safety, to ensure they understand the school’s safeguarding systems and their responsibilities, and can identify signs of possible abuse, neglect and exploitation. 

· Complete basic safeguarding training every 3 years (last completed July 2024). This training will be regularly updated and will be integrated, aligned and considered as part of the whole-school safeguarding approach and wider staff training, and curriculum planning. 

· Receive regular safeguarding and child protection updates, including on online safety, as required but at least annually (for example, through emails, half termly newsletters, bulletins and staff meetings). 

b) The Designated Safeguarding Lead / Deputy DSLs  

· Attend whole school basic training every 3 years in addition to -  attending refreshers/new training 

· Completing initial Advanced Safeguarding Training

· Attending annual half day Advanced Safeguarding Refresher Training 

· Attend regular training sessions to ensure that they are up to date with both national and local prioritises
c) Governors

· Undertake safeguarding and child protection training at induction, including whistle-blowing procedures and online safety, to ensure they understand the school’s safeguarding systems and their responsibilities, and can identify signs of possible abuse or neglect. 
· All governors receive appropriate safeguarding and child protection training (including online) at induction, and regular updates from the DSL. 

· Our Safeguarding governors complete specific safeguarding training to support their role as detailed in the Safeguarding Children Training Audit. 
As the Chair of Governors may be required to act as the ‘case manager’ in the event of an allegation of abuse against the Headteacher, they should access training in managing allegations. 

The Safeguarding Governor must attend training to enable them to support and challenge the DSL.

d) Volunteers and long term supply staff 
· All volunteers and long term supply staff receive a Safeguarding Induction from the DSL, including whistle-blowing procedures, the school’s principles of the Behaviour and Support policy and Online safety, to ensure they understand the school’s safeguarding systems and their responsibilities, and can identify signs of possible abuse, neglect and exploitation. 
3. The roles and responsibilities of staff in Keeping Children Safe in Education 

Safeguarding and child protection is everyone’s responsibility. This policy applies to all staff, volunteers and governors in the school and is consistent with the procedures of the 3 safeguarding partners (police, health and the local authority). Our policy and procedures also apply to extended school and off-site activities. 

The school plays a crucial role in preventative education. This is in the context of a whole-school approach to preparing pupils for life in modern Britain, and a culture of zero tolerance of sexism, misogyny/misandry, homophobia, biphobia and sexual violence/harassment. This will be underpinned by our: 

· Behaviour and Support Policy 

· Pastoral support system 

· Planned programme of relationships, sex and health education (RSHE), which is inclusive and delivered regularly, tackling issues such as: 

· Healthy and respectful relationships 

· Boundaries and consent 

· Stereotyping, prejudice and equality 

· Body confidence and self-esteem 

· How to recognise an abusive relationship (including coercive and controlling behaviour) 

· The concepts of, and laws relating to, sexual consent, sexual exploitation, abuse, grooming, coercion, harassment, rape, domestic abuse, so-called honour-based violence such as forced marriage and female genital mutilation (FGM) and how to access support (refer to section 6 of this policy)
· What constitutes sexual harassment and sexual violence and why they’re always unacceptable 

As a Trauma Informed School, underpinned by ‘Positive Regard’, key staff are empowered and enabled to be able to respond effectively to mild to moderate mental health problems.
3.1 All staff

All staff will:

· Read and understand part 1 and annex B of the Department for Education’s statutory safeguarding guidance,   Keeping Children Safe in Education 2024, and review this guidance at least annually

· Reinforce the importance of online safety when communicating with parents. This includes making parents aware of what we ask children to do online
· Provide a safe space for pupils who are LGBTQ+ to speak out and share their concerns

· Recognise pupils with SEND are more vulnerable and need support to speak out

All staff will be aware of: 

· Our systems which support safeguarding, including this child protection and safeguarding policy, the role and identity of the designated safeguarding lead (DSL) and deputies, the Behaviour and Support Policy,  the Online Safety and Social Media Policy and the safeguarding response to children who go missing from education 

· The Threshold of Need assessment process and Early Help Services and their role in it, including identifying emerging problems, liaising with the DSL, and sharing information with other professionals to support early identification and assessment 

· The process for making referrals to local authority children’s social care and for statutory assessments that may follow a referral, including the role they might be expected to play

· What to do if they identify a safeguarding issue or a child tells them they are being abused,  neglected or exploited, including specific issues such as FGM, and how to maintain an appropriate level of confidentiality while liaising with relevant professionals 

· The signs of different types of abuse, neglect and exploitation (as well as specific safeguarding issues, such as child-on-child abuse, child sexual exploitation (CSE), child criminal exploitation (CCE), indicators of being at risk from or involved with serious violent crime, FGM, radicalisation and serious violence (including that linked to county lines)) – see further information in this policy 
· The importance of reassuring victims that they are being taken seriously and that they will be supported and kept safe

· The fact that children can be at risk of harm inside and outside of their home, at school and online

· The fact that children who are (or who are perceived to be) lesbian, gay, bi or trans (LGBT) can be targeted by other children

· That pupils with SEND are more vulnerable and may rely on others more, or be more innocent or trusting thus ffinding it harder to tell someone about their abuse
· What to look for to identify children who need help or protection 

3.2 The designated safeguarding lead (DSL) and Deputies
Our DSL is Maria Jackson-Brown (Deputy head teacher) is responsible for leading for child protection and wider safeguarding in the school.  This role includes being the Designated Teacher for Children Looked After, Online Safety coordinator and the named person for Filtering and Monitoring.    During term time, the DSL will be available during school hours for staff to discuss any safeguarding concerns.  Out of school hours members of the safeguarding team can be contacted via email: safeguarding@pipworth-cps.sheffield.sch.uk
When the DSL is absent, the deputies will act as cover:
	Name 
	Role 

	· Helen Kenyon
	· Head teacher

	· Nicky Bradley 
	· Assistant head

	· Ibrar Azam 
	· Learning Mentor

	· Milly Anderson (Mon-Tues)
	· Learning Mentor

	· Marie Phippen (Tues-Fri)
	· Learning Mentor


The DSL is given the time, funding, training, resources and support to:

· Provide advice and support to other staff on child welfare and child protection matters

· Take part in strategy discussions and inter-agency meetings and/or support other staff to do so

· Contribute to the assessment of children

· Refer suspected cases, as appropriate, to the relevant body (local authority children’s social care, Channel programme, Disclosure and Barring Service, and/or police), and support staff who make such referrals directly

· Have a good understanding of harmful sexualised behaviour 

The DSL will also: 

· Keep the headteacher informed of any issues

· Liaise with local authority case managers and designated officers for child protection concerns as appropriate

· Discuss the local response to sexual violence and sexual harassment with police and local authority children’s social care colleagues to prepare the school’s policies

· Be confident that they know what local specialist support is available to support all children involved (including victims and alleged perpetrators) in sexual violence and sexual harassment, and be confident as to how to access this support 

· Be aware that children must have an ‘appropriate adult’ to support and help them in the case of a police investigation or search 

The full responsibilities of the DSL and deputies are set out in their job description.

3.3 The Designated Teacher for Children Looked After (refer to the Children Looked After Policy) 
The Designated Teacher (DT) for Looked After Children at Pipworth Community Primary School is Maria Jackson-Brown.

Key responsibilities include:

· Reporting to the Local Authority Virtual School and allocated social worker on educational attendance, attainment and progress. 

· Identifying and engaging with key professionals, e.g. DSLs, SENCOs, social workers, mental health leads and others.  

· Supporting teachers and other school staff to know how and when to draw on advice and specialist support in the best interest of the child.

· Ensuring the Personal Education Plan is updated and the allocation of Pupil Premium promotes best outcomes for the pupil. 

It is recognised that previously looked after children, and children leaving care, continue to have vulnerabilities.  The Designated Teacher and Pastoral support Team will work with families and children so they access appropriate support and services so that they can achieve the best in life.  

Private Fostering 
When a child or young person is looked after for more than 28 days by someone who is not their parent, legal guardian or close relative, this is called private fostering.

A close relative means a step-parent, grandparent, brother or sister, aunt or uncle by blood, marriage or civil partnership.

It is a legal requirement that private fostering arrangements involving a child under 16 (or under 18 if they're disabled) must be reported to the Local Authority to ensure that they will be looked after properly and that both parents and the foster carers understand their roles and responsibilities.

When the DSL / DT is made aware of a private fostering arrangement, checks will be made with the Local Authority to ensure that statutory requirements have been met.

The LA will work with the child, parents and the private foster carers to ensure that the best possible arrangements are in place for the child, including:

· listening to what the child wants

· arranging for a worker to support the child and the carer(s)

· helping carer(s) to fill in the necessary forms to apply to be a private foster carer

· helping to ensure that the child’s cultural, linguistic and religious needs are being met

· workers are required to undertake regular visits to see the child and their carer(s)

· workers offer support and advice and can signpost to other agencies as necessary

Special guardianship and Child Arrangement Orders 

On admission to school families must share any information related to a SGO or Child Arrangement order and provide evidence of court documents.  Following this the DSL and Pastoral Support team will work with families and children so they access appropriate support and services so that they can achieve the best in life.  
3.4 The Governing board

The governing board will:

· Read Keeping Children Safe in Education in its entirety. 

· Facilitate a whole-school approach to safeguarding, ensuring that safeguarding and child protection are at the forefront of, and underpin, all relevant aspects of process and policy development

· Evaluate and approve this policy at each review, ensuring it complies with the law, and hold the headteacher to account for its implementation

· Be aware of its obligations under the Human Rights Act 1998, the Equality Act 2010 (including the Public Sector Equality Duty), and our school’s local multi-agency safeguarding arrangements 

· Mohammed Osman is appointed as the link governor to monitor the effectiveness of this policy in conjunction with the full governing board.  Meetings are held three times per year, in addition to the DSL reporting to Governors at sub-committee meetings and in full Governing Body meetings. 
· The link Governor will make sure:

· The DSL has the appropriate status and authority to carry out their job, including additional time, funding, training, resources and support 

· Online safety is a running and interrelated theme within the whole-school approach to safeguarding and related policies 

· The leadership team and relevant staff are aware of and understand the IT filters and monitoring systems in place, manage them effectively and know how to escalate concerns 

· The school has procedures to manage any safeguarding concerns (no matter how small) or allegations that do not meet the harm threshold (low-level concerns) about staff members (including supply staff, volunteers and contractors). 
· That this policy reflects that children with SEND, or certain medical or physical health conditions, can face additional barriers to any abuse or neglect being recognised    

· Where another body is providing services or activities (regardless of whether or not the children who attend these services/activities are children on the school roll): 

· Seek assurance that the other body has appropriate safeguarding and child protection policies/procedures in place, and inspect them if needed 

· Make sure there are arrangements for the body to liaise with the school about safeguarding arrangements, where appropriate 

· Make sure that safeguarding requirements are a condition of using the school premises, and that any agreement to use the premises would be terminated if the other body fails to comply 

The chair of governors will act as the ‘case manager’ in the event that an allegation of abuse is made against the headteacher. 

