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Saint Benedict Catholic Voluntary Academy 
Job Description 
Senior Theatre Technician
Saint Benedict Catholic Voluntary Academy is committed to creating a diverse workforce. We’ll consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership.

Grade/Salary:		Band 4, SCP 11-17
Contract Type:	Part-time, Permanent 
Hours:			15 hours per week,  39 weeks per year 	
Flexible work is required with regular evenings and weekends to support school productions, exam work, school events, visiting companies and external hirers	
Location:	Saint Benedict Catholic Voluntary Academy, Duffield Road, Darley Abbey, Derby, DE22 1JD
														
Main purpose
Responsible for all aspects of the technical operation of the Robert Ludlam Theatre. The post holder will provide technical expertise and support to all users, including school, visiting companies and external hirers.
Main areas of responsibility 
· Ensure that the technical operation of the theatre and all Performing Arts areas are always safe and comply to the current legislation and industry standards.
· Establish operating procedures and protocols for all technical equipment.
· Responsible for ensuring that all technical equipment is fit for purpose, correctly stored, maintained and documented and used appropriately when required.
·  Responsible for the management and set up of the Box office system.
· As required, assist with the manufacture, painting, moving and storage of scenery, props and special effects.
· Lead with lighting and sound design and operation, including rigging, de-rigging, lighting, sound, AV equipment, staging, flying pieces, seating layout changes, get-ins and get outs. Ensuring all equipment is in place for the commencement of shows and events.
· Liaise with Director of Performing Arts and the Head of Music to ensure a consistently high standard of technical support to the school.
· Responsibility for filming and editing A level and GCSE practical exam work.
· Responsibility for the smooth day to day running of technical support for curricular and extracurricular activities and school events such as concerts, plays, masses. 
· Train and supervise pupils and staff in the use of technical equipment as required.
· Supervise and direct the work of backstage volunteers, ensuring that all volunteers are adequately trained and/ or supervised for the work that they will be carrying out.
· Ensure a first-class service and provide hands-on technical support to all visiting companies and external hirers, liaising with external companies to ensure the safe and appropriate operation of all systems and equipment.
· Represent the school with stakeholders and the wider community, to build constructive relationships to help further the aims of ‘the space’.
· Take responsibility for maintaining an up-to-date inventory of all technical assets including consumables and equipment, ensuring that they are appropriately stored and controlled. Make 
recommendations for improvements.
· Order and obtain supplies as required in agreement with the school.

Health and Safety

· To work with the school’s Health and Safety co-ordinator to ensure the health and safety policy remains up to date, relevant and legally compliant.
· Compile and maintain all necessary risk assessments for rooms, venues, activities, events and productions.
· Ensure all equipment receives an annual inspection in accordance with manufacturers guidance, including portable appliance testing where appropriate.
· Maintain and manage the general upkeep of backstage areas, including the stage, light, sound control boxes, dressing rooms and storage areas ensuring that they are kept clean, tidy and in order at all times. Liaise with the Premises Officer as required. 
· Ensure that visiting personnel operate and use all systems and equipment in the safe and appropriate manner.
· Maintain at all times a safe working environment and ensure that all health and safety policies are adhered to in relation to performance spaces, technical equipment and users.
· Serve as a resident first aider. 
· Undertake training as necessary within the building which includes security, heating, fire alarm, public address and ventilation systems.
· Ensure the performance venues and associated spaces are made safe, and when required, secured as practically soon as possible after the completion of the performance or event.

Wider Responsibilities
· Be aware of and comply with the academy’s Child Protection and Safeguarding Policy, Health and
Safety Policy, Equality Information and Objectives Policy, Data Protection Policy and any other
relevant policy and procedure. Directing any questions about policy and procedure to your line manager. 
· Develop effective professional relationships with colleagues.
· Be aware of and support difference and ensure equal opportunities for all stakeholders accepting the principles underlying the school’s Equal Opportunities Policy and practice.
· Maintain confidentiality of the school, its pupils, and parents, acting in accordance with the school’s Confidentiality Policy at all times.
· Contribute to and support the overall Catholic vision and ethos of the school.
· Attend and participate in relevant meetings as required.
· Participate and engage in training and appraisal as required.
· Undertake additional duties as reasonably requested by senior staff.
· Be committed to safeguarding and promoting the welfare of children and young people.

The Senior Theatre Technician will be required to safeguard and promote the welfare of children and young people and follow school policies and the staff code of conduct.
Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the postholder will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the headteacher or line manager.










Person Specification

Senior Theatre Technician
	
	Essential
	Desirable

	Qualifications, Experience, Skills and Knowledge 
	Educated to a degree level in Technical theatre, Stage or Production Management
Minimum three years relevant experience working in a venue/ theatre/ technical department/ touring company or similar
Proven specialist experience in programming, lighting and sound design and operation of sound and audio visual technical systems
Knowledge and experience of set building and prop making
Demonstrate excellent hands on technical experience in the safe operation of rigging, building and striking sets, staging and preparing theatre spaces for performance and events
Computer literate, including the ability to read and understand technical plans with knowledge of relevant applications
Experience of working with children and young people
Experience of customer liaison to ensure delivery of technical requirements for the best outcome of the event and venue
Proven knowledge of health and safety legislation and procedures in a theatrical context
Experience of managing staff and the ability to motivate and develop individuals and a team
Proven ability to work under pressure
Willingness to work flexibly which will require, evening, weekends which may include some public holidays
Experience of Portable Appliance Testing
Hold a current PASMA certificate
Hold a valid First Aid Certificate
	































	






























	Personal Qualities
	Professional in manner and appearance 
Excellent interpersonal skills
Organised and highly motivated individual 
Knowledge and an enthusiasm for the arts 
Reliable and punctual 
Flexible and adaptive in approach to work and willingness to work as part of a team
Ability to remain calm when under pressure 
Ability to communicate with pupils effectively and appropriately providing encouragement within a disciplined framework 
An ability to understand the purposes of Safeguarding policies, procedures and guidelines within a school context
	













	





Notes:
This job description may be amended at any time in consultation with the postholder. 			

Postholder’s signature:			_______________________________________
Date: 						_______________________________________
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