3.5 The headteacher

The headteacher is responsible for the implementation of this policy, including:

· Ensuring that staff (including temporary staff) and volunteers: 

· Are informed of our systems which support safeguarding, including this policy, as part of their induction

· Understand and follow the procedures included in this policy, particularly those concerning referrals of cases of suspected abuse and neglect 

· Communicating this policy to parents/carers when their child joins the school and via the school website

· Ensuring that the DSL has appropriate time, funding, training and resources, and that there is always adequate cover if the DSL is absent

· Ensuring that all staff undertake appropriate safeguarding and child protection training, and updating the content of the training regularly

· Acting as the ‘case manager’ in the event of an allegation of abuse made against another member of staff or volunteer, where appropriate (see appendix 3)

· Making decisions regarding all low-level concerns, though they may wish to collaborate with the DSL on this

· Ensuring the relevant staffing ratios are met, where applicable

· Making sure each child in the Early Years Foundation Stage is assigned a key person

4. Definitions of abuse:

Abuse: a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm or by failing to act to prevent harm.

Physical abuse: A form of abuse which may involve hitting, shaking, throwing, poisoning, burning, scalding, drowning, suffocating or otherwise causing physical harm to a child.

Emotional Abuse: This is the persistent emotional maltreatment of a child or young person such as to cause severe and adverse effects on their emotional development.

Neglect: This is the persistent failure to meet a child or young person’s basic physical or psychological needs, likely to result in the serious impairment of their health or development.

Sheffield Safeguarding Children Board, together with its multi-agency partners, has developed a Neglect Strategy for the city, setting out Sheffield’s approach to tackling neglect. The overarching aim of the strategy is to ensure the early recognition of neglect and improved responses to it by all agencies, so that the life chances of children are promptly improved and the risk of harm reduced

Professionals must respond to neglect with the same degree of seriousness and urgency as all other forms of child abuse. The earlier we intervene to prevent neglect the better the outcome for the child.

Sexual Abuse: This involves forcing or enticing a child or young person to take part in sexual activities, not necessarily involving a high level of violence, whether or not they are aware of what is happening.
Exploitation: occurs where an individual or group takes advantage of an imbalance of power to coerce, manipulate or deceive a child or young person into any activity that results in advantage for the perpetrator. 

5. Safeguarding and Child protection procedures for staff 

The schools follow the Child Protection Procedures as laid down by the South Yorkshire Area Child Protection Committee (Sheffield).   This information is kept in the Learning Mentors room.

If you have concerns about a child’s welfare then these should be logged on CPOMS, alerting the Pastoral Support Team to these concerns, it is also expected that these are passed on verbally.  CPOMS is checked regularly by the Pastoral Support Team who will follow up logged concerns accordingly.

The Pastoral Support Team will act in accordance with Sheffield’s threshold guidance; this tool is designed to support practitioners in identifying a child’s needs and the appropriate level of response.  It is used as part of a holistic assessment, and considered alongside other assessment tools and guidance, as appropriate (for example the Neglect Strategy, Harmful Sexualized Behaviours - Hacket Toolkit  etc.)  The Pastoral Support Team are responsible for documenting any contact without outside agencies, including advice and actions taken. 

When a pupil makes an in-year transfer to or from another school, the Pastoral Support Team (PST)  will liaise with the new / previous setting to discuss any concerns and share details of any agencies involved with the family.   When a child arrives new to country, the admissions team and PST will complete an information booklet about the children’s previous school experience and efforts will be made to liaise with the previous school to establish any safeguarding concerns. 
If a Pipworth pupil has a ‘Child Safeguarding File’ (previously called ‘Recording and File Transfer’), this will be hand delivered (or sent recorded delivery if it is out of city) to the new setting, a signature is obtained upon delivery of the file which is then stored in a locked filing cabinet in the Learning Mentor’s room.

5.1 Sheffield Thresholds of Need Guidance   Sheffield Threshold of Need Guidance 
The four levels of need reflect a whole family approach to providing support for children, young people and families which is flexible and responsive.
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	Level 1: Universal  
Parental Consent may be required to access 
	Children / young people largely achieving expected outcomes. Need is low level and can be met by the universal services or with some limited additional advice or guidance.     
Typical Services who provide Support at this level include Midwifery, 0-19 Health Services, GPs, Early Years settings, Schools and Colleges, Universal Youth Services, e.g. Youth Clubs, Family Hubs and 0-19 Packages of Care.

	Level 2: Getting Help – Early Support  
2-3 services work together to meet child/ family needs,  
Coordinated by the service who knows the child/family best.   
It may be helpful for these professionals to complete an Early Help Assessment (not essential at Level 2)   
Parental Consent is required to access services
	Some emerging needs that require support of another service alongside universal provision. Likely to require early help for a time limited period to reduce the likelihood of needing more intensive support. Sign posting to an additional service likely to be helpful e.g. Sheffield Directory and/or Parenting groups are described here Positive-parenting Sheffield City Council.  
When emerging needs arise due to a child’s having additional needs or being disabled make use of Sheffield’s Local Offer SEND Local Offer An Early Help Assessment may be appropriate for some children at this level and an appropriate Lead Practitioner should be identified within the services currently supporting the family.    
Typical Services who provide Support at this level include Universal services with additional input from specific Early Help Services (e.g. Inclusion and Attendance), or SEN Advisory Services, or Specialist Health Clinics, or Information, Advice and Guidance services.

	Level 3: Targeted Support  
Early Help Assessment to be completed by the agency which knows the family best or who the family trust with an outcome-based support plan agreed by the family. There will be an identified Lead Practitioner / Key Worker who will be the main link for the family and hold all the agencies involved to account to deliver their agreed support. Parental Consent is required to access services.   
	More complex needs and need targeted support without which they would not meet their expected potential. Live in families or circumstances where there is greater adversity and a greater degree of vulnerability. An Early Help Assessment and a Team around the Family (TAF) meeting required to assess the strengths and needs of the family and to establish who needs to be involved in the multi-agency support package. Best Practice to do these with partner agencies and face-to-face with the family (ideally at TAF meeting) and to incorporate the voice of the child. Requires a targeted coordinated response. Consider need for referral to targeted Early Help services. Likely to require longer term help. When complex needs arise due to a child having additional needs or being disabled make use of the Graduated Approach and Sheffield’s Local Offer for SEND (Link)   
Typical Services who provide Support at this level include: CAMHS tier 3, adult mental health, or drug/alcohol team, Domestic Abuse Services, Parenting Support, Family Intervention Service, Community Youth Prevention Services or others.  

	Level 4: Statutory and Complex Needs  
Referrals at this level include Section 17/Child in Need and Section 47/Risk of Significant Harm.   
Referrals must be made to services with the power to undertake statutory nonvoluntary intervention and services with specialist skills. In some cases,   
Parental Consent is required to access services.   In other cases, cases where there are significant safeguarding needs involved 
Parental Consent is not required. It would however be best practice to share information unless this would place child at further risk.
	Children and young people who have suffered or are likely to suffer significant harm as a result of abuse or neglect, including victims of child exploitation and trafficking, those at risk of female genital mutilation (FGM) and those at risk of forced marriage.   
Children in the Criminal Justice System.  
Children with significant or complex impairment of function/learning and/or life limiting illness.   Specialist and/or statutory services are required where Children, young people and their families are experiencing very serious or complex needs that are having a major impact on their expected outcomes or there is serious concern for their safety. This may be a Social Work intervention through a comprehensive statutory assessment under Section 17 of the Children Act 1989 or intervention under Section 47 of the Children Act 1989 may be required for those children who are at immediate risk of significant harm and legal action may need to be taken or the Local Authority may need to accommodate the child/ young person in order to ensure their protection. Or a specialist service from another agency e.g. Children and Adolescent Mental Health Service (CAMHS) A Section 17 assessment is required for children with disabilities who may require statutory intervention to meet their needs.    
Typical Services who provide Support at this level include Children’s Social Care, Youth Justice, CAMHS, In-patient and continuing healthcare, Fostering, Residential Care, Looked After Children, Health Care for children with life limiting illness and services for children with profound and enduring disability, plus, the services involved at Level 3.
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Our safeguarding partners are the Local Authority, the police and health.  
5.2 Early Help
The school will deliver its responsibilities for identifying and acting on early help needs, safeguarding and child protection in line with this policy and policies and procedures identified by the Sheffield Safeguarding Partnership. 

All staff, including governors and volunteers should be aware of ‘Early Help’ and the need to provide support as soon as a problem emerges. This means identifying emerging needs through observation and connection with child and carer. 

For this to be effective, all agencies are required to work together to: 

● Identify children and families who would benefit from support 

● Undertake an assessment of need 

● Provide services to address those needs 

● Review progress to ensure that positive change has happened 

If an early help assessment is appropriate, staff may be required to support other agencies and professionals in an early help assessment, in some cases acting as the lead practitioner. 

The DSL will keep the case under review and the school will consider a referral to local authority children’s social care if the situation does not seem to be improving. 

Children who are most at risk are those who: 

● are disabled and have specific additional needs. 
● have special educational needs. 
● are a young carer. 
● are privately fostered. 
● have returned home to their family from care. 
● are showing signs of engaging in antisocial or criminal behaviour. 
● are in a family circumstance presenting challenges for the child, such as substance abuse, adult mental health, and domestic violence. 
● have a parent / carer in custody or is affected by parents offending. 

● are showing early signs of abuse and/or neglect and/or exploitation. 
● are showing signs of displaying behaviour or views that are considered to be extreme. 
● are misusing drugs or alcohol themselves. 
● are not attending school or are at risk of exclusion from school. 
● have experienced multiple suspensions or have been permanently excluded from school 

● frequently go missing/goes missing from care, from home or education. 
● are at risk of modern slavery, trafficking, exploitation, radicalised. 
5.3 Concerns about a child
If you have a concern about a child - this may be for example marks or bruises noticed on a child, burns, unusual behaviour such as clinging, weeping, attention seeking or a child telling you things that give you concern - this is what you should do:


Write down, with the date and time, (including the year), what you have noticed or are concerned about (this should also be logged on CPOMS).  

· You must try to use the exact words spoken by the child if you are recording conversations. 

·  You must not 'lead' a child. Do not ask questions or 'put words into the child's mouth'.  Sign the record, print your name and give your designation.  

· Pass on information immediately to the DSL so that the concern can be discussed and appropriate decisions taken as to what to do.

It is the right of all adults to directly report a safeguarding concern to social care and/or the police directly.  Staff members must tell the DSL as soon as possible that they have done so. Aside from these people, do not disclose the information to anyone else unless told to do so by a relevant authority involved in the safeguarding process 

Bear in mind that some children may: 

● not feel ready, or know how to tell someone that they are being abused, exploited or neglected 
● not recognise their experiences as harmful 
● feel embarrassed, humiliated or threatened (this could be due to their vulnerability, disability, sexual orientation and/or language barriers)
None of this should stop you from having a ‘professional curiosity’ and speaking to the DSL if you have concerns about a child. 

Any information about Child Protection, written or verbal, should be treated with total confidentiality.   The Safeguarding Team recognise it can be upsetting when we are unable to share information with staff, with regard to the families and children in their care.  The following information outlines the legislation that is followed about.  

The seven golden rules to sharing information are based on the principle that the information shared is necessary for the purpose for which it is being shared, is shared only with those individuals who need to have it, is accurate and up- to-date, is shared in a timely fashion, and is shared securely.  Staff are advised to:

· Remember that the Data Protection Act provides a framework to ensure that personal information about living persons is shared appropriately. 

· Be open and honest with the person about why, what, how and with whom information will, or could be shared, and seek their agreement, unless it is unsafe or inappropriate to do so. 

· Seek advice if you are in any doubt, without disclosing the identity of the person where possible. 

· Share with consent where appropriate and, where possible, respect the wishes of those who do not consent (this can be overridden in the public interest). 

· Base your information sharing decisions on considerations of the safety and well-being of the person and others who may be affected by their actions. 

· Necessary, proportionate, relevant, accurate, timely and secure.
· Keep a record of your decision and the reasons for it – whether it is to share information or not. If you decide to share, then record what you have shared, with whom and for what purpose.
5.4 Disclosures
If a child discloses to you, the dialogue must be written down as accurately as possible, straight away, and dated with the time, day, month and year.

· Listen, and take the child seriously. 

· Allow them time to talk freely and do not ask leading questions 

· Stay calm and do not show that you are shocked or upset 

· Tell the child they have done the right thing in telling you. Do not tell them they should have told you sooner 
· Explain what will happen next and that you will have to pass this information on. Do not promise to keep it a secret 

All staff must be aware that the well-being and safety of a child are our first concerns, and a child in distress should be comforted (as is our usual practice.) It is not appropriate however to mislead a child in the effort to provide comfort, nor to tell the child that everything will be alright because it may not be.

Disclosures can be difficult and upsetting for staff to handle.  Staff should share their feelings / worries with the DSL.

5.5 Response to concerns or disclosures and referring to Social care 
We must be guided by our legal obligations under the Children Act when making decisions about the level of response.  Knowledge of the family should also be taken into account.

Where a pupil is at risk or is suffering significant harm the school follows the South Yorkshire Child Protection Procedures (section 5.0).   The DSL or deputy DSL will ring the duty social worker at the Sheffield Safeguarding Hub for advice where necessary (Tel: 0114 2734855).  The DSL will follow guidance and advice given by the duty social worker.   The DSL or deputy DSL will be responsible for completing a referral to Multi-Agency Complex Case Panel (MACCP) and attending a Strategy Meeting upon the request of Social Care.

When calling, the DSL must have the child's DOB and address - all details will be on the child's card in the school office.

Where there is the possibility that tier two support may be needed for a child or family, we follow the ‘working together for children and families in Sheffield’s threshold guidance, completing an Early Help Assessment Part 1 form with the family and referring them to the appropriate agency for support.   
If a child already has a Child Protection plan a social worker already involved with the family, and school should have contact through core group meetings and case conferences.  It is appropriate to ring a known social worker if a new concern arises.

If the DSL is out of school, concerns that may arise must be taken to the Deputy DSL, who will respond according to the above procedures.  If they too are out of school staff should use the line management.

It is important to note that any staff member can refer their concerns to children’s social care directly.

Referring to children’s Social Care 
Where welfare and safeguarding concerns are identified e.g. as a child having an injury or has made a disclosure of sexual abuse, this is a child protection concern and safeguarding procedures must be followed. Any concerns about the welfare and safety of a child, should be reported to the DSL/DSD as soon as possible. The DSL/DSD will act upon the information received. It should be noted that anyone can make a referral into social care. 

When there are concerns for a child, and if the school is aware that the case is open to the Multi-Agency Team, they should discuss whether to request escalation to Children’s Social Care. If the child does not at that time have a lead professional or allocated social worker then the appropriate numbers to contact can be found in the safeguarding file. 

We will ensure we have spoken to the family about our concerns and proposed actions unless to do so would place the child at significant risk (imminent danger because of a disclosure made); the decision not to inform parents/carers should be justified and the details recorded. If a child makes a disclosure or presents with an injury of concern, it is imperative that advice is sought immediately prior to the child returning home and as soon as the school becomes aware of this. 

Essential information for making a referral includes: 

● Full names and dates of birth for the child and other members of the family 

● Address and daytime phone numbers for the parents/ carers, including mobile 

● Whereabouts of the child (and siblings) 

Details of the concern – description of injuries/circumstances which are causing concern, details of any explanation or comment from the child or carer. 

● Detailed information to support the belief that abuse has occurred. 

● Any background/ contextual information 

● The details of the person making the referral 

● Special needs of the child, including need for an accredited interpreter etc. 

● A clear indication of the family's knowledge of the referral and whether they have consented to the sharing of confidential information 

Other information that may be essential: 

● Previous addresses and addresses of wider family members 

● Schools and nurseries attended by the child and others in the household 

● Name, address & phone number of GP/Midwife/Health Visitor/School Nurse 

● Hospital ward/consultant/Named nurse and dates of admission/discharge 

● Details of other children who may be in contact with the alleged abuser 

● Details of other practitioners involved with the family 

● Child's legal status and anyone not already mentioned who has parental responsibility 

● History of previous concerns and any previous CAF or Initial Assessments completed 

Any other known information that is likely to impact on the undertaking of an assessment or Section 47 Enquiry must be shared at the time of the referral.
The local authority will make a decision within one working day of a referral about what course of action to take and will let the person who made the referral know the outcome. The DSL or person who made the referral must follow up with the local authority if this information is not made available, and ensure outcomes are properly recorded. If the child’s situation does not seem to be improving after the referral, the DSL or person who made the referral must follow local escalation procedures to ensure their concerns have been addressed and that the child’s situation improves. 

Records CPOMS (Child Protection Online Management System): 
Pipworth Community Primary School uses CPOMS to record safeguarding concerns. This is an online tool that can only be accessed through username and password. The DSL, DSD and the pastoral team have full access to CPOMS. All other staff are able to add incidents/actions. All concerns about a child will be recorded on CPOMS and records kept in accordance with the seven golden rules for sharing information and considerations with regard to the Data Protection Act 2018 and General Data Protection Regulation (GDPR). Records and documents will be stored as private and confidential records but allow access to key staff in a role to safeguard children at Pipworth.

Staff must ensure they protect their passwords and ensure the programme is logged off when not in use to ensure confidentiality. Reports on CPOMS should be accurate and follow the guidelines above. We will not destroy any child protection/welfare records including records which hold information on allegations against staff and any other person working in the school or connected to the school. 

Records must:

· Be comprehensive and factual. 
· Include dates and times to all records (the setting on CPOMS can be adjusted to reflect this) including the date and time information was obtained and the date and time of writing the record. 
· Include the nature of any concerns, what gave rise to them, any action taken and the extent and nature of any involvement by others. 
· Be a thorough record the content of any disclosure that is made and the response / actions taken to it. 
· Names of those involved in any concern should be written in full. 

If in doubt about recording requirements, staff should discuss with the DSL/DSD. Records should also include: details of how the concern was followed up and resolved; a note of any action taken, decisions reached and the outcome. 

Retention of records: Schools have an obligation to preserve records which contain information about allegations of sexual abuse for the Independent Inquiry into Child Sexual Abuse (IICSA), for the term of the inquiry (further information can be found on the IICSA website). All other records should be retained at least until the accused has reached normal pension age or for a period of 10 years from the date of the allegation if that is longer. 

Record transfer: Where children leave the school, the designated safeguarding lead will ensure their child protection file is transferred to the new school as soon as possible, and within 5 days for an in-year transfer or within the first 5 days of the start of a new term to allow the new school or college to have support in place for when the child arrives. The designated safeguarding lead will ensure secure transit, and confirmation of receipt should be obtained. For schools, this should be transferred separately from the main pupil file. 

DPA and UK GDPR: do not prevent the sharing of information for the purposes of keeping children safe and promoting their welfare. If in any doubt about sharing information, staff should speak to the designated safeguarding lead or a deputy. Fears about sharing information must not be allowed to stand in the way of the need to safeguard and promote the welfare of children. 

If staff need to share ‘special category personal data’, the DPA 2018 contains ‘safeguarding of children and individuals at risk’ as a processing condition that allows practitioners to share information without consent if: it is not possible to gain consent; it cannot be reasonably expected that a practitioner gains consent; or if to gain consent would place a child at risk

1. Specific contextual safeguarding issues

6.1 Neglect 

Neglect is the most common form of child maltreatment in England.  Nationally 2013-14, 42% of all child Protection Plans were in response to neglect.  Although in Sheffield Emotional Abuse was the highest category, neglect was the second at 28.5% in the same year.

Following audits on neglect in 2014, Sheffield identified that ‘drift and delay’ featured in a third of long term cases and this derived from inadequate assessment, poor parental engagement, lack of professional challenge and limited understanding by professionals of the cumulative impact of neglect. 

Sheffield Neglect Strategy aims to improve awareness and understanding of neglect, build a common understanding of neglect, improved recognition, assessment and intervention for children and young people, and to ensure effectiveness of service provision.

What is neglect?

Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in the serious impairment of the child’s health or development.   Neglect may occur during pregnancy as a result of maternal substance abuse.  Once a child is born, neglect may involve a parent or carer failing to:

· Provide adequate food, clothing and shelter (including exclusion from home or abandonment)

· Protect a child from physical and emotional harm or danger

· Ensure adequate supervision (including the use of inadequate care-givers)

· Ensure access to appropriate medical care/treatment

It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs.

There are differences in how parents/carers choose to raise their children – culture, religion, family traditions, parental experiences.   However, failure to recognise and respond to a child’s needs may constitute neglect.  It may or may not be deliberate – it is the impact on the child of the parents action/inaction that is important.

Forms of neglect

Children can experience different forms of neglect:

· Emotional neglect

· Abandonment

· Medical neglect

· Nutritional neglect

· Educational neglect

· Physical neglect

· Failure to provide supervision and guidance 

Factors that increase the likelihood of neglect

Although not an exhaustive list, these include:

· Parental capacity

· Parental mental ill health

· Domestic abuse

· Alcohol and substance misuse

· Poverty

· Social isolation

· Disability

· Parental history of neglectful parenting

Applying a Multi-Agency approach, the Pastoral Support Team will use the Threshold of Needs Guidance to ensure that children at Pipworth Community Primary School are monitored and supported effectively to prevent neglect.  
What to do if you have concerns about a child experiencing neglect 
Ensure that any indicators of neglect are logged on CPOMS.  Discuss your concerns with the DSL/DDSL.  The DSL/DDSL will take appropriate action which may be to meet with families to identify support for the family and/or liaise with Social Care for more advice.   
6.2 Domestic Violence and Abuse
The cross-government definition of domestic violence and abuse is: 
’Any incident or pattern of incidents of controlling, coercive, threatening behaviour, violence or abuse between those aged 16 or over who are or have intimate partners or family members regardless of gender or sexuality. This definition includes ‘honour’ based violence and forced marriage.    

Domestic abuse can encompass, but is not limited to: 
Psychological, Physical, sexual, Emotional and Financial which can impact on children through seeing, hearing or experiencing the effects of domestic abuse and/or experiencing it through their own intimate relationships. 
Children can be victims of domestic abuse- Children can witness and be adversely affected by domestic abuse in the context of their home life where domestic abuse occurs between family members. A child does not have to witness Domestic Violence to be adversely affected by it as living in a home where abuse is heard can create an environment which is toxic. Exposure to domestic abuse and/or violence can have a serious, long lasting emotional and psychological impact on children. All of which can have a detrimental and long-term impact on their health, wellbeing, development, and ability to learn.  
Domestic abuse affecting young people can also occur within their personal relationships (teenage relationship abuse) as well as in the context of their home life.   
Indicators of Domestic Abuse: 
· ‘Controlling’ behaviour - making a person subordinate and/or dependent by isolating them from support, exploiting them for personal gain, depriving them of independence, resistance and escape and regulating their everyday behaviour  
·  ‘Coercive’ behaviour - assault, threats, humiliation and intimidation or other abuse that is used to harm, punish, or frighten their victim  
· Psychological, physical, sexual, financial and emotional forms of abuse; stalking and harassment.  
If you have a concern about a child living with Domestic Violence or Abuse, talk the DSL / DDSLs immediately.

· Operation Encompass
Operation Encompass is a national initiative which enhances communication between the police and schools where a child is at risk from domestic abuse. Operation Encompass is a process used to inform schools when the police have attended an incident of domestic abuse, when domestic abuse incidents have occurred in the homes of their pupils since the previous school day.  

The purpose of the information sharing is to ensure schools have more information to support the safeguarding of children (refer to appendix for flow chart on the notification process). By knowing that the child has had this experience the school is in a better position to understand and be supportive of the child's needs and possible behaviours.  Staff need to be aware the when children witness ill treatment of others they are themselves victims and need to be supported accordingly.  

The Safeguarding at Pipworth Community School are working with South Yorkshire police to support Operation Encompass which will complement existing safeguarding procedures.  All communications are logged on CPOMS and kept confidentially.  The Operation Encompass will be assessed by the Safeguarding Team and decision made as to whether it is appropriate to discuss it with the family, or Social Care, to ensure appropriate support is in place.  

6.3 Child Criminal Exploitation, Serious Violence and County Lines 

Child criminal exploitation is a form of abuse where a child is coerced, manipulated or deceived into taking part in criminal activity. It’s often linked with serious violence, such as knife or gun crime. The exploitation could be:

· In exchange for something the child needs or wants (like money)

· For the financial gain of the perpetrator(s)

· Through violence or the threat of violence, to children or their families

Criminal exploitation often also involves physical and sexual abuse, and victims can be sexually exploited too. While the activity might seem consensual, it’s important to remember these children are still victims. 

Some forms of child criminal exploitation include:

· Transporting drugs through ‘county lines’ (see below)
· Working in cannabis factories

· Shoplifting or pickpocketing

· Vehicle crime, such as theft of – or from – vehicles

· Committing serious violence or threatening it towards others

· Money laundering

Children in primary school are not safe from exploitation – gangs could use older siblings to begin targeting them. Gangs will sometimes target younger children for exploitation, as they are less likely to be suspected by the police and other adults. 

The indicators might be different for girls who are criminally exploited, and they might have different experiences to boys. But remember – girls can be victims too, so if something does not seem right with any pupil, act on it.    Children may not feel ready or know how to tell you that they’re being exploited – or they may not recognise their experiences as harmful. 

Pipworth Community Primary School is located in a community that has experienced long term unemployment and deprivation.  It has a reputation for criminal activity and as a result makes every pupil at Pipworth vulnerable to exploitation.  Staff recognise that it is a priority that we work together to empower every pupil with education and skills to enable them to be successful in life and eliminate the risk of criminal exploitation, gang activity and sexual exploitation.

Support

The Pastoral Support Team (PST) (refer to the Pastoral Support Booklet) is at the heart of the school community supporting families, pupils and staff to promote emotional health and well-being.  The PST is compiled of the Designated Safeguarding Lead, Learning Mentors, Senior Leaders and SENCOs.  In addition to this, the school buys in a CAMHS worker (one day per week) who works with teachers, families, individual pupils, the PST and SENCOs to assess, support and signpost pupils  and families to promote a pupil’s positive emotional well-being and mental health.

The school works closely with a number of agencies to support families and pupils when risk factors are identified; these include MAST, Social Care, Community Youth Team, CAMHS, health services and many more.   The PCSOs have a supportive role at Pipworth and regularly attend school to talk to staff, individual pupils and classes about current issues.  

Some potential indicators of county lines involvement and exploitation: 

· Persistently going missing from school or home and / or being found out-of-area
· Unexplained acquisition of money, clothes, or mobile phones 
· Excessive receipt of texts / phone calls and/or having multiple handsets 

· Relationships with controlling / older individuals or groups

· Leaving home / care without explanation 

· Suspicion of physical assault / unexplained injuries 

· Parental concerns 

· Carrying weapons 

· Significant decline in school results / performance 

· Gang association or isolation from peers or social networks 

· Self-harm or significant changes in emotional well-being.

· Changes in friendships, or spending time with older individuals or groups

· Signs of assault or unexplained injuries, and refusing to get medical help

· Using new slang words

· Associating with other children involved in exploitation

· Being isolated or withdrawn

· Becoming aggressive, angry or violent

If you are concerned about a child or vulnerable person who may be at risk of CCE, including county lines exploitation County Line and CCE
Staff should immediately make a written record and inform the Safeguarding Team 

The Safeguarding team will gather information, in accordance with the school’s Safeguarding and Child Protection Policies and share this information with local authority social services. 

If the Safeguarding Team believes a person is in immediate risk of harm, they will contact the police. 

The designated safeguarding lead has the responsibility for linking in with the local authority’s social services.

6.4 Cyber-bullying & sexting (sharing of nude images) (Refer to the Online Safety and Social Media policy)
This happens ‘online’ through information technology with a widespread audience & devices to communicate through. This form of bullying can occur at any time in or outside of school or college but should be assessed by staff if it involves a student.  

Through online / home learning, many pupils have increased their time accessing the internet. In addition to the year group learning goals, staff include ‘online safety’ across the curriculum to ensure that pupils understand the importance of keeping themselves safe. 

Online safety
Children should be encouraged to use the internet as much as is possible, but at all times in a safe way. Pupils must never be left unattended whilst online and teachers should ensure that this does not happen. Within the school day the Senior Leadership team are responsible for ensuring that access to computing equipment is as safe and secure as reasonably possible. 

· All devices have up to date anti-virus protection. 

· All students and staff will be made aware that their internet usage is filtered to prevent access to known sites of inappropriate materials.   

· The DSL and Headteacher will monitor online usage regularly using the fire wall filter, any concerns identified will be acted on accordingly.   

· Following the introduction on Google Classrooms as a learning platform, all pupils have their own passwords for school based work, however there maybe occasions where a year group login maybe used (EYFS through to Y3) for group activities or generic tasks.  

All children have annual e-safety talks.  Children in year groups 3 to 6 have e-safety workshops annually.  If teachers know of misuse, either by a teacher or child the issue should be reported to the Headteacher without delay. 

The Headteacher has overall responsibility for online safety.   

The Online safety coordinator in school is Maria Jackson-Brown, who is supported by John Kelly, in his role as Computing curriculum leader and Online safety curriculum lead.

 

Any communication between pupils and staff is through the use of school regulated e-mail accounts which are monitored.  School also run an Instagram account and Facebook page which are regulated by school staff. 

 

Staff and pupils need to read, understand and agree with the Information Systems Code of Conduct (AUP). We expect staff to conduct themselves professionally and have a responsibility to keep data safe and secure.

6.5 Child on child abuse sexual violence and sexual harassment 
Sexual violence and sexual harassment can occur between two or more children of any age and sex, from primary through to secondary stage and into college. It can occur also through a group of children sexually assaulting or sexually harassing a single child or group of children. Sexual violence and sexual harassment exist on a continuum and may overlap; they can occur online and face-to-face (both physically and verbally) and are never acceptable.  Government guidelines state that a ‘child’ is anyone under the age of 18 years.
At Pipworth Community Primary School we:  

· Hold a zero-tolerance approach to sexual violence and sexual harassment, recognising that it is never acceptable, and it will not be tolerated. It will never be passed off as “banter”, “just having a laugh”, “a part of growing up” or “boys being boys”.  We promote a culture that never normalises abuse and ensure children are supported to come forward and report it.

· Recognise, acknowledge, and understand the scale of harassment and abuse and that even if there are no reports it does not mean it is not happening, it may be the case that it is just not being reported.

· Challenge physical behaviour such as grabbing bottoms, breasts and genitalia, pulling down trousers, flicking bras and lifting up skirts. We never dismiss or tolerate such behaviours.
All staff should hold a view ‘it could happen here’ and be aware of safeguarding issues from child on child sexual violence and harassment.  Incidents related to sexual violence will be referred directly to Social Care and the police. 

Sexual violence and harassment can: 

( Be motivated by perceived differences e.g. on grounds of race, religion, gender, sexual orientation, disability or other differences 

( Result in significant, long lasting and traumatic isolation, intimidation or violence to the victim; vulnerable adults are at particular risk of harm 

Recognising child on child sexual violence and harassment: 

An assessment of an incident between peers should be completed and consider: 

( Chronological and developmental ages of everyone involved 

( Difference in their power or authority in relation to age, race, gender, physical, emotional or intellectual vulnerability 

( All alleged physical and verbal aspects of the behaviour and incident 

( Whether the behaviour involved inappropriate sexual knowledge or motivation 

( What was the degree of physical aggression, intimidation, threatening behaviour or bribery? 

( The effect on the victim 

( Any attempts to ensure the behaviour and incident is kept a secret 

( The child or young person’s motivation or reason for the behaviour, if they admit that it occurred 

( Whether this was a one-off incident, or longer in duration

6.6 Harmful sexual behaviour (HSB) (refer to Child on child sexual violence and sexual harassment policy) 
‘Consent’ is defined as having freedom and capacity to choose to engage in sexual activity. Consent may be given to one sort of activity but not to another, and can be withdrawn at any time during sexual activity and each time activity occurs. A person only consents to sexual activity if they agree by choice to that activity and has the freedom and capacity to make that choice. Children under the age of 13 can never consent to any sexual activity. The age of consent is 16.

· HSB can occur online and/or face-to-face and can also occur simultaneously. 
· HSB is developmentally inappropriate sexual behaviour displayed by children and young people which is harmful or abusive. 
· Sexual behaviour between children can be considered harmful if one of the children is much older, particularly if there is more than two years’ difference or if one of the children is pre-pubescent and the other is not. However, a younger child can abuse an older child, particularly if they have power over them, for example, if the older child is disabled or smaller in stature. 
Addressing inappropriate behaviour can be an important intervention that helps prevent problematic, abusive and/or violent behaviour in the future. 
· Children displaying HSB have often experienced their own abuse and trauma. It is important that they are offered appropriate support. 
· Child-on-child sexual abuse is a form of HSB where sexual abuse takes place between children of a similar age or stage of development. 
· Child-on-child sexual abuse is a form of HSB that takes place between children of any age or stage of development. 
To help staff identify HSB we use the Hackett Continuum. Problematic sexual behaviour (PSB) is developmentally inappropriate or socially unexpected sexualised behaviour which doesn’t have an overt element of victimisation or abuse. 

Sexual violence - when referring to sexual violence it is in the context of child on child sexual violence and sexual offences under the Sexual Offences Act 2003 are categorised as below:

Sexual harassment -sexual harassment refers to ‘unwanted conduct of a sexual nature’ that can occur online and offline.  Sexual harassment is likely to: violate a child’s dignity, and/or make them feel intimidated, degraded or humiliated and/or create a hostile, offensive or sexualised environment.
Sexual harassment can include: 

• Sexual comments, such as: telling sexual stories, making lewd comments, making sexual remarks about clothes and appearance and calling someone sexualised names 

• Sexual “jokes” or taunting 

• Physical behaviour, such as: deliberately brushing against someone, interfering with someone’s clothes. Schools and colleges should be considering when any of this crosses a line into sexual violence – it is important to talk to and consider the experience of the victim. 

• Displaying pictures, photos or drawings of a sexual nature 

• Upskirting (this is a criminal offence138), and 

• Online sexual harassment.  This may be standalone, or part of a wider pattern of sexual harassment and/or sexual violence139. It may include: 

· consensual and non-consensual sharing of nude and semi-nude images and/or videos.  Taking and sharing nude photographs of those aged under 18 is a criminal offence. 
· sharing of unwanted explicit content 
· sexualised online bullying 
· unwanted sexual comments and messages, including, on social media 
· sexual exploitation; coercion and threats, and 
· coercing others into sharing images of themselves or performing acts they’re not comfortable with online.

The Pastoral Support Team are responsible for passing on relevant information to staff.   Staff will respond to any disclosure of sexual violence or sexual harassment following the guidelines set out in the child protection procedures. 

It is essential that victims are reassured that they are being taken seriously and that they will 

The Designated Safeguarding Lead (or a deputy) will consider the following: 

• Parents or carers should be informed (unless this would put the victim at greater risk) 

• If a child is at risk of harm, is in immediate danger or has been harmed a referral should be made to children’s social care 

• Rape, assault by penetration and sexual assaults are crimes and therefore reports should be passed to the police. 

The DSL will consider the following factors when managing an incident of child on child abuse:

· Anonymity 

· Risk Assessment  (of the victim, the alleged perpetrator and the other children) 

· Response to concerns or disclosures 
· Options to manage the report (manage internally, Early help, referrals to social care and the police)

· Supporting the victim and the perpetrator and families

6.7 Child Sexual Exploitation
 “The sexual exploitation of children and young people under 18 involves situations, contexts and relationships where young people (or a third person or persons) receive ‘something’ (e.g. food, accommodation, drugs, alcohol, cigarettes, affection, gifts, money) as a result of performing, and/or others performing on them, sexual activities.
Child sexual exploitation can occur through use of technology without the child’s immediate recognition, for example the persuasion to post sexual images on the internet/mobile phones with no immediate payment or gain.  In all cases those exploiting the child/young person have power over them by virtue of their age, gender, intellect, physical strength and/or economic or other resources.”

The National Working Group for Sexually Exploited Children & Young People, 2008 
Vulnerabilities:

ALL children and young people, including those from supportive families can be vulnerable to sexual exploitation. However, some children and young people are known to be at greater risk. For example, those that:
· Have a chaotic home/family life

· Have a history of abuse (including familial child sexual abuse, risk of forced marriage, risk of ‘honour’-based violence, physical and emotional abuse and neglect)
· Have experienced loss/bereavement

· Are associated with gangs through relatives/peers, or are living in a gang neighbourhood

· Have friendships with children/young people who are being sexually exploited

· Have learning difficulties

· Live in residential care, or hostel/bed & breakfast accommodation

· Have low self-esteem/confidence

· Are Young Carers (i.e. have caring responsibilities for parents/family members with mental or physical health problems, or who are misusing substances)

Warning signs:

Children and young people who are being sexually exploited may be:

· Going missing from home or care

· Absent from school 

· Increasing their use of social media, dating sites, image sharing apps etc.

· Involved in risky online relationships including new contacts with people out of city

· Sharing inappropriate/indecent online images with peers, or with people only met online

· Becoming isolated/estranged from family and friends

· Meeting people befriended online

· Involved in offending behaviour

· Misusing drugs/alcohol 

· Experiencing sexual cyber-bullying

· Changing their physical appearance

· Experiencing repeated sexually transmitted infections, pregnancy and terminations

· In poor mental health and/or self-harming, having thoughts of, or attempting, suicide  

· Receiving money & gifts from unknown sources

Any member of staff who suspects or receives information that a child or young person may be involved in sexual exploitation (including suspicion that they are being groomed online), should refer their concerns to their Designated Safeguarding Lead or Deputy, who will refer the matter to Children’s Social Care.

6.8 So-called honour based abuse (HBA) and Forced Marriage
So-called ‘honour’-based abuse (HBA) encompasses incidents or crimes which have been committed to protect or defend the honour of the family and/or the community, including female genital mutilation (FGM), forced marriage, and practices such as breast ironing.   

All forms of HBA are abuse (regardless of the motivation) and concerns should be responded to in line with the section 5 of this policy. Staff will report any concerns about HBA to the DSL. 
Forced marriages 

Any person may be forced into marriage – this includes people of all ages, genders, ethnicities and religions. A forced marriage is where one or both people do not or cannot consent to the marriage and pressure or abuse is used to force them into the marriage. It is also when anything is done to make someone marry before they turn 18, even if there is no pressure or abuse. Forced marriage is illegal in the UK. It is a form of domestic abuse and a serious abuse of human rights.

If a forced marriage is suspect then alert the DSL who will contact Social Care for advise and support.  This maybe referred to the Forced Marriage Unit.
6.9 Female Genital Mutilation (FGM)

Whilst all staff will speak to the DSL with regard to any concerns about female genital mutilation (FGM), there is a specific legal duty on teachers.  

If a teacher, in the course of their work in the profession, discovers that an act of FGM appears to have been carried out on a girl under the age of 18, the teacher must report this to the police.  Female Genital Mutilation (FGM) comprises all procedures involving partial or total removal of the external female genitalia or other injury to the female genital organs.   FGM is illegal in the UK and mandatory reporting to the Police will commence in October 2015. 

FGM is classified as a form of child abuse for girls under 18 years old, with long-lasting harmful consequences. 

Girls who are threatened with, or who have undergone FGM may withdraw from education, restricting their educational and personal development.   They may feel unable to go against the wishes of their parents and consequently may suffer emotionally as well as physically. 

Indicators:

Staff may become aware of a student because:

· She appears anxious, depressed and withdrawn 

· Her educational performance, aspirations or motivation may decline

· She absents herself from lessons, possibly spending prolonged periods in the bathroom 

· Her friends report their concerns

Girls may be most at risk during the summer holiday, so staff may wish to pay particular attention in the summer term, and when girls return to school or college in the autumn.

Education settings can create an ‘open’ and supportive environment by:

· Circulating and displaying materials about FGM 

· Making a private telephone available for students to seek advice discreetly

· Raising mandatory reporting duty & awareness of FGM among all staff, e.g. training, briefing sessions, guidance, etc.

· Ensuring that the safeguarding team is fully aware of the issues around FGM 

· Introducing FGM into the school curriculum within relevant classes, such as PSHE, Sex and Relationship Education (SRE), Science and Citizenship. 

Actions:

· Talk about FGM professionally & sensitively 

· Explain that FGM is illegal in the UK and that they will be protected by the law 

· If you are concerned that a student is at immediate risk of, or has undergone FGM, you must inform your Designated Safeguarding Lead or Deputy (DSL/D) immediately 
The DSL/D must:

· Make an immediate referral into Children’s Social Care for further investigation alongside the Police and health services

· Talk to the student about why they have made a referral (particularly if against their wishes) 

Staff should not:

· Examine a student (unless part of their normal personal care, e.g. nappy-changing, disability care etc.)

· Treat such concerns as a ‘domestic’ issue

· Ignore what the student has told them or dismiss the need for immediate protection 

· Decide that it is not their responsibility to follow up the allegation 

· Discuss their concerns with the student’s family or community, in advance of any enquiries by the police, adult or children’s social care
Agencies will always work with parents & wider family on a voluntary basis to prevent the abuse, including community leaders & organisations.  In all situations the girl should be offered counselling and medical help, and assess other related females who may be at risk.

6.10 Radicalisation and Extremism (refer to the Radicalisation and Extremism Policy)
Radicalisation and Extremism refers to the process by which a person comes to support terrorism and extremism. These ideas can include violent far right views, animal rights activism, & religious fundamentalism. They may also be about opposition to fundamental values, including democracy, the rule of law, individual liberty and mutual respect and tolerance of different faiths and beliefs. Protecting students from the risk of radicalisation is similar to protecting them from harm and abuse. 

‘Prevent’ duty: 
From 1 July 2015 all schools must have “due regard’ to the need to prevent people from being drawn into terrorism. The ‘Prevent’ duty does not stop students from debating controversial issues, or require staff to carry out unnecessary intrusion into family life.  Staff should always be alert to changes in student’s behaviour which could indicate that they may be in need of help or protection. 

Factors that make a student vulnerable include: 

· Pressure from peers, other people or the internet 

· Crime against them or their involvement in crime 

· Anti-social behaviour and bullying

· Family tensions 

· Race or hate crime 

· Lack of self-esteem or identity 

· Personal or political grievances

Schools should support students and staff by:

· Discussing & challenging these ideas with students through the curriculum, debates, etc.  

· Ensure staff are aware of & use procedures for protecting & assessing students at risk

· Build on local partnerships, policies & procedures of the Sheffield Safeguarding Children Board

· Ensuring that the Designated Safeguarding Lead & Deputy (DSL/D) undertake ‘Prevent’ training (mandatory for DSL/D’s)

· Ensuring the DSL/D provides briefings, awareness, advice and support to staff 

· Ensure that students are safe from terrorist and extremist material when accessing the internet in their education setting 

Staff and volunteers in all agencies must make a referral to Children’s Social Care if they believe or suspect that a child is suffering or likely to suffer Significant Harm, including possible exposure to radicalisation and extremist views.

If a student might be at risk:

· You should inform your DSD/L immediately 

· If the concern appears to be serious and/or immediate, the DSL/D will refer this immediately to Children’s Social Care 

· If necessary, Children’s Social Care & the Police will hold a ‘Strategy Meeting’ to discuss the concerns & involve other services as required.

6.11 Modern Day Slavery 

Child modern slavery is child abuse. It can involve:

· Child sexual exploitation, which could be in person or through technology

· Child criminal exploitation or forced criminality, such as cannabis cultivation, street crime (e.g. pickpocketing, begging and bag theft), and moving drugs (i.e. county lines)

· Forced labour, such as begging or manual labour. Note: not all work by a child is exploitative – exploitative labour is dangerous and harmful, or interferes with a child’s education

· Domestic servitude, such as cleaning or cooking

It can also involve child trafficking, which is the recruitment, movement, harbouring or receipt of children for the purpose of exploitation. Children can be trafficked across borders, or within the same country – such as from one part of the UK to another.

Modern slavery doesn’t always have to include child trafficking – for example, a child can be a victim of domestic servitude in their own family home.

Children who are particularly vulnerable to modern slavery might be:

· Unaccompanied (children who have been separated from their parents/a family)

· Internally displaced (children who have been forced to leave their home but have not crossed an international border – for example, due to a human rights violation, conflict or natural disaster)

· Accompanied by an adult who isn’t their relative or legal guardian 

· Orphaned or in the care system 

· Excluded from education

· From a displaced or disadvantaged family

What signs should I look out for in a child?

· Seeming fearful, anxious or intimidated

· Behaving in a way that isn’t typical of other children their age

· Having no friends of their own age

· Physical injuries

· Substance misuse

· Pregnancy and sexually transmitted infections

· Inappropriate sexual behaviour

· Going missing or missing school

· Having to do excessive housework or chores, with no time for playing

Child victims might find it hard to disclose and are often reluctant to give information. They might talk about their experience in an inconsistent way or with obvious errors. It’s important that you’re familiar with child-specific indicators so you can identify victims who do not self-identity as victims themselves.

If you’re concerned about a child, speak to our designated safeguarding lead (DSL) or deputy, and make a written record of your concerns. This may result in a referral to the National Referral Mechanism, a framework for identifying victims of human trafficking, and making sure they get the protection and support they need.
7. Creating a safe environment 
7.1 The Design of the Curriculum
The curriculum deals with safeguarding in two ways. Firstly, the curriculum, in subjects such as Personal, Social and Health Education discusses relevant issues with the children. Topics include such themes as Drugs, Sex, Relationships and Health Education and Stranger Danger. Children are encouraged to explore and discuss these issues. 

 

Secondly, the curriculum is designed so that safety issues within the subject are discussed and safe practices taught, such as using equipment properly in PE, Scientific and technological understanding, Understanding physical development, health and wellbeing.  At all times there has to be appropriate staffing levels and when the pupils are taken out of school appropriate and agreed pupil/adult ratios are maintained. The lead adult always assesses visits as to the level of risk and all trips are finally authorised by the Headteacher.

 

Visiting speakers, with correct clearance are always welcome into school so that can give specialist knowledge to the children. This includes police officers, trainers on drugs awareness, internet safety, fire officers, who help the children to make safe choices outside of school in their everyday lives.

7.2 Positive mental health and well-being  (refer to the Positive Mental Health and Well-Being Policy)

The school aims to promote positive mental health and wellbeing for every member of staff, every child and family members.  By developing and implementing practical, relevant and effective health policies and procedures we can create a safe and stable environment affected both directly and indirectly by mental ill health.   
The Pastoral Support Team endeavour to work with all appropriate agencies (NHS, LA and police), including the school based clinical psychologist, to support pupils and families experiencing poor mental health and wellbeing.   As a Trauma Informed School key staff are empowered and enabled to be able to respond effectively to mild to moderate mental health problems.
If there are concerns about a pupil or family, this should be referred to the DSL/DDSL for further investigation and support. 
7.3 Equal opportunities (refer to the Equal Opportunities Policy)
The school has a policy to ensure equal opportunities.    At Pipworth we work to ensure that everyone is treated fairly. All children are given equal access to the school and its curriculum and all are considered equal in the learning partnership. When children have special needs or disabilities, we make arrangements to inform parents and design specific programmes.

 

Children with protected characteristics must be able to take a full and active part in every lesson and every measure must be taken to ensure this.  

 

The school works hard to prepare pupils for an ethnically diverse society and to promote racial equality and harmony by preventing and challenging racism.

 

Racism is tackled in both the RE and in the PSHE / Citizenship curriculum. The children take part in discussions designed to raise awareness and address prejudices. From time to time, visitors from various ethnic backgrounds work with the children, which helps promote tolerance, understanding and community cohesion. The school has an effective anti-racist policy and follows LEA guidance on this area. 

7.4 Behaviour and Support policy  (refer to the Behaviour and Support Policy)
 

Positive behaviour is essential in any community and at Pipworth we have high expectations for this. Our policy details the rewards and sanctions available to staff to promote good behaviour. These are also summarised in our school prospectus. Although the emphasis is always on the positive and school values, there are also times when children have to be disciplined in order to maintain the safety and security of all children.

7.5 Anti-Bullying Policy  (refer to the Anti-Bulling Policy)
 

The school’s definition of bullying is: “A systematic and extended victimisation of a person or group, by another or group of others.” 

 

The school’s response to this is unequivocal. 
Adults must be informed immediately and action will take place. 
Children are told that silence is the bully’s best friend. Although bullying in this school is rare the school always acts swiftly with a process of investigation, communication and action. Bullies will not be tolerated. 

 

There is a more detailed Anti-bullying Policy that is available from the school office.

 

7.6 Use of touch to support children 
During the course of a school day, there may be a host of reasons why a member of staff may have cause to physically touch a pupil. Used in context and with empathy, touch can be important in order to provide sensitive and high quality care for some of our children. At Pipworth Community Primary School, staff are able to physically guide, touch or prompt children in appropriate ways at the appropriate times.   Staff will be aware and respectful to the fact that not all children like to receive supportive touch and at these times offer verbal support only.

Touch is important and may be used routinely for any of the following reasons: 

· Day-to-day greetings - to communicate, reinforce communication, respond to another person’s own use of physical contact for communication and to make social connections 

· As part of the process of establishing the fundamentals of communication for people at early communication levels, and to direct children in educational tasks and essential skills. 

· As support or guidance, for example, during transitions between activities and during P.E. sessions 

· To support play activities. People of any age who are at early levels of development are likely to be quite tactile and physical. 

· For therapy e.g. physiotherapy, provided either by the therapist or by another member of staff carrying out a therapy programme or following therapy advice. 

· For emotional reasons: to communicate affection and warmth, to give reassurance and to communicate security and comfort. To enable the person to develop understanding of these positive emotions and the ability to communicate them. 

· As part of a staff member’s duty of care to carry out intimate care, such as washing or changing a pupil. 

· To give physical support to people who have physical difficulties. 

· To protect children from danger by physically intervening. 

· To manage challenging behaviours including the use of restraint, in adherence with recognised guidelines and policies (see Positive Handling policy). 

Use of touch to provide emotional support 

Staff who are using touch to provide emotional support are encouraged to use a sideways on hug, with the adult putting their hands on the child’s shoulders. This discourages ‘front on’ hugging. The adult’s hands on the shoulders limits the ability of the child to turn themselves into you. This can be done either standing or sitting.  
If there is a ‘front on’ hug, staff should aim to move to hold the child’s hands as quickly as possible to control the hug.  It is important that pupils do not feel rejected by staff but adults should manage the support touch in a way that reduces any risk of allegation.
We recognise that children sometimes enjoy being able to hold hands with adults around them. This is perfectly acceptable when the hand-holding is compliant. However, if the hand-holding is being used by an adult as a method of control to move children, this is considered restraint. 
We actively discourage lap-sitting. Children should be taught to seek comfort/attention through other means, for example the school hand hold or hug. If a child attempts to sit on your lap, ask them to sit or stand next to you, if it is appropriate, and offer a sideways hug from this position. 
At times, children may be in such crisis or distress that they hold you in a way not described as above (e.g. ‘front on’ hug/lap-sitting). If this should happen ensure that you have informed a senior member of staff. You may be asked to make a note of this in order to record and monitor the times the student is doing this to see whether this is a ‘controlling’ behaviour, or whether the child is displaying distressed behaviour regularly. 

7.7 Under 5s

Foundation Stage staff follow the same procedures as those set out in the Safeguarding and Child Protection policies in school.   All staff have attended basic safeguarding training and aware of who the Child Protection Officer in school is and the procedure for reporting any safe guarding concerns.

Senior staff are trained to and advanced level in Safeguarding.  Foundation Stage Coordinator Sharon Mitchell and Deputy Head / DSL Maria Jackson-Brown have both attend Under 5s safeguarding training.

Statutory guidance for Under 5s sets out the following:

· Staff must inform a manager of any illness or medicines that they are taking which may affect their capacity to care for pupils 

· As a duty of care staff are expected to support children on hot sunny days to apply sun cream when they are outside for long periods of time.  Staff must only use the sun cream provided by the child; if they do not have any then they must spend most of the session indoors. 

· Staff will follow the school’s Intimate Care Policy for children who still need support with toileting.
7.8 Safeguarding Adults

Staffs sometimes have concerns about someone who is over 18 years who is involved with a pupil at in our setting or who is a pupil themselves. The duty to safeguard applies to an adult who:

· Has needs for care and support

· Is experiencing, or at risk of, abuse or neglect

· As a result of their care and support needs, they are unable to protect themselves from either the risk of, or the experience of abuse or neglect

If a staff member is concerned about a vulnerable adult they should follow school policy and speak to the DSL or a Deputy DSL.  It is the duty of school staff to ensure the safety of everyone.  The DSL / Deputies will obtain the necessary information to make an informed referral to Adults safeguarding (tel. 0114 2736870), they will document the incident and any actions in writing and keep in the related child’s safeguarding file.

7.9 Health and Safety (refer to the Health and Safety Policy)
 

The school has a health and safety policy, which is monitored annually by the school governors. A copy of this policy is available in school.   Both the head teacher and deputy head are trained fire officers to monitor risk in the building. 
 

The LA produces documents which help us to assess risks. These are also completed regularly and the governors also carry out a health and safety inspection annually.  The Headteacher, the buildings officer and the Governors with responsibility for Health and Safety oversee these procedures. Any concerns from staff are reported to any of the above and the buildings officer carries out an initial examination, assessing what remedial action needs to take place.

 

Each term there is a fire drill that practices efficient evacuation from the buildings. The school conducts an annual Fire Risk Assessment and lock down drill.
 

There is also a critical incidents plan that details what staff and parents should do in the case of emergencies.

 

7.10 First Aid (refer to the First Aid policy)
 

In school there are always trained members of staff who volunteer to oversee first aid, with most staff trained to deliver first aid in the workplace. Within the EYFS every staff member holds a current paediatric First Aid certificate. There are a number of first aid kits situated around school.   In addition there is a defibrillator in the medical room.   
When, a child is poorly, or has suffered an accident in school or on the playground staff will consult with a First Aider and the following procedures will be followed:

Nursery/Foundation stage 2 – if completing in the classroom

· Complete all sections on the new A5 medical reporting forms which are located in each classroom, sign and ensure the accident/incident number follows on.

· Any sections that are not relevant please mark N/A.

· Give the white copy to the parent/carer at the end of the school day and ensure they sign the green copy to acknowledge they have received this.

………………………………………………………………………………………………..............

Nursery/Foundation stage 2 – when pupil arrives at the medical room

· Complete all sections on the new A5 medical reporting forms located in the medical room.

· Any sections that are not relevant please mark N/A.

· Give the pupil a sticker saying they have visited the medical room today.

· Office to give the white A5 copy (plus an A4 photocopy) to the relevant Nursery/FS2 teacher at the end of the lunchtime period to allow the teacher to monitor the child and explain the incident to the parent at the end of the school day.

· Nursery/FS2 teacher to ensure the parent/carer signs the A4 photocopy to acknowledge receipt of the above.

· Nursery/FS2 teacher to file the signed A4 sheet in the folders located in the nursery which S Mitchell will oversee.

…………………………………………………………………………………………………………

Year 1 – when pupil arrives at the medical room

· Complete all sections on the new A4 medical reporting forms which will be located in the medical room, sign and ensure the accident/incident number follows on.

· Any sections that are not relevant please mark N/A.

· Give the pupil a sticker saying they have visited the medical room today.

· Give the white copy to the relevant Y1 teacher at the end of the lunchtime period to allow the teacher to monitor the child and to explain the incident to the parent/carer and pass the white copy directly to them.

…………………………………………………………………………………………………………

Year 2 to Year 6 – when pupil arrives at the medical room

· Complete all sections on the new A4 medical reporting forms which will be located in the medical room, sign and ensure the accident/incident number follows on.

· Any sections that are not relevant please mark N/A.

· Give the white copy to the pupil together with a sticker saying they have visited the medical room today.

For all year groups –

· For head injuries a Head Note is issued 

· If there is any doubt at all a parent is contacted. 

Within the EYFS, if a child comes to school with a pre-existing injury parents are asked to complete a form detailing the nature of the injury.

A fully trained first aider will be present on trips and visits out of school.  The exception to this when pupils are attending a sports event which will have onsite first aiders.

7.11 Pupil medicines (refer to the Managing Medicines and Medical Conditions Policy)
The Pipworth policy is that members of staff will not give medicines at all.  In the case of a pupil needing medication during the day parents are welcome to come into school to administer correct dosages.  Where doctor prescribed medication is brought in by parents that has the pupil’s name clearly printed on it, it may be appropriate for the first-aider in school to supervise the child while he/she takes/administers it for themselves.  However, this should only be done with the permission of parents and if the school considers the pupil responsible enough to do so (an administration of medication form must be completed and signed by parents).  

Children with specific medical needs will have a Care Plan (these are saved on staff share in the ‘care plans’ folder) which sets out emergency contacts, signs and symptoms of their condition and appropriate action that should be taken to manage their condition.  This will be agreed and signed by parents.  Copies are given to key staff working with the child.

Children with asthma sprays in school will have an Asthma Care Plan which sets out when their spray should be administered.  A record of the time and date is kept with the spray.  Class teachers are responsible for making sure that children have their asthma spray when they are out on a school trip.

 

For matters of an intimate nature staff are informed to deal with a child with utmost sensitivity and always to seek guidance from the Headteacher or Deputy. In almost all situations the parents will be asked to come into school immediately so that they are part of the decision making process for such matters.  If it is an on-going issue then the Continence and Changing Soiled or Wet children Policy with be adhered to.   In rare circumstances the school nurse will be contacted as a matter of utmost urgency before the parent.

7.12 Staff medicines

Staff are required to lock all medicines away.  If staff have a serious condition they are requested to inform a member of the Senior Leadership Team condition in order to safe guard them and the children.  When required, a risk assessment will be carried out and care plan completed.
7.13 Site security
The school provides a secure site, which is controlled by precise premises procedures, but the site is only as secure as the people who use it. Therefore all people on the site have to adhere to the rules, which govern it. Laxity can cause potential problems to safeguarding. Therefore:

 

· Doors should be closed to prevent intrusion but to facilitate smooth exits.

· Visitors, volunteers and students must only enter through the main entrance and after signing in at the office. 

· All adults in the building are required to wear a lanyard which indicates their level of clearance:

· Blue = school staff 

· Black = school Governors 

· Green = visitors with a DBS who are allowed to move freely around the building without supervision

· Red = visitors without a DBS who are required to be escorted around the building at all times

· Parents and carers must only enter the main building (after the reception area) by arrangement with a member of staff or to attend an agreed school event.
· Children will only be allowed home with adults with parental responsibility or confirmed permission.

· Empty classrooms should have closed windows.

· Children should never be allowed to leave school alone during school hours, except with confirmed permission from parents of older children.

 

Should a child leave the school premises without permission then staff have been informed never to chase after a child, but rather to report immediately to the school office. Then parents and police will be informed of the circumstances.
7.14 Welcoming visitors
It is assumed that visitors with a professional role i.e. Family Intervention Service (FIS) staff, the School Nurse or members of the police already have relevant clearance but the office will endeavour to check this before admittance is granted and a note made of anyone entering without clearance. (See also Site Security).  All adults in the building are required to wear a lanyard (colours as previously stated).

7.15 Mobile phones, photographing, videoing and acceptable use (refer to the Online Safety and Social media Policy and the Acceptable User Agreements)
Mobile phones in school
School do not accept responsibility for mobile phones brought into school.   Pupils are expected to turn off their mobile phone and hand it in to their class teacher at the start of the school day.  All phones will be locked away until home time, when it will be then returned to the pupil.   The use of phones is not allowed during the school day.  All emergency calls and contact between pupils and family members will be made through the school office (0114 2391078).

Developments in digital technologies has created significant benefits to teaching and learning, allowing staff and pupils instant use of images that they have uploaded themselves or downloaded from the Internet. 

Pupils are taught about the potential risks associated with sharing images on the Internet that may cause harm or embarrassment to individuals in the short or long term. Pipworth Primary School will inform and educate users about these risks and their legal responsibilities and will implement policies to reduce the likelihood of the potential harm.  Any concerns about a pupil’s on online behaviour must be referred to the DSL.
· Pupils will be educated about the risks and current laws associated with the taking, sharing, use, publication and distribution of images. In particular the risks attached to publishing inappropriate images on the Internet or distributing through mobile technology.

· Images taken by staff will be taken on school equipment (not personal devices) for use on school accounts (Instagram and Facebook) and the school website.

· Digital images and videos of pupils taken to support educational aims, or promote celebration and achievements, will be selected carefully and will comply with good practice ensuring that pupils are always appropriately dressed and are not participating in activities that may bring that individual or school into disrepute.

· Pupils must not take, use, share, publish or distribute images of others without their permission.

· Permission from parents and carers is obtained before publishing onto the school website or elsewhere and staff will be aware of those pupils who publication of images may not be used.

· Parents’ consent to school taking photographs by signing a permission slip upon entry to school. School photographs that are for use outside of school are used following permission from parents and anonymous unless specific permission has been received from parents. 

· Parents are reminded not to take photographs or videos at school performances or gatherings where other pupils are present for whom the school does not have permission slips.

· Parents are not allowed to use mobile phones on school premises.

· If a member of staff requires access to their mobile phone during teaching time they must first seek permission from a member of SLT. 
Photographs with children 
Staff should hold their hands in front of their own body or ensure that they can be seen at all times in the photograph e.g. place them on shoulders. 

7.16 Monitoring and filtering (refer to the online safety policy) - working the Headteacher and school Governors, Ekte will ensure that the DfE  filtering and monitoring standards  are met as follows:
· This Internet provision will include filtering appropriate to the age and maturity of the pupils by creating Archive Directories for staff and pupils.

· Technical support will work closely with the Online Safety Officer in regards to Archive Directories staff and pupils. Creating these directories (including staff, year groups and SEN/DA) will support the monitoring of pupil’s Internet access and enable the safeguarding lead officer to receive alerts and reports for specific children or groups of children when necessary.

· The safeguarding lead has access to Ekte’s monitoring system to support the checking, tracking and investigating of monitoring in regards to Internet access by pupils and staff. This will help inform and alert school of any safeguarding issues. If users discover a website with inappropriate content, it should be reported straight to the Safeguarding Team. 

· The filtering and monitoring process will be regularly reviewed for its effectiveness.

· All staff have agreed and signed to acknowledge monitoring by ‘Iboss’, this is monitored regularly or when alerts signal potentially activity of concern. This will be carried out by the Safeguarding lead and the headteacher, who will formulate and check the reports of activity in each domain filtered by Ekte. The DSL and HT will investigate any activity of concern.

7.17 Attendance, children missing from education and elective home education   (refer to the Attendance Policy)
Excellent attendance is expected of all children, but when children are unwell parents are expected to confirm absence by telephone immediately. If there is no notification school has a policy of phoning home to ascertain each child’s whereabouts. 

School has a policy of obtaining four emergency contact numbers for each pupil on role.  In cases where this is not possible, school staff will speak to the family to establish a clear pathway for making contact in case of an emergency and when a child is absent from school.   

· On the first day of absence the school follows the procedures set out in the attendance policy.  
· If school are aware of additional needs within the family and are unable to make contact using one of the three numbers provided, then members of staff will immediately carry out a home visit.
· If there is no answer when staff visit the family home they then will contact the police /  PCSOs to make a welfare call to the family home

 

The school works closely with the Attendance and Inclusion Team whenever a child’s attendance and punctuality causes concern. Attendance rates are reported each term to the LA, annually to the government and to all parents. Positive measures are in place to encourage children to attend regularly and punctually and the school is aware of its right to take legal action against parents who do not ensure good attendance and punctuality (refer to the attendance policy). Following Local Authority guidance, holidays in school time will not be authorised except in exceptional cases as assessed by the Head teacher.

  

As defined by the Government, a child missing from education is a child of compulsory school age who is not on roll at a school, nor being educated and has been out of education for a substantial period of time.  As outlined in the statutory guidance for local authorities (2016); school’s must notify their local authority they are about to remove a pupil’s name from the school admissions register (unless this is a standard transition point).  A child’s full name, address, parental contacts and destination school must be given.  In collaboration with the local authority, schools must make reasonable enquiries to establish the whereabouts of a child before removing them from the admission register.   Schools must notify the local authority within five days of adding a pupil to the admission register.
If a pupil fails to return to school following ten days after authorised absence or twenty consecutive days without authorisation, school will inform the Sheffield CME team.  School have safeguarding duty to all pupils on the admission register and should investigate any unexplained absence.   Following this school will work jointly with the CME team to make reasonable enquiries as to the whereabouts of the child.  The CME team will inform school when a child can be removed from the admissions register.  
Elective home education 

Elective home education is a term used to describe a choice made by parents to provide education for their children aged between 5 and 16 years at home instead of sending them to full time school.  

When families elect to home educate their child/ren they must inform the school in writing of their intentions to do so.  School will inform the Home Education Team who will then request information about the curriculum that the parents intend to deliver and request a home visit.  The parents will asked to provide annual information about the curriculum being delivered.  If it is deemed that the quality of education being provided is not suitable a School Attendance Order maybe served, requiring parents to send their child to specific school.  
Child with SEND can be educated at home but require consent form the Home Education team to do so.
7.18 Special Educational Needs and Disabilities (SEND)
Many forms of SEND are invisible.  Pupils with SEND having increasing vulnerabilities because they might:

· Relay on other some, or be more innocent and trusting

· Find it harder to tell someone about their abuse

· Be less likely to understand their experiences of abuse

· Be more prone to isolation or bullying

Signs of abuse might also be missed or dismissed.  Always use professional curiosity: think ‘why’ or ‘what might be going on here?’

8. Safer recruitment and induction of staff and visitors (refer to the Safer Recruitment Policy)
All new staff, volunteers and regular visitors to the school receive a Safeguarding Induction from the DSL which includes: the school’s Safeguarding Policy and Child Protection procedures, Online safety, filtering and monitoring and Health and Safety.  
8.1 Newly appointed staff 
All staff that are appointed to work in school have a criminal records check through the Disclosure and Barring Service (DBS). This search highlights people who have a criminal record or if previous allegations have been made them. If staff are found to have a criminal record the appointment is reconsidered by the Headteacher and the Personnel committee of the Governing Body. The LA is informed directly by the Criminal Records Bureau.

 

The Headteacher sits on all appointment panels where the candidates are external applicants. The Headteacher, deputy head teachers and interviewing governors have undertaken Safer Recruitment training.   Online searches for shortlisted candidates will be carried out as part of due diligence in the recruitment process.
New staff are given a staff handbook and inducted into safeguarding practices, and the school’s behaviour policy by the DSL. Newly appointed staff are assigned a mentor for the induction period. It is the responsibility of the mentors to familiarise new staff with procedures and policy, which affect the health and safety of all at school but especially the children.  

Temporary / supply staff are given a school handbook which outlines school procedures and key information from school policies, including who the Designated Safeguarding Lead (DSL) is.

 

8.2 Volunteers (refer to the Visitors and Volunteers Policy)
Volunteers who have regular contact with pupils must also have Criminal Records Bureau clearance and are inducted into safeguarding practices. For a brief activity, such as a school visit, which does not involve the supervision or close contact of children the school may telephone for a “99” check. For extended contact with children, when children may be left alone with an adult, or when an adult visitor may be in and around the school building a full DBS search will be conducted. The office performs this. Visitors who do not yet have clearance will under no circumstance be left alone with a child or group of children.

 
The place of study for student volunteers will be expected to provide a letter of assurance that all checks have been completed before they can start their placement. 

9. Whistle blowing (refer to the Managing Allegations against staff Policy)
If members of staff ever have any concerns about people working, volunteering or person leading a session by an outside agency e.g. sports coach, they have a professional duty to inform the management accordingly. 

All allegations and concerns must be:

· Reported to the head teacher verbally as soon as possible

· A written statement will be taken 
· If it is an allegation against the Head Teacher, this should be reported to the Chair of Governors.  
· If it is an allegation against a school Governor this should be reported to the Head Teacher 
· Staff should be prepared to discuss issues with sensitivity and confidentiality. 
The school follows the Local Education Authority’s policy on Whistleblowing. A copy of this can be made available in school.

 

9.1 Allegations made against adults in school will be: 

· Dealt with by the Head Teacher (supported by the DSL) even if it is a visitor, volunteer or member of agency staff (if it is an allegation against the Head Teacher, procedures will be led by the Chair of Governors, if it is about a Governor then it will be dealt with by the Head Teacher)
· Responded to quickly, fairly and consistently, protecting the child or young person whilst supporting the person subject to the allegation 

· Systematically recorded by the head teacher / DSL, detailing all decisions and actions and any conversations that have been held with other agencies such as LADO, HR or he police
· All allegations / concerns raised against staff will be investigated with a view to ‘lessons learned’ and what improvements we can make (this is in regard to both staff and pupil support). 

Allegations/concerns are split into two levels: 

The DSL will work with the Head teacher to assess the incident and, if required, consult with the LADO for advice.  

1. Allegations that meet the threshold of harm 

The head teacher / DSL will inform the LADO within one working day of an allegation that may meet the above criteria of ‘threshold of harm’, to consider the nature, content and context and agree a course of action.  The Designated Safeguarding Lead/Deputy will only liaise with the LADO about child protection concerns, not employment issues which are addressed through HR. 

2. ‘Low level concerns’
Allegations / concerns that do not meet the threshold of harm are referred to as ‘low level’ concerns, such as humiliating pupils, concerns that arise from an unintentional incident.    The head teacher will take advice from HR on employment matters in relation to the allegation made.  A letter of advice maybe issued from the Head teacher as a result of this.
10. Serious Case Reviews

A Serious Case Review is undertaken by the Local Safeguarding Children Board where a child has died or been seriously harmed and there are concerns about how agencies have worked together S17 Section 17, Children Act 1989.   Recommendations for safeguarding children following a SCR the outcomes are shared with agencies working with children and young people.  At Pipworth Community Primary School we use the ‘lesson learned’ information to review policies and practice, thus ensuring our pupils are safeguarded effectively.   

The DSL is responsible for updating all staff on current national and local safeguarding issues, and for reporting on ‘lessons learned’ from Serious Case Reviews (see appendix).

Lessons learned (Information sourced from Derbyshire Safeguarding Board).

Pipworth Community Primary School understand the importance of learning and improving from experiences (Serious Case Reviews (SCRs) and Serious Incident Learning Reviews (SILRS)).  We recognise that is it vital that themes and learning are shared across all agencies to improve practice and increase safeguards to children and young people.   

The SCR subcommittee has identified a number of practice developments for professional including:

· Information gathering, sharing and recording

· Assessing the complete circumstances of the child and family, including their history

· Critically analysing all information

· Ensuring the needs of the child are paramount above those of the parents

· Seeing a child at home and where they sleep 

Learning for schools from SCRs and SILRs:

· Appropriate representation is needed at key meetings, such as Child Protection Conferences

· Effective multi-agency working

· Working SMART(ly) with children and young people

· Effective information sharing to inform assessments

· Staff to be curious, inquisitive ad ask more questions

· Reflection and constructive challenge for staff when working with vulnerable children and young people

· Staff to observe safer working practises

· Staff to be reminded of a code of conduct and staff to operate by one

11. Appendix

11.1 Lessons learned in summary…

In 2023 we learned that:

Teenagers have increased vulnerability as a result of missing from school and home, gang culture, poor communication and blurred lines of the responsibilities between agencies such as youth justice, child protection plan and home education. 
In 2012 we learned that:

Babies are particularly at risk from abuse and neglect including:

· Shaking

· Co-sleeping

· Domestic abuse

· Methadone used as a soother

· Lack of ante-natal assessment

Teenagers – a quarter of all SCRs/SILRs have been about serous injury or death of a teenager, issues include:

· Suicide/self-harm

· Chid sexual exploitation (CSE)

· Offending behaviour

· Missing from school, home or care

· Difficult to engage

Parents – the death or serious injury of children and young people often has contributory factors including:

· Substance misuse

· Mental health

· Domestic abuse

· Hostility / non-engagement

· Disguised compliance

· Violent men

In 2013/14 we learned that the common themes were:

· Domestic abuse

· Substance misuse

· Vulnerabilities of older teenage children

· Suicide / self-harm

· Shaken babies/youngsters

· Disguised compliance from parents / carers

· Agencies should be consulted before closing cases

· Risk to children should be assessed when in contact of perpetrators of domestic violence

· Not to have overoptimistic or unrealistic expectations of improvements seen if made as it is not likely reflective of past or current risk

We learned to:

· Frontline staff in universal services that come into contact with children and families must establish who are the key figures in a child’s network and record these. 
· Agencies responding to incidents and concerns about domestic abuse should use a consistent model of risk assessment (e.g. consistent application of the DASH).
In 2019 we learned:

· Do not take everything you are told at face value or assume that things are as they seem. Instead be open-minded, use professional curiosity, ascertain the child’s view and seek to verify information.

· Work in partnership with colleagues from other agencies to help co-ordinate the services being provided to a family, this may involve team Around the Family meetings.

· Engage with all those who play a significant role caring for the child, include them in your assessments and consider them in your analysis.

· Ensure that you are familiar with your agency’s information sharing guidelines and take responsibility for sharing and gathering necessary information when a case is transferred to or from you. 

· Use a range of appropriate communication methods; do not rely on office phones. 

11.2 External Safeguarding agencies contact details:   

· LADO AND PREVENT (Local Authority Designated Officer): 

· 0114 2734850, email LADO@sheffield.gov.uk 

· DfE- web link to access all local authority’s reporting webpage Report child abuse
· Police - non-emergencies: 101, Emergencies 999 

· CEOP: 0370 496 7622 

· NSPCC National helpline: 0808 800 5000

· Child line: 0800 11 11 

· Sheffield Safeguarding Hub: 0114 2734855 

· Social Care – The South Area Team: 0114 2037463
· FIS: 0114 2037485 

· CHANEL helpline: 020 73407264
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Article 2: I have a right to have adults do what is best for me.


Article 3: Adults must do what is best for me. 


Article 6: I have a right to be supported to live and grow.


Article 12: I have a right to be listened to and taken seriously.


Article 23: I have the right to special care and education if I have a disability.


Article 27: I have the right to have a proper house, food and clothing.


Article 36: I have the right to be kept safe from things that could harm my development.
